AJIMUHUCTPALMSI BAKUAPCKOI'O PAMOHA
ITIOCTAHOBJIEHUE

17.05.2016 Ne 271

O06 yTBepKJCHHH aIMUHHCTPATUBHOTO
periameHTa 1o IIPEI0CTABIICHUIO
MYHULUIIAIBHOM  YCIYI'M  «YBEIOMHUTEIbHAA
perucTpanus TPYIOBBIX JOTOBOPOB,
3aKITI0YaeMbIX paOOTHUKAMH C pabOTOIATEIISIMH
- (usuueckuMH JHMIAMHU, HE SBIISIOUIIMHUCS

HHAUWBUAYAJIbHBIMHU IIPEANTPUHUMATCIIAMN)

PykoBonctBysice denepanpabiM 3akoHOoM oT 06.10.2003 N 131-®3 "OO0 00mmx mpuHIMIIAX

OpraHu3aIuy MECTHOTO camoympaBieHus B Poccuiickoit deneparnun”, denepanbHbIM 3aKOHOM OT

27.07.2010 N 210-®3 "O6 opranuzanuu NpeaoCTaBICHUs T'OCYIApPCTBEHHBIX M MYHHMIIMIIAIbHBIX

yeayr", YcraBom MyHUIIMNAIBHOTO oOpa3oBaHus «bakuapckuil pailony,

INOCTAHOBJIAIO:

1.

YTBepaUTh aIMUHUCTPATUBHBIM PETJIAMEHT MO MPEJOCTABICHUIO MYHHMIIMIAIBHON YCIyTH
«YBelOMUTENIbHAsA pEerucTpanuss TPYIOBBIX JOTOBOPOB, 3aKIIIOYAEMBIX DPAOOTHHKAMHU C
paboronarenssMu - (PU3MYECKUMH JIMLAMH, HE SBJSIIOIIMMMCS WUHJIUBUIYAIbHBIMU
MIPEANPUHUMATEISIMU» COIVIACHO ITPUIJIOKEHUIO K HACTOSIIEMY ITOCTAaHOBJIEHUIO.

2. Hacrosmee mnocraHoBieHHE ONyOIMKOBaTh Ha oduiuaibHoM HMHTepHer  caiite
MYHHUIMIIAIBHOTO 00pa3oBanus «bakyapckuii pailon».
3. KoHTpoJb 3a UCIIOJHEHUEM HACTOSLIETO MOCTAHOBIICHUS BO3JIOKUTh HA OTHAEN YIPABJICHUS

nemamu AnmuHUCTpanuu bakdyapckoro paiiona (Uemepsona T.1O.).

I'maBa paiiona C.IL. PeBepa
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AJIMUHVCTPATUBHBIM PETJIAMEHT
IIPEAOCTABJICHUS] MyHULIMIIAIIBHON YCIIYTH
«YBeJIOMUTEIIbHAS PETUCTPALIUS TPYAOBBIX JOTOBOPOB, 3aKII0YaeMbIX PAOOTHHUKAMU C
paboTonaTensiMu - GU3MYECKUMU JIMIIAMHU, HE SBJSIFOIIUMHUCS WHIAUBUAYAIbHBIMU
MIpEANPUHUMATEISIMU

1. OO01IMe moJIoKEHUI

[Ipeamer perynnpoBaHus aIMUHUCTPATUBHOTO PErVIAMEHTA IIPEIOCTABICHUS
MYHULUIIAJIBHON YCIyTH

1. AJIMAHHUCTPAaTUBHBIA PETJIaMEHT IPENOCTABICHUS MYHUIUIIAIBHON YCIyrd IO
YBEAOMUTEIBHOW PETUCTpaLUsi TPYIOBBIX JIOTOBOPOB, 3aKJIIOYaeMbIX paOOTHUKAMU C
paboronarenssMu -  (U3MUECKMMM  JIMLIAMH, HE  SBJSIONIMMUCS  WHAUBUAYaJIbHBIMU

[pealpuHUMaTeNs My, (Janee - aJAMHHHMCTPATUBHBIM pETJIAMEHT) YCTaHaBJIMBAe€T CTaHIApT
MIPEAOCTABICHUS] MYHULHNAIBHON YCIAYrM IO YBEIOMHUTEIBHOM PpErucTpaluu TPYIOBBIX
JIOTOBOPOB, 3aKJIIOYAaeMbIX pabOTHUKaMU C paboTofarensiMu - (PU3MYECKHUMH JIHMIIAMU, HE
SBJISIOIMMHUCS MHAUBUAYAJIbHBIMU MpPEANPUHAMATENSAMY, (Jlajee - MyHUIUNaIbHAs yciayra) Ha
TeppuTOpun bakyapckoro pailloHa, COCTaB, ITOCIIEIOBATEIbHOCTh W CPOKHM BBIIIOJHEHMS
aJIMMUHHUCTPATUBHBIX Mpolenyp (IeHCTBUN) MO NPEIOCTABICHUIO MYHULUIAIBHOW YCIYyrH,
TpeOOBaHHA K TOPSAKY UX  BBINOJHEHUS, (OpMBI  KOHTPOJS 32  HCIOJHEHUEM
aJIMUHHUCTPAaTUBHOIO pErjlaMeHTa, JOoCyJIeOHbI (BHeCylneOHbI) MOpANOK 00KaloBaHUS
peuieHuii u neiictuil (0ezneiictBus) Anmunuctpauuu bakyapckoro paifoHa, JOKHOCTHBIX JIUI]
Anmunuctpanuu bakuapckoro paiioHa, 1100 MyHUIIMIIATBHBIX CITYKalUX.

Kpyr 3asBurenei

2.  BasBuTensMu SBIAKOTCA: paboToAaTeNd - (DU3HYECKME JIMNA, HE SBJIAIOLIMECH
WHIUBUAYAIbHBIMU MPEANPUHUMATENISIMU JTUOO MX YIOJHOMOYEHHbIE MPEACTaBUTENH (Jajnee -
3asIBUTEIIN).

TpeOGoBanus K NOPAAKY UHOOPMHUPOBAHUS
0 MOPSIIKE MPEIOCTaBICHNUS MyHUIIMIIAJILHON yCIIyTru

3.  UudopMupoBanue IpaxaaH O IOPSIKE MPEAOCTABICHUS MYHULUNAIBHON yCIyrH
oOecrieunBaeTcss  MYHUIUNAJIbHBIMU  CIYKallUMHU,  CHEUMATUCTaMH  AJMUHUCTpaLUU
bakuapckoro paiifoHa, MHOTO(QYHKLIHOHAJIBHOIO LEHTpPa MPEAOCTaBICHUS TOCYJApCTBEHHBIX U
MYHULIMIAIBHBIX yeuyr (nanee — ML) (mpu Hamuuun).

4.  OcHoBHBIMM  TpeOOBaHMAMU K HHOOPMHPOBAHHMIO TPAKIAH O  IOPSIKE
MIPEAOCTABJICHUSI MYHULMIIAJBHOM YCIYI'M SBJISIIOTCA  JIOCTOBEPHOCTH  IPEJOCTABISIEMOMN
uH(popMalluy, YETKOCTh B  H3JIOKEHUH HUHPOpMalUu, I[OJHOTA U  ONEpaTUBHOCTH
UH(OPMUPOBAHMUSL.

3. Mecro HaxoxaeHus AnmuHucTpauuu bakdapckoro paiioHa , otzaena
yOpaBieHUs JAelaMH  AJMHMHUCTpanMu bakdapckoro paioHa, OpPraHoB W OpraHu3anui,
YYacTBYIOIIMX B MPEAOCTaBICHUMM MYHUIUNAIbHOM YCIyTH, HX IIOYTOBbIE ajpeca,
oduIMaIbHble caliThl B MH(GOPMALMOHHO-TEIEKOMMYHUKAIIMOHHON cetu MHTepHeT (nanee —
cetb HWuTepHer), uHopmamus o rpadukax padoThl, TeieGOHHBIX HOMEpax U ajapecax
AJIEKTPOHHOU MOYTHI NpejcTaBieHbl B [Ipunoxkennn 1 Kk aAIMUHUCTPAaTUBHOMY PETJIaAMEHTY.



6. Nudopmanust o Mecte HaxoxJeHHs, rpadukax padboTbl AIMHUHHCTpALUU
bakuapckoro paiioHa, oTaena ymnpasiieHus jaenamu AjaMmuHucTpanuu bakdapckoro paiioHa,
OpraHu3alyii, yd4acTBYIOUIMX B MPEJOCTABICHUU MYHULUNAIBHOW YCIyTrd, O THOpSAKe
MPEIOCTaBICHUS  MYHULMIIAIBHOM  yclyru  pa3Mmeniaercs Ha  OQUIMAJIBHOM  caiite
Anvunuctpanun bakgapckoro paiioHa B cetu HMHTEepHeT, B (denepaibHOW TOCYAapCTBEHHOM
nHpopmMalMOHHON cucteMe «EIuHBIM HOpTan TroCylapCTBEHHBIX M MYHULUMNAIbHBIX YCIYT
(¢pynkumit)», Ha I[loprane rocymapCTBEHHBIX M MYHMLIMIAIbHBIX yciayr Tomckoil oGnactu, a
TaK)Ke MPEIOCTABIISIETCA MO TeIePOHY U AMEKTPOHHOM MouTe.

7.  Ha oduumansHoM caiite AqMuHHCTpanMd bakdapckoro paiiona B cetn MHTepHeT
pasMeniaercs ciueayromas HHPopMaus:

1) HaMeHOBaHUE W TIOYTOBBIC anapeca AAMHUHUCTpauu bakdapckoro pailoHa W oTaena
yopasieHus AesaMu AIMUHUCTpanuu bakdapckoro paiioHa;

2) Homepa TtenedoHOB AnMUHUCTpauuu bakuyapckoro paiioHa W OTAena yIpaBlieHUs
nenaMu AIMUHUCTpanuu bak4yapckoro;

3) rpaduk paboTel AnMuUHUCTpanuK bakuapckoro paiiloHa | OTeNa YIpaBJICHHS JIeJIaMu
Anvunuctpanuu bakuapckoro paiiona;

4) TpeOoBaHusl K NMHCbMEHHOMY 3alpoCy IpaKJaH O MNPEeAOCTaBIECHUH HHPOpPMALUU O
MOPSIIKE MPETOCTABICHNUS MyHULIUIIAJIbHOM YCIIYTH;

5) nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIJIsl OJYYEHHS] MYHULIUIIAIBHON YCIYTH;

6) BBIIEP)KKU U3 3aKOHOJATEIbHBIX M MHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, COJAEPIKAIINX
HOPMBI, pEryJINPYIOLIKE AESITEIbHOCTD 110 MPEJOCTaBICHUI0 MYHUIIUIIAIBHON YCIYTH;

7) TEKCT HACTOSIETr0 aJIMUHUCTPATUBHOTO PETJIAMEHTA C MPUIIOKEHUSIMMU;

8) KkpaTKoe onMcaHHe MOpsIKa MPEIOCTABICHNUS MyHULIUIIAIbHOW YCIIYTH;

9) 06pa3iel ohopMIIeHHS AOKYMEHTOB, HEOOXOJAUMBIX ISl MOJYYCHUS MYHHUIIUTATHHOU
YCIIYTH, ¥ TpeOOBaHUS K HUM;

10) nepeyeHb THUMOBBIX, HauboJiee AaKTYaJIbHBIX BOIPOCOB TIpaXJaH, OTHOCALIMXCA K
KOMIIETEHIIUM AIMUHUCTpALMU bak4apcKoro paiioHa M OTBETHI HA HUX.

8. Hudopmanuio 0 MOpSAKE MONYYEHHs MYHUIUIAIBHOM YCIYIHM, a TaKKE O MECTeE
HAXO0XJICHUS, KOHTAKTHBIX TeJaepoHax (TenedoHax JUlsl CIPaBOK), apecax IEKTPOHHON MOYTHI,
rpaduke paboOTHI, CBeJEHUS 00 OpraHax M OpraHU3alusAX, YYacTBYIOUIUX B MPEAOCTaBICHUU
MYHHULMIIAIBHON YCIIYTH WM SIBJSIOUIMXCS MCTOYHUKOM IMOJIydeHUs MHGOPMAaLMU, IPaKIaHUH
MOJKET MOJIyYUTh:

1) JUYHO TpH OOpallleHud K AOHKHOCTHOMY JIMILY OTHEda YIpaBieHHs AejaMu
Anvmunuctpanuu bakuapckoro paiiona;

2) [0 KOHTAKTHOMY TelieoHy B yachl paOOThl AJAMHHHCTpALMU, YKa3aHHbIE B
[IpunoxxeHnu 1 x aIMUHACTPATUBHOMY PETJIAMEHTY;

3) MIOCPEJCTBOM DJIEKTPOHHOTO OOpalieHuss Ha aJpec JJIEKTPOHHON IOYTHL,
yKka3aHHbIi B [Ipunoxkenun 1 kK aIMUHUCTPAaTUBHOMY PEIJIAMEHTY;

4) B MH(GOPMAIMOHHO-TEJIEKOMMYHUKAIMOHHOW ceTn VHTepHET Ha OQUIMaTIbHOM
caiite MyHHIIMTIATBHOTO oOpa3zoBanus «bakuapckuii paiion» http://www.bakchar.tomsk.ru;

5) Ha MHQPOPMAIMOHHBIX CTEHJIAaX B AJIMUHHUCTpauuu bakuapckoro paiioHa. o
azapecy, ykazanHomy B [Ipunoxxenun 1 K aIMUHUCTPAaTUBHOMY PETJIAMEHTY;

6) MIOCPEJCTBOM aBTOMAaTU3UPOBAHHOW HHGpOpMaMoHHON cuctembl «llopran
rOCYJapCTBEHHBIX U MYHUIIUTIATBHBIX yeIyT ToMckoit o6mactu»: http://pgs.tomsk.gov.ru/;

7) nocpeactBoM EauHOro moprajia rocyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT
(pynkumii): http://www.gosuslugi.ru/;

8) npu obpamennu B MO,

9. UWundopmaunuonusie  CTeHAB  OOOPYAYIOTCS TIPpH  BXOJAE B  IIOMELIEHUE
Anmunuctpanuu  bakuapckoro paiiona. Ha wuHQopmanMOHHBIX CTeHAAax pa3Mellaercs
cienymomas 06s13aTesibHas HHGOPMaLIU:



1) mouroBsIi aapec AqMUHHUCTpanuu bakyapckoro paifoHa U OT/Jena ynpaBlieHUs AeJaMu
Anvunuctpanuu bakuapckoro paiiona;

2) agpec odpunmanbHOro caiita AaMuHucTpanuu bakyapckoro paiiona B cetu HTepHer;

3) cmpaBouHblii HOMep TenepoHa AnMuHHCTpauuu bakuapckoro paifoHa u oTAena
yIpaBieHUs AeaMu AIMUHUCTPAMU bakdyapckoro panoHa ;

4) rpadux pabotsl AnmuHucTpauuu bakuapckoro paiioHa;

5) BBIAEPKKHU U3 MIPABOBBIX aKTOB, COAEPKAIIUX HOPMBI, PETYIUPYIOLIUE AATEIBHOCTD I10
MIPEIOCTaBICHUIO MYHULIMIIAJIbHOM YCIyTH;

6) nepeyeHb JOKYMEHTOB, HEOOXOUMBIX JIJIs IOJYYEHHUS] MYHULIUIIAIBHON YCIYTH;

7) obpazer; opopMIIeHUS 3asBICHUS.

10. OGpamenus o KoHTakTHOMY TenehoOHy MO BONPOCaM HH(YOPMHUPOBAHUS O MOPSIKE
MPEOCTABICHUS MYHULUINAIBHOW YCIYrd TNPUHUMAIOTCS OTIEJIOM YIpaBJICHUS JellaMu
Anmunuctpanuu bakgapckoro paiiona),

I11. Oreer mHa TenedoHHBIM 3BOHOK JOJDKEH COAEpPKATh HH(OPMALMIO O (aMUIUH,
HMMEHH, OTYEeCTBE (IIPU HAJIUYKN) U JOJKHOCTU IPUHSBILETrO Tele(POHHBINA 3BOHOK.

12. TIpu orBerax Ha TeneOHHBIE 3BOHKU U YCTHBIE OOPALIEHUS CHENMAIMCTHI OTIENA
yhopaBieHus JenamMu  AJMHHHCTpanuu bakyapckoro paiioHa 00s3aHbl MPEJOCTaBIATh
MH(OPMALIHIO 110 CIEAYIOUIUM BOIPOCaM:

1) o MecTe mpenocTaBlIeHUsI MyHULIUIIATBHON YCIYTH U cioco0ax mpoes3za K Hemy;

2) rpaduxe npuema 3asBUTENEH;

3)0 BXOOAIIMX HOMEpPax, TMOJ KOTOPbIMH 3apeTUCTPUPOBAaHbl B  CUCTEME
JIeIONPOU3BO/ICTBA aIMUHUCTpauy bakuapckoro paitoHa MOCTYNUBUINE TOKYMEHTHI.

4) 0 HOpMATUBHBIX MPABOBBIX aKTaX, PETYIUPYIOLUIUX MPEAOCTABICHHE MYHUIIMIIAIBLHOM
yciyru (HauMeHOBaHKE, HOMEp, J1aTa IPUHATHS HOPMAaTUBHOTO aKTa);

5) o nepeuHe JOKYMEHTOB, HEOOXOAUMBIX JJIs [TOJTy4YEHUS! MYHULIUIIAIbHON YCIIYTH;

6) 0 CpoKax pacCMOTPEHHS IOKYMEHTOB;

7) 0 cpokax MpeloCTaBICHNUS MyHULIUITAJIbHOMN YCIyTH;

8) 0 mecTe pa3MelieHus Ha OQUIMATBLHOM caiiTe AnMuHUCTpauuu bakuapckoro paifoHa
B cetu MIHTEepHEeT MHpOpMAIMK 110 BOIIPOCAM MIPEIOCTaBICHNUS MYHULIMITAILHOM yCIyTH.

13. IIpu obmeHun c¢ rpaxaaHaMu (o TeaepoHY WIM JUYHO) CHELMATUCTBl OTHAENa
yIpaBieHUs JeIaMU JI0JKHBI KOPPEKTHO M BHUMATEIbHO OTHOCUTBCS K IpaXkJaHaM, HE YHHKas
UX 4YeCcTM U JOCTOMHCTBA. YCTHOE€ HWH(MOPMUPOBAHHE O TMOPSJIKE IPEIOCTaBICHUS
MYHHUIMIIAIBHON YCIYrd JOJKHO IPOBOJUTHCA C MCIOJIb30BaHUEM O(ULMAIBHO-AEI0BOIO
CTHJISL PEUH.

14. Tlpu oOpamenuu 3a uHOpMAaIMend 3asBUTENS JIMYHO JIOJDKHOCTHBIC JIMIA OTHEa
yIOpaBieHUsl JejdaMu o00si3aHbl MPUHATH €ro B COOTBETCTBUM C TIpadukoM paloOThI.
[Ipo1oIKUTENBHOCTh MpUEMa TNpHU JIMYHOM oOpamieHuu - 15 muHyT. Bpemst oxunanus B
ouepesu IpH JUYHOM 0OpaleHUH HE JOJDKHO MpeBbIIaTh 15 MUHYT.

15. Ecnu nns moAroToBKM OTBETa Ha ycTHOe oOpamieHue TpeOyercs Oosee 15 MuHYT,
CHEMAIUCT OTJeNa YIpaBJICHUsS [eJlaM{, OCYUIECTBIISIOIIEE YCTHOE HH(POPMHUPOBAHUE,
npeniaraeT 3asBUTEII0 HAa3HAUUTh Jpyroe yJaoOHOe s HEero BpeMms A YCTHOIO
nH(pOpMHUpPOBaHUS MO0 HAINpPaBUTh 3asABUTENI0 MHUCbMEHHBIA OTBET MOCPEICTBOM IOYTOBOIO
OTHpPABJICHHS JIUOO B JIEKTPOHHOU (hopMme.

16. [lucbMeHnHOE UHPOPMUPOBAHUE 3asIBUTENISL OCYIIECTBIISIETCS MPU MOIYYEHUU OT HETO
MMCBMEHHOT0 OOpalleHus JUYHO WM MOCPEICTBOM IOYTOBOTO OTHpAaBIEHHUS, OOpalleHus B
AJIEKTPOHHOW (opMe O TMpenocTaBleHnd HWHPOPMalMUd MO BONPOCAM IPEAOCTaBICHUS
MYHULUIIAJIBHON YCIYrd, CBEOEHUHM O XOJA€ IPEAOCTABICHUS MYHULHIIAIBHONW YCIYTH.
[TuceMeHnHoe oOpallleHHe perucTpupyercs B JE€Hb [OCTYIUIEHHS B AJMHUHHUCTpalUH
bakuapckoro paiona.

17. Ilpu obpamiennu 3a nHGopmalmend B MICbMEHHOW (OpME MOCPEICTBOM MOYTOBOTO
OTIpABJICHMUS] OTBET HAINpAaBJSETCS B BHUJE IOYTOBOTO OTIpPABJICHUSI B ajJpec 3asBUTENS B
TedeHue 15 KalleHJapHBIX AHEN CO JIHS PETUCTpaluyu 0OpaleHusl.
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18. [Ipu obGpamenun 3a MHPOPMALMEHR MO DIEKTPOHHOM MOYTE, C MCIOJIE30BaHUEM
Engunoro moprana rocygapCTBEHHBIX M MYyHMIMNAIbHBIX yciuyr (¢yHkouit), Iloprana
rOCYJapCTBEHHBIX U MYHHUIIMITAJIBHBIX YCIyT TOMCKOW 00JacTH, OTBET HAIIPABISAETCS B TCUCHHUE
15 xaneHnapHbIX THEH CO JTHS pErUCTpaluu OOpaleHHs.

19.  Paccmorpenme oOpamieHuii 0 TPeROCTAaBIEHMH HMH(POPMAMU O MOPSJIKE
MPEJOCTABICHNS MYHUIIUIAIBHOW YCIYTHM OCYIIECTBIISIETCS B TOPSAIKE, MPEAYCMOTPEHHOM
®enepanpabiM 3ak0HOM OT 02.05.2006 Ne59-d3 «O mopsiike paccCMOTpPEHHS OOpaIleHUA
rpaxnan Poccuiickoit denepanum».

2. Ctanziapt npeaoCcTaBiIeHHUsI MyHULIMIIAILHOU yCIIyru

HanmeHoBaHre MyHULIMTIAILHOW YCITYTH

20. MynunumnaneHas yciryra «YBeJOMUTENbHAS PETUCTPALUs TPYAOBBIX IOTOBOPOB,
3aKJIIOYAEMBIX pAaOOTHUKAMM C pabOTOJATEeNIMU - (PU3NYECKUMU JUIAMU, HE SBIISIOIIUMUCS
VMHJMBHUIYyAIbHBIMU NIPEIIPUHUMATEIAMIY.

HaunmenoBanue oprana, mpeoCTaBiIsSONIEro MyHUIIUITAIBHYIO YCIIYTY

21. TlpemocraBnenve MyHHIHMIAILHON YCIYIM OCYIIECTBISETCS AJIMHHHCTPALUEN
bakuapckoro paiona.

22. HemocpeacTBEHHO TNPENOCTABIECHHE MYHHLMIAILHOW  YCIYIH  OCYIIECTBISIOT
CHEIUATUCTHl OT/eNa ympaBjieHus nenamu AnMuHuctpanuu bakuapckoro paifona (maiee —
OT/E).

23. Oprasbl ¥ OpraHU3alyy, Y4aCTBYIONIME B IPEIOCTABICHUM MYHUIIUIIAIBHON YCIYTH:

O6mactHoe roCcyJIapCTBEHHOE YUpEXKICHUE «Tomckuit o0JyracTHOM
MHOTO(YHKIIMOHAJIbHBIM LEHTP IO MPEAOCTaBICHUIO T'OCYAAPCTBEHHBIX U MYHHUIIMIAIbHBIX
yeayr» (npu Hannuun) (MOLI).

24. Anmunuctpanms Bakudapckoro pailioHa He BHpaBe TpeGOBaTH OT 3asABUTENS
OCYILIECTBJICHUS! JIEHCTBUH, B TOM YHCJIE COIIACOBAHUN, HEOOXOIMMBIX JUISI MOJIyYEHUs
MYHHUIMIIAIBHON YCIYTM U CBSA3aHHBIX C OOpaIleHHMEM B MHbIE TOCYAAPCTBEHHBIE OpPraHbl
(opranbl MECTHOIO CaMOYIIpaBJIE€HMs]) M OpraHM3alllM, 3a HCKIIOYECHHUEM IOJYyYeHHs YCIyT,
BKJIFOUEHHBIX B IIEPEUYEHb YCIIYT, KOTOPbIE SBISIOTCS HEOOXOJMMBIMH M 00S3aTE€IbHBIMU JUIS
MIPEIOCTABICHNUS] MYHHUIMIAIbHBIX YCIYr, YTBEpXKIEHHBbIM pemenueM Jlymbl bakdapckoro
paitona ot 27.12.2011 Ne354 «O06 yrtBepxknenuu IlepeuHss MyHUIMNAIBHBIX YCIYr, KOTOpBIE
SBIIIOTCSL HEOOXOJAMMBIMU U 00S3aTelIbHBIMU JJII IPENOCTaBICHUS AJMUHHUCTpanuei
bakuapckoro u noBeO0MCTBEHHBIMU MYHUIIMITAIbHBIMH YUPEKIECHUSAMI.

Onucanue pe3ynapTaTa NpeAoCTaBICHUS MyHUIIUTIAIBHON YCIYTH
25. Pe3ynbTaTOM NPENOCTABIEHUS MyHHUIMITAILHOM YCIYTH SABISAETCS:
- YBEJIOMJIEHHE O pEerucTpanyu TPYyJOBOrO JOTOBOPA, 3aKJIFOYAEMOro PaOOTHHUKOM C
paboTonaTeneM - GU3NYECKUM JIMLIOM, HE SBJISIOIIUMCS UHAUBUYAJIbHBIM MPEATNPUHUMATENEM;

- yBeJIOMJIEHHE 00 OTKa3€ B IPEJOCTaBICHUN MyHHUIIUIIATBHON yCIYTH.

Cpok npenocTaBieHus] MyHUIIUIAIBHON YCIYTH



26. Cpox mpenocTaBiaeHMs MyHULUIIAILHOM yCIYIM €O JHS OOpalleHUs 3asBUTENS C
y4eToM HEOO0XOAMMOCTH OOpalieHusi B OpraHu3alliy, YYacTBYIOIIHME B MPEAOCTaBICHUU
MYHULUIIAJIILHON YCIyTH, HE MOXKET IpeBblaTh 10 KaJleH1apHbIX JHEM.

27. Bblmaya (HampaBiieHHE) JHOKYMEHTOB, SBJIAIOMIMXCS PE3YJILTATOM IIPEAOCTABICHUS
MYHHUIMIIAIBHOM YCIIyTH, OCYIIECTBISETCS B CPOK, HE IpeBblIatomuid 1 pabouuii 1eHp co THS
ux noanucanus ['nmaBoi bakuapckoro paiioHa.

[lepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYITHPYIONINX OTHOIICHHS, BO3HUKAIOIINE B
CBSI3U C MPEIOCTABICHUEM MYHHIIUTIAIBHON YCIYTH, C YKa3aHUEM MX PEKBH3UTOB M HCTOYHHKOB
O(pUIMAIBHOTO OITyOIMKOBaHUS

28. TlpemocraBnenre MyHMIMOAILHOW YCIYTH OCYLIECTBISETCS B COOTBETCTBHU C
TpynoBsiM konexkcom Poccuiickoit ®enepauuu ot 30.12.2001 Ne 197-®3 // Cobpanue
3akoHoaarenbeTBa PO, 07.01.2002, Ne 1 (u. 1), ct. 3.

WcuepnpiBaronuii mepedyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMAaTHBHBIMH MPABOBBIMU aKkTaMH Poccuiickoit @enepanuu st MpeoCTaBICHUS
MYHUIIUIIAIEHON YCITYTH, TOJICKANTUX MPEICTABICHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOTyIEHUS
3asBUTEIIEM, B TOM YHCIIE B AJICKTPOHHOU (HOpME, MOPSAIOK UX MPEICTABICHUS

29. JIns  mpenocTaBlIeHMsT MYHMIMIAIBHOM  yCIyI'M 3asBUTENb  IPEACTAaBISAET
3asiBJIEHUE 110 opme, npeacTaBieHHON B [Ipunoxkennu 2 Kk aAMUHUCTPaTUBHOMY perjameHTy. K
3asBJICHUIO IPUKIIAJIBIBAIOTCS CIIEYIOIINE JOKYMEHTHI:

a) KOIHUS MacnopTa WM UHOTO JOKYMEHTA, YAOCTOBEPSIOIIErO JUYHOCTD;

0) TpyIOBOM JOTOBOP B TPEX IK3EMILISIPAX.

K 3asBneHuio Takke NpUKIAIbIBAETCA AOKYMEHT, MOJITBEP)KIAIOLUIUN MOJHOMOYUS JIMLA
Ha OCYIIECTBICHUE [JEHUCTBHM OT WMEHHM 3asdBUTENsS, B ClIydae IOJA4Yd JOKYMEHTOB
MIPEACTABUTEIEM 3AsIBUTEIS.

30. ®opma 3asBiEHHMs JOCTYNHA Ul KONMPOBAHMSA U 3aIOJHEHUS B JJIEKTPOHHOM
BUJIc Ha EMMHOM moprane rocyJapCTBEHHBIX U MYHUIMITATIBHBIX yeuyr (GpyHknuit), Ha [loprane
rOCy/IlapCTBEHHBIX W MYHULUMNAIbHBIX ycayr Tomckod oOmactd, Ha OQUIMATIBLHOM CcalTe
Anmunuctpanuu bakuapckoro paiiona : http://www.bakchar.tomsk.ru.

31. B GymaxunoM Bujae (Gopma 3asABIEHHS MOXET ObITH IOJIy4EHA HEMOCPEICTBEHHO B
oTJieNe 10 aJipecy, ykazaHHOMY B [Ipuinoskenun 1 k aAMMHUCTPAaTUBHOMY PETJIAMEHTY.

32. [Ipu mnpexacraBaeHUM KOMUHA JOKYMEHTOB 3asBUTENb 00fA3aH IPEAOCTaBUTh
OpUTHHAJIBl TaKUX JOKYMEHTOB Uil TPOBEPKH COOTBETCTBUS KONUI JOKYMEHTOB HX
OpUT'HHAJIaM, I10CJI€ YET0 OPUTUHAIBI TAKUX JOKYMEHTOB BO3BPAIAIOTCS 3asIBUTEITIO.

33. JIOKyMeHTBI, HEOOXOAMMBbIE JUIsl IPENOCTABJICHHWS MYHUUUNAIbHOW  yCIYTH,
MOTYT OBbITh MpEACTaBICHbl B AJIMUHUCTpalui0 bakyapckoro paiioHa ¢ HCIOJIb30BaHHEM
Enqunoro moprana rocygapCTBEHHBIX M MYyHHIMOAIbHBIX ycuyr (¢yHkouii), Iloprana
roCy/IapCTBEHHBIX U MYHUIMIAIBHBIX YCIYr ToMCKOM 00JaCTH, MOYTOBBIM OTIPABIEHUEM, IIPU
JUYHOM OOpallleHHuH, a TaKKe IOCPEJCTBOM OOpallleHHs 3a MOJIYyYeHHEM MYHHIMIAIbHON
yciyru B MOII.

34, Ecnmu 3anpoc O MPENOCTABIEHWM MYHUIMIIAIGHON YCIYyIdW [PENCTABISETCS
MIOCPEJCTBOM IIOYTOBOTO  OTIPABJIEHUS, TMOUIMHHOCTh TMOJIHCH 3asBUTENS WIH €ro
MIPEJICTaBUTENs] HA TaKOM 3alpoce M BEPHOCTb KOMHM JOKYMEHTOB, NpPUJIaraéMbiX K TakOMy
3a1pocy, 10JKHBI ObITh 3aCBHU/IETEIbCTBOBAHBI HOTAPUAIIBHO.

35. B ciyyae HampaBieHus 3asBICHHSA B OJEKTPOHHOM (OpMe 3asBUTENL BIPABE
MPWIOXKUTh K TaKOMy OOpallleHHI0 HEOOXOAMMbIE JOKYMEHThl M MaTepuajbl B AJIEKTPOHHOU
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dbopwme.

HcuepnpiBatoninii nepedyeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMH PABOBBIMU aKTAMH IS IIPEIOCTABIICHUS MYHULIUIIATBHOU YCIYTH, KOTOPbIE
HaXOJSATCS B PacCOPSKEHUU rOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIPABIEHUS U
MHBIX OPraHoOB, y4acTBYIOIIUX B MPEJOCTABIEHUN MYHUIIUNIAIBHON YCIIYTH, U KOTOpBIE
3asiBUTEJIb BIIPaBe MPEJCTABUTh, a TAKKE CIIOCOOBI UX MOIY4YECHUS 3asIBUTEISIMU, B TOM YHUCIIE B
3JIEKTPOHHOU (hopMe, TOPATOK UX MPEACTABICHUS

36. Anmunucrpanus Bakgapckoro paiiona He BIpase TpeOOBATh OT 3aABUTENS:

MpEJICTaBICHUs] JOKYMEHTOB W HMHQOpPMAlMM WM  OCYHIECTBJICHUS  JIEHCTBUH,
IIPEACTABIIEHUE WM OCYILECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMHU IIPABOBBIMH
aKTaMM, pEryJIMpyIOIHMH OTHOIIECHHWS, BO3HUKAIOIIME B CBA3M C IIPEAOCTABICHUEM
MYHULUIIAJIBHON YCIIyTH;

MIpEJICTaBICHHs] JOKYMEHTOB M MH(OpMaluu, B TOM YHCIIE MOATBEPKIAAIOIINX BHECEHUE
3asBATENIEM IUIAThl 3a MPEJOCTABICHWE MYHULMWIIAJBHOM YCIYyTHM, KOTOPBIE HAaxOoIATCS B
pacrnopsbkeHUH (peepaabHbIX OpPraHOB HMCIOJHUTEIbHOW BJIACTH, OPraHOB TOCYIapCTBEHHBIX
BHEOIO/DKETHBIX (DOHAOB, HCIOJHUTENIBHBIX OPraHOB TOCYJapCTBEHHOM BIACTH CYObEKTa
Poccuiickoit ®enepanuu, OpraHoB MECTHOIO CaMOYNpaBJIEHHUS JMOO I0JIBEJOMCTBEHHbIX
rOCYJApCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO CaMOYIIPABJICHHUsS OpraHu3alui,
YYACTBYIOIIUX B IIPEAOCTABICHUN MYHHIIMIAIBHOW YCIYTHM, B COOTBETCTBUM C HOPMATUBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepanyy, HOpMaTUBHBIMU MPABOBBIMH aKTaMU CYOBEKTOB
Poccuniickoit  ®enepanuy, MyHUIMNAIBHBIMM IIPABOBBIMH  aKTaMH, 33 HCKIIOYEHHEM
JOKYMEHTOB, BKJIIOYEHHBIX B ONpEENIEHHBbIM yacTbio 6 crtarbu 7 DefepanbHOro 3aKOHA OT
27.07.2010 Ne 210-®3 «O6 opraHM3alMu MpeNOCTaBICHUS TOCYJAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT» MIEpEeYeHb JOKYMEHTOB.

HcuepnpiBatoninii nepeueHb OCHOBaHUMN U1 OTKa3a B IPHEME IOKYMEHTOB, HEOOXOAUMBbIX
JUISL IPETOCTABICHUS MYHUIIUIIATIBHOM YCIIYI'!

37. OcHoBauus sl OTKa3a B PUEME JOKYMEHTOB:

1) TeKCT 3asBJICHHS HE TIOIACTCS TPOUYTEHUIO;

2) 3asBJIEHHE COJEPKUT HEIEH3YPHbIE WM OCKOPOHUTENbHbIE BBIPAKEHUS, YTPO3BI
’KU3HH, 3I0POBBIO X UMYILECTBY JAODKHOCTHOTO JIMIIA, & TAKKE YWICHAM €ro CEMbH;

3) dbopma 3asiBIEHHS HE COOTBETCTBYET (opme, npenactaBieHHON B Ilpuinoxkenun 2 k
aIMUHHUCTPAaTUBHOMY pPErIaMEHTY,

4) 3a4ABUTCIIEM HC TNPCACTAaBJICHbBI JOKYMCHTEIL, H€06XO}II/IMI)IC A1 OpeaoCTaBJIICHUA
MYHULUIIAJIBHOM yCIYTH, YKa3aHHblE B IYHKTe 29 HaCTOSAIEro aJIMHHHCTPATHBHOIO
perylaMenTa;

5) 3asBJICHUE TIOJIAHO JIMIIOM, HE OTHOCSIUMCS K KaTerOpUH 3asBUTENICH, YKa3aHHBIX B
ITYHKTE 2 aIMUHUCTPATUBHOTO PETJIAMEHTA;

6) 3a4ABUTCIIEM HC TIPCACTABJIICHBI OpUTHHAJIBI JOKYMCHTOB, H€O6XO}II/IMBIX JJIsA
MpeaoCTaBJICHUA MYHHHHHaHBHOﬁ yCiayru, 4jis1 OCyIIECTBJICHUA IMTPOBCPKU COOTBECTCTBUA KOITHH
OTUX JOKYMCHTOB UX OpHUI'MHAJIaM.

HcuepnbiBarominii nepeyeHb OCHOBAHUM 711 TPUOCTAHOBJICHUS UJIM OTKa3a B
MPEOCTAaBICHUN MYHULIMIIAIBHOW YCIYTH

38. OcHoBauus /I OTKa3a B IPEIOCTABIEHUH MyHHUIIMIATLHON YCIIYTH:
IPEJICTABIICHHE HE B IOJHOM 00BbEME JOKYMEHTOB;
3aABUTENH OOPATHIICS B HEHAUIEKAIMI OPTaH MECTHOTO CAMOYIIPABJICHHUS.



39. OcHoBanus I IPHOCTAHOBJIEHHS TIPEAOCTABIEHUS MyHUIMIATLHON YCIYTH
OTCYTCTBYIOT.

[lepedens ycayr, KOTOPBIE SBJISIFOTCS HEOOXOAUMBIMH M 00s3aTSIIBHBIMHU TSI
MIPEIOCTaBICHUS] MyHULIMIIAJIbHOM YCIIYTH, B TOM YKCJIE CBEACHUS O JOKYMEHTE (JIOKyMEHTaXx),
BBIJIJaBa€MOM (BBIJaBAEMBIX) OPTaHU3AIUSIMHU, YYACTBYIOIIUMH B MIPEI0CTABICHUN
MYHULUIIAJIBHON YCIyTH

40. VYcayrm, KOTOpble — SBISIOTCS  HEOOXOAMMBIMH W OOS3aTENBHBIMH  JUIS
MPEAOCTABJICHUS MYHUIIUTIAIIBHOW YCIIYTH OTCYTCTBYIOT.

[Topsnok, pasmep U OCHOBAaHHUSI B3UMAHUSI TOCYJapCTBEHHOM NOLIJINHBI WJIK NHOM IUIATHI,
B3MMAaE€MOU 3a MPEJOCTABICHUE MyHUIIMIIAIBHOW YCIIYTH

41. MyHuuunanbHas yciayra npeaoCcTaBiseTcs OeCIIaTHO.

MakcumanbHbIi CPOK OKUAAHUS B OUEPEU IIPH II0Ja4e 3a1poca O IPEIOCTaBICHUN
MYHULUIIAJIBHON YCIYTU U IIPY NOJYYEHUH Pe3yiIbTaTa IPEI0CTABICHNS TAKUX YCIIYT

42. MakcumanbHOe BpeMs OXKHUIAHHMSA B OYEPENW TNPH JIMYHOM MOJAYe 3asABIECHHSA O
IIPEAOCTABICHUN MYHUIIUIAIIBHON YCIIYTH COCTABIIAET 15 MUHYT.

43. MakcuManbHBIH CPOK OXHMIAHUSA B OYEPEAM NPH MOJYYEHHH Ppe3yJbTara
[IPEIOCTaBJICHNS MyHULIUIIAJIbHOM YCIIyTU HE I0JDKEH MPEBbIIATh 15 MUHYT.

CpoK 1 OPSIIOK PEruCTPALliK 3apoca 3asBUTENS O IPEAOCTABICHINH MyHUITUITATLHON
YCIIyTH, B TOM YHUCJIE B AJIEKTPOHHOHU (hopme

44. 3Bassnenne Ha OyMaKHOM HOCHUTENIE PETUCTPHPYETCS B JIEHb IIPEACTABJICHUS B
Anvunuctpanuio bakdapckoro paiioHa 3asBi€HHST W JOKYMEHTOB, HEOOXOJUMBIX IS
IIPEAOCTABJICHUS] MyHULIMIIAIIBHOW YCIIYTH.

45. Peructpanus 3asBieHUs, HanpaBJIEHHOTO B (OpPME 3IEKTPOHHOIO JOKYMEHTa
yepe3 EauHbIl mopTanm rocyAapcTBEHHBIX U MYHHLIMHOAIbHBIX yciyr (¢yskouii), I[Topran
roCy/lapCTBEHHBIX U MYHHMLMIAJIBHBIX YCIyr ToMmMckoM 00JiacTH, OCYLIECTBIISIETCS HE MO3/HEE
paboyero JHs, CIEIYIOLIEro 3a JTHEM €€ NMOCTYIUIeHHUsI B AqMuHuUCTpauuio bakyapckoro paiioHa.

TpeboBaHus K MOMEIIEHUSIM, B KOTOPBIX MPEIOCTABISETCS MyHUITUIIATbHAS YCIIyTa, K 33Ty
0KUJAHUSI, MECTAM JIJIs 3aII0JTHEHUSI 3aIIPOCOB O MPEIOCTABICHUHA MYHUIIMTIIAIbHON YCIIYTH,
MH(POPMAITMOHHBIM CTEH/IAM C MIEPEYHEM JOKYMEHTOB, HEOOXOIUMBIX ISl TPEI0CTABIICHUS

MYHUIUIIAILHON YCIyrd, 1 00pa3aMu uX 3an0JIHEHUS

46. TlpemocraBneHve MyHHIMIAILHOW YCIAY'M OCYIIECTBJISAETCS B  CIEHUATHHO
BBIACJIICHHBIX HJIA OTUX ueneﬁ IIOMCHICHUAX.

47. B caydae ecnm MMEETCS BO3MOYKHOCTH OPTaHM3ALMH CTOSHKU (MApKOBKH) BO3JIE
3manusi (CTPOCHHs), B KOTOPOM pa3MEIICHO TMOMEIICHHE MpHeMa W BbIJa4M JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (MTapKOBKA) JIJIsl TUYHOTO aBTOMOOMIILHOTO TPAHCIIOPTA, OecIiaTHAs

JJIA 3assBUTCIICH. I[J'ISI MMAapKOBKH CICHHUAJIBHBIX ABTOTPAHCIIOPTHBIX CPCACTB HHBAJIWIAOB Ha
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KaKJI0M CTOsIHKE BhImemsieTcss He MeHee 10% MecT (HO HE MEHEe OJHOTO MeCTa), KOTOphIe HE
AOJIKHBI 3aHUMAaTh MHBIC TPAHCIIOPTHEIC CPCACTBA.

48. Bxom B NOMEIIEHME INPUEMAa M BbIIAYM JOKYMEHTOB JOJDKEH O0O0ECIEeYHBaTh
CBOOOJHBIM JOCTYN 3asBUTENEH, OBbITh OOOpYIOBaH YIOOHOW JIECTHHULIEH C MOPYYHSMHU,
LIIMPOKUMHU IPOXOJaMHU, a TaKXKe MaHyCaMu JUIs NepeIBUKEHUS KPECEI-KOISICOK.

49. Ha 31anuM psaoM ¢ BXOJOM JOJDKHA OBITh pasMeniena nH()OpMaluoHHas Tabauuka
(BBIBECKA), coepIKalias Ciaeayouyo nHPopMaIuo:

HaMMEHOBaHWE AIMHUHUCTpaluK bakuapckoro paioHa;

MECTO HaXOXJCHUS U IOpUINYECKUN apec;

pEeXUM paboThI;

HOMEpa Tesie(OHOB IS CIIPABOK;

aapec ouumanpHoro caiita Axmunuctpauuu bakdapckoro paiiona B cetu MHTepHer.

50. ®acan 3panmMs  gOMKEH OBITH  00OPYNOBaH OCBETHUTENLHBIMU  IIPUOOPAMH,
MO3BOJISIFOIIIMMH [TOCETUTENSIM 03HAKOMUTHCS ¢ MHPOPMAIIMOHHBIMH Ta0IMYKAMU.

51. Tlpu pasMemienun noMemeHyuii NpEEMa U BbIIAYH JOKYMEHTOB BBILIE IEPBOTO ITAKA
3laHu€ JIOJDKHO ObITh 000pyZOBaHO JU(PTAMU W UHBIMU TEXHUYECKHUMH CpEeACTBAMH,
o0ecneunBarOIIMMH JOCTYITHOCTh YCIIYTH /ISl HHBAJIUIOB.

52. Tlomelmenus npuemMa M BbIIAYU JOKYMEHTOB JOJDKHBI IIPELYCMaTPUBATL MECTa JJIs
OKUJaHMsl, UHPOPMHUPOBAHUS U IIpHEMa 3asiBUTENICH.

53. B mecrax mis mHGOPMHUPOBAHUS NOJDKEH OBITh 0OECHEYEH JOCTYH TPaKIaH IS
03HaKOMJIEHHUs ¢ MH(pOpMaLued He TOJIbKO B Yachl IIpUeMa 3asBJICHHM, HO U B pabouee BpeMms,
KOTJia IPUEM 3asBUTENIEH HE BEIETCA.

54. B nmomemeHuM npHeMa ¥ BBIIAYM JOKYMEHTOB OpraHM3yeTcsi paboTa CIpPaBOYHBIX
OKOH, B KOJIMUECTBE, 00ECIIEUNBAIOIIEM IOTPEOHOCTH I'pak/laH, HO HE MEHEE OJHOTO.

55. XapakTepucTHKU TOMEIIEHUH NPHEMa M BbIJaud JOKYMEHTOB B YacTH OOBEMHO-
IUIAHUPOBOYHBIX U KOHCTPYKTHBHBIX pEIIEHUN, OCBEIICHUs, I[0XapHOH 0e301acHOCTH,
MHXEHEpPHOro Oo0OpylOBaHUS JOJDKHBI COOTBETCTBOBATh TpPEOOBAHUAM  HOPMATHUBHBIX
JNOKYMEHTOB, ACUCTBYIOIIMX Ha Tepputopun Poccuiickoit @enepannm.

56. Tlomemenus mpuema BbAAYM JOKYMEHTOB OOOPYAYKOTCS CTEHAaMH (CTOWKaMHu),
coJiepKaluMi UHPOPMAIIUIO O MOPSAIKE MPEIOCTABICHUS MyHULIUIIATbHBIX YCIIYT.

57. B Mectax sl OKWJAHUS YCTAHABIMBAKOTCS CTYJIbS (KPECENbHbIE CEKI[MH, KPECa)
JUIS 3asiBUTEJICH.

58. B nomemeHny npueMa U BbLIAYM JOKYMEHTOB BBIAEIAETCS MECTO It O(GOpPMIICHUS
JTOKYMEHTOB, MIPEAYCMATPUBAIOIIEE CTOJBI (CTOMKM) ¢ OJaHKaMH 3asBICHHN M KaHIEISIPCKUMH
MIPUHAJJIC)KHOCTAMH.

59. Hndopmamus o pamMuIuKM, UMEHH, OTYECTBE M JOJDKHOCTH CHELNHUAINCTA OpPraHa,
OCYILIECTBIISIONIET0 IMPEJOCTaBICHUE MYHMLUIAIBHON YCIYrW, AOJKHA OBITH pa3MeElleHa Ha
JUYHON MH(POPMAIMOHHON Ta0IMuKe U Ha paboyeM MeCTe CIEeUaINCTa.

[Tokazarenu IOCTYMHOCTH U Ka4eCTBa MYHHUIMIAIbHBIX YCIYT (BO3MOKHOCTbD MOJIy4EHUs
nH(pOpPMAaLIUU O X0J1€ IPEIOCTABIECHUS MyHUIIMIIAIBHON YCIYT'H, BO3MOXKHOCTD ITOJTy4YEHUs
YCIIYTU B 3JI€KTPOHHOM (popMe Ui B MHOTO(DYHKIIMOHAJIBHBIX IEHTPaX MPea0CTaBICHUS
MYHULMIAIBHBIX YCIYT (MIPU HATUYHH)

60. TlokasarensMu JOCTYIIHOCTH M KA4€CTBA MyHHIMIIAILHON YCIYTH ABJISIOTCS:

JIOCTOBEPHOCTH MPEI0CTABIAEMOM rpaXkIaHaM UH(GOPMALIHH;

IOJHOTa UH(POPMHUPOBAHKS TPAXKIaH:;

HATJISIHOCTH (POPM MPENOCTaBIAEMON HHPOPMALMH 00 aJIMUHHCTPATHBHBIX IIPOIIELYPAX;

yIOOCTBO ¥ JOCTYIHOCTh MOJydeHHS HMHOOPMALUM 3asSBUTENSAMH O  HOPSIKE
IPEIOCTABICHHS] MyHHIUIIAIBHON YCIYTH;



cOONIOIGHUE CpPOKOB MCIOJHEHHUS OTHAEIbHBIX aJMUHUCTPATUBHBIX MpOLEAYyp H
[IPEIOCTaBJICHNUS] MyHULIUIIAJILHOM YCIIYTH B LIEJIOM;

coOnroeHre TpeOoBaHUH K pa3Mepy IIaThl 3a MPEIOCTABICHNE MYHUIIMIIAIBHON YCIYTH;

coOnroeHni TpeOOBaHUM CTaHJapTa MPEIOCTABIECHUS MYHULIUIIAIbHON YCITyTH;

OTCYTCTBHE OOOCHOBaHHBIX ’kajJo0 Ha pemieHus, JeiictBus  (Oe3neiicTBuE)
AnmuHHCcTpanuu bakdapckoro paioHa, JOJDKHOCTHBIX JUI AJMHHUCTpanuu bakdapckoro
paiioHa, 1100 MyHUIIMIAIBHBIX CIYKALUX IIPU IPEJOCTAaBICHUS MYHULIUIIAIBHON YCIYTH;

MOJIHOTAa U AaKTyaJlbHOCTh MHGOpPMALMU O MOPSIKE NPEIOCTaBICHUS MYHULUIATbHOU
YCIIYTH.

61. Ilpu nony4eHMM MYHHUIMIATHGHOM YCIYTH 3asSBHTENb OCYLIECTBIAET HE Ooyee 2-X
'B3anMOIeHCTBHIT C OTKHOCTHBIMHE JTHI[AMH, B TOM UHCIIE:

- IIpU TI0JJa4€ 3arpoca Ha MOJyYE€HUE yCIyrd U MOJyYeHUH pe3ysibTaTa yCIayru 3asBUTENIEM
JUYHO, B TOM yucie uyepe3 ML — ne 6onee 2-x pas;

-Ipyu ToJade 3ampoca Ha IOJyYE€HUE YCIAYrM M IOJIyYeHUU pe3yibTaTra YCIyrd C
ucrnoJyib3oBaHueM EnuHOro moprana rocylapcTBEHHBIX M MYHULMNAIbHBIX yCayr (GyHKIU),
[loprana rocynapCTBEHHBIX M MYHHMLIMIAIBHBIX YCIyr ToMCKOMl 0071acTH, IOYTOBBIM
OoTHpaByieHHEM — | pa3.

62. TIpoJOIKUTENBHOCTD KaXkI0TO B3aUMOIENCTBHS HE JOJDKHA IIPEBBIIATE 15 MUHYT.

Wubie TpeboBaHus, B TOM YHCII€ YUYUTHIBAIOLINE OCOOCHHOCTH MPEA0CTaBICHUS
MYHHUIMIIAIBHOM yCIIyTH B MHOTO( YHKIIMOHAJIBHBIX LIEHTpaX (MpY HAJIUYMN) NPEAOoCTaBICHUS
roCy/IapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT U 0COOEHHOCTH MPEA0CTaBICHNUSI MyHULIMITATIBHOM
YCIIyTH B 3JIEKTPOHHOU hopme

63.  3agBHUTENIO MPEIOCTABIIAETCS BO3MOKHOCTD TIOTyYEHHS MYHULUIIATBHOM YCIyTH
C UCNOJb30BaHUEM ENMHOTO mopTajia rocy1apCTBEHHBIX U MYHUIIMNAIBHBIX YCIYT (QyHKIUN),
[loprama rocymapCTBEHHBIX ¥ MYHHIUNAIBHBIX yciayr Tomckoil o001acTd, MOYTOBBIM
OTIIPABIICHHEM, a TAKXKE MOCPEJCTBOM JHMYHOTO OOpalIeHHs 3a TMOJTyYeHHEM MYHHIIUTAIBHOM
yciyru B MOII.

64. 3asBnenue (3anpoc), HANpPaBIEHHOE MO0 Yepe3 EAuHbIi mopTan rocy1apCTBEeHHbIX
U MYHUIHIAIBHBIX ycuyr (¢yHkmowmii), I[Topram rocyqapcTBEHHBIX M MYHHIUIAIBHBIX YCIYT
Tomckoil 00macTH, JOHKHO OBITH TMOJIIMUCAHO AJIEKTPOHHOW MOJIUCHI0 B COOTBETCTBHU C
3akoHoAarenbcTBOM Poccniickoit denepanum.

65. Tlpu npejcraBieHny 3asBJIEHHS B JJEKTPOHHON (POPME IPEICTABUTENEM 3asBUTENS,
JEWCTBYIOIUM Ha OCHOBAHWHU JIOBEPEHHOCTH, JIOBEPEHHOCTH JOJDKHA OBITH TPE/ICTaBICHA B
¢dbopme 3IEKTPOHHOTO JAOKYMEHTA, HOINHUCAHHOTO 3JIEKTPOHHOI HOINNCHIO YHOIHOMOYEHHOTO
JU1a, BBIIABIIETO (ITOANKCABIIET0) TOBEPEHHOCTD.

66. JIOKyMEHTBI, SBISIOIIMECSA PE3YILTATOM NPEAOCTABIECHHS MYHUIMIIATLHOM yCIIyTH,
B BHUJE DJIIEKTPOHHOIO JIOKYMEHTa HaIlpaBIIIOTCSA 3asBUTENI0  4Yepe3 EauMHBIA mopran
rOCy/IlapCTBEHHBIX W MYHHULIMIAIBHBIX ycayr (Qynkuwmii), Ilopranm rocynapcTBeHHbIX U
MYHHLIMNAIBHBIX yeiayr ToMckoi o0nacTu.

67. Tlpu TpPemOCTaBIEHMH MYHULUNAIBHON YCIyIH B OJIEKTPOHHOH (opMe ¢
WCIIOJb30BaHUEM  (efepadbHON TOCYIapCTBEHHOW WHGOPMAIMOHHONW cucTteMbl «EauHbIil
MOPTaj TOCYJapCTBEHHBIX U MYHUIIMIANBHBIX YCIYT (pyHKIMil)», [lopTana rocynapcTBeHHbIX U
MYHULIMIAIBHBIX yeIyr ToMckoi 00nacTu 3asiBUTEIIO MPEIOCTABIISETCS BOZMOKHOCTB!

a) O3HaKOMJIEHUSI C¢ (opmMaMH 3asiBICHMM U HMHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
MOJIyYE€HUS MYHUIMIAIBHON yCIyrd, W oOeclieyeHue AOCTyNa K HUM JUIs KONUPOBaHUSA U
3aI0JIHEHHUS B DJIEKTPOHHOM BUJIE;

1
IIpu momaye JOKYMEHTOB, IMOJYYEHHH YBEAOMIICHHS O PETHCTPALMM TPYJOBOrO AOTOBOpPA WM YBEIOMIICHUS 00
OTKa3e B MPEIOCTABIEHUH MYHUIMITAILHON YCITyTH
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0) mpencTaBiIeHHUE 3as8BJICHUS O MIPEIOCTABICHUN MYHUIIUIIAIBHON YCIYrd B JIEKTPOHHOM
BUJIE;

B) OCYILIECTBJICHUSI MOHUTOPUHIA X0/1a IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH;

I') OJIy4€HUE pe3yabTaTa MyHUIIUIAIBHON YCIIYTH.

B cnyyae mnocrymieHus 3asBieHHS W JOKYMEHTOB B JJIEKTPOHHOW ¢Qopme ¢
WCIIOJb30BaHUEM (efepadbHON TOCYIapCTBEHHOW WH(POPMAIMOHHON cucTeMbl «EauHbIi
nopTasa rocyJapCTBEHHbIX U MYHULIUNAIbHBIX yeayr (pynkuuit), [Toprana rocyaapcTBEHHBIX U
MYHHULIMIAIBHBIX YCIyr ToMckol 00JacTH JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IpPUEM U
perucTpanmo J0KyMEHTOB, HHQOPMUPYET 3asBUTENS 4epe3 JMYHbIN KaOMHET O perucTparuu
3asIBJICHHUS.

B cnyuae mogauu 3asBieHUS M JOKYMEHTOB B AJIEKTPOHHOU (popMe C MCHOJIb30BAaHUEM
Enunoro moprana rocyqapCTBEHHBIX W MYHHIIMIAIbHBIX YCIYT ((QYHKLIMI) OTKa3 B IpHEME
JOKYMEHTOB, TOJIMCAHHBI YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM B YCTaHOBJIEHHOM
MOPSIIKE C MCIOJIb30BAHUEM JJIEKTPOHHOM TMOANMCH, HANPABJISAETCS 3asBUTENIO Yepe3 JIMYHBIN
KaOUHET.

68.  Opranmsanys NPeJOCTABIECHHS MYHULUIAIBHOM YCIYI'M OCYLIECTBISETCS 10
MPUHIIMITY «OJHOT0 OKHa» Ha 6a3ze ML nmpu nuuHOM 0OpaiieHuH 3asBUTEINS.
69. Opranusands NPENOCTABICHUS MYyHMIMIAILHOW ycayrm Ha 0Oase M®I]
OCYUIECTBJISIETCS B COOTBETCTBUU C COTJIALIEHUEM O B3aMMOJECUCTBUM MEXIY AJIMUHHUCTpaLAEH
Bbakuapckoro paiiona 1 M®LI, 3aK1104€HHBIM B YCTAHOBJIIEHHOM TOPSIIKE.

70. 3asBUTENSIM IPEIOCTABIIAETCS BO3MOXKHOCTH JJISl MPEABAPUTEIbHON 3alMCH Ha
[oJayy 3asiBICHHUSI M JIOKYMEHTOB, HEOOXOJMMBIX Ul TPEeJOCTaBIECHUS MYHULHUIAIbHOM
YCIIYTH.

71. TlpemsapurenbHas 3amMCh MOMKET OCYIIECTBIATHCS CIEAYIOMIMMH CHOCO0AMH TI0
BBIOOPY 3asBUTEIIS:

IIpY JIMYHOM oOpallleHnu 3asBUTeNs B AIMUHUCTpauun bakuapckoro paiioHa;

1o Tesnedony;

yepe3 ounuanbHbIi callT AqMuHUCcTpanuu bakuapckoro paifoHa.

72. Tlpu npenBapuTeIbHOM 3aIMCH 3aABUTENL COOOIIAET CIENYIONIME TaHHbIE:
(bamMuiInio, UMsl, 0TYECTBO (IIOCIIETHEE TPU HATTUYHH);

KOHTaKTHBIN HOMEp TesnedoHa;

ajipec 3JIEKTPOHHOMN MOYTHI (MPU HATUYHUH);

JKeJlaeMble J1aTy U BpeMsl IPE/ICTaBJICHUS JOKYMEHTOB.

73. TlpensapuTenbHas 3aUch OCYIIECTBIIAETCS IyTEM BHECEHHs yKa3aHHBIX CBEJICHUN B
KHUTY 3alMCH 3asBUTENICH, KOTOPasi BEACTCS Ha OYMa)KHBIX W/WIIM JICKTPOHHBIX HOCHTEIISX.

74. 3Bassuremo cooOWIAIOTCS JaTa M BPEMs IIPUEMA JOKYMEHTOB, OKHO (KaOMHET)
npueMa JIOKyMEHTOB, B KOTOpbIe cieayer oOparutbes. Ilpu iauuHOM oOpallleHun 3asiBUTEIIO
BBIJAETCS TaJOH-NOJATBEP)K/IEHUE. 3asBUTENb, 3allMCABLIMIICS HAa IPUEM uepe3 OQUIHaIbHBIN
caUT AjaMHUHUCTpanuu bakdapckoro paloHa, MOXET pacrnedararb aHajor  TaJOHa-
ITOATBEPKICHHUS.

3anuch 3asBUTENEH Ha OIpPENEICHHYIO JaTy 3aKaHYMBAeTCS 3a CYTKHM J0 HACTYIUICHUS
9TOM JATHI.

75. Tlpu ocylecTBIEHHH TIPEABAPUTEIHHON 3aITMCH 3asBUTENb B 00S3aTEIBHOM MOPSIKE
UH(OPMUPYETCS O TOM, YTO MPEABAPUTENIbHAS 3allUCh AaHHYJIUPYETCS B CIyyae ero He sIBKU IO
WCTEUYCHUU 15 MUHYT C Ha3HAYEHHOTO BPEMEHH IIPUEMA.

3asBUTENSAM, 3alMCAaBIIMMCS Ha NIpUEM dYepe3 OQUIUAIbHBIN calT AJMUHUCTpaLUU
bakuapckoro paiioHa, 3a 3 KaJEHIApHBIX JHS O IpUeMa OTIPABISAETCS HAIlOMUHAHUE HaA
YKa3aHHBII a/pec AJIEKTPOHHOMU MOYTHI O J1aTe, BpEMEHU U MECTE MpUEMa, a TaKKe MHPOopMaIs
00 aHHYJIMPOBAHUHU MPEABAPUTEIILHONW 3alMCH B CIydae HE SIBKM MO MCTECYCHUH 15 MHHYT ¢
Ha3HA4€HHOT'O0 BPEMEHU IIpHEMA.

76. 3BasBurenb B M000E BPEMS BIPABE OTKA3aThCA OT MPEABAPUTEILHON 3aIIUCH.
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77. B orcyrctBuM 3asBHUTENEH, OOpaTHBINUXCA II0 TPEABAPUTEIBHON  3allKCH,
OCYILECTBIISETCS IPUEM 3aBUTENEH, OOPATUBIINXCS B HOPSIKE OUEPE/IH.

3. Cocras, n0ocie0BaTENILHOCTh U CPOKH BBITIOJIHEHUS aIMUHUCTPATUBHBIX TPOLIEAYD
(meiicTBuit), TpeOOBAHUS K MOPSAIKY X BBITIOJTHEHHS, B TOM YHCIIe 0COOCHHOCTH BBITIOJHEHHUS
aJIMMHHUCTPATUBHBIX NpoLeNyp (IeHCTBUI) B 3JIEKTPOHHON opme

78. TlpemocraBieHHe MYHHMIMIAIBHON yCIyrd BKIIOYaeT B ce0s  CIeayrolue
aJIMUHHUCTPATUBHbBIE TPOLIEAYPHI:

1) mpuem 3asiBI€HUS U JOKYMEHTOB, HEOOXOJUMBIX JJISl IPEIOCTaBICHUS] MyHUIIUTIATbHON
yCIIyTH;

2) pacCMOTpEHHE 3asiBICHUSI U IPEJICTABICHHBIX JOKYMEHTOB;

3) npuHSTHE pEelIeHUs O MpeaocTaBiIeHUU (00 OTKaze MpeAoCTaBICHUS) MYHUIUIAIBHON
yCIIyTH;

4) Bbljaua pe3ynbTaTOB MyHULIMIIAJILHOM YCITYTH.

biiok-cxema npeaocTaBiIeHUs] MyHULUITAIIBHON YCITYTH

79. Bnok-cxema mocieq0BaTeNbLHOCTH ACHCTBUN P MPEJOCTABIECHUE MYHULIUIIAIBHOMN
yCIIyru npejacrasieHa B [Ipwioxkenuu 3 K aIMMHUCTPAaTUBHOMY PETJIAMEHTY.

[Ipuem 3asBiIEHUS U JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHNUS MyHULIUIIAIbHOM
yCIIyru

80. OcnoBamweMm s Hayaga JAHHOM MPOLENYPHI SBISETCS IOCTYIUIEHUE B
Anmunuctpanuio bakyapckoro paifoHa npu JUYHOM OOpallleHHH, IOYTOBBIM OTIPABICHUEM, B
ANIEKTPOHHOU (opme, a Takxke mofaHHbIX yepe3 M®L] 3asBieHus o perucrpanuu TPyAOBOrO
JIOTOBOpa, 3aKII0YaeMOro pabOTHUKOM C paboTtojaTeneM - (U3WYECKUM JUIOM, HE
SBJISIOIUMCS MHAUBUAYaJIbHBIM IPEIIPUHUMATENEM, U IPUIIaraéMbIX K HEMY JOKYMEHTOB.

81. Cneumamucr Anmuaucrpanuu Bakdapckoro paiioHa, OTBETCTBEHHBIM 3a MPHEM
3asBJICHUSA, MPOBEPSET IPEACTABICHHOE 3asBJICHUE W IpUJaraéMble K HEMY JOKYMEHTHI Ha
HaJIM4uMe OCHOBAHMU Uil OTKa3a B IMpUEME JOKYMEHTOB, NPEIyCMOTPEHHBIX MYHKTOM 37
aMUHUCTPAaTUBHOTO PEIVIAMEHTA, a TAKXKE OCYIIECTBJISET CBEPKY KOIHM NPEICTaBICHHBIX
JOKYMEHTOB C UX OPUTMHAIIAMH.

82. IIpp ycraHOBIEHMHM OCHOBaHMM [UIsi OTKa3a B IIpUEeME JIOKYMEHTOB,
NPEAYCMOTPEHHBIX  IIYHKTOM 37  aJAMMHHCTPAaTHBHOIO  PpErjJaMEeHTa,  CHELUAIUCT
AnMuHHCTpanuu bakdapckoro paiioHa, OTBETCTBEHHBIM 3a IPHUEM 3asBJICHHs, BO3BpALacT
3asIBUTEIIIO NPEJCTaBICHHBIE JOKYMEHTHI C YKa3aHUEM IIPUYUH BO3BPATA.

83. B ciaydae OTCYTCTBUS OCHOBaHMA JUIi OTKasa B NPHEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX  IIYHKTOM 37  aJAMMHHCTPAaTHBHOIO  PpErjaMEeHTa,  CHELUaJIUCT
AnmuHHCTpanuu bakgapckoro paiioHa, OTBETCTBEHHBIM 33 IIPUEM 3asBICHUSA, OCYILIECTBIISIET
IIPUEM U PETUCTPALMIO 3asBJIECHUS O IPEIOCTABICHUN MYHUIMIIAIBHOW YCIYTH U IPUIIAraeMbIX
K HEMY JOKYMEHTOB I10 onucHu. Komus onucu ¢ OTMETKOM O JaTe IPUEMa YKa3aHHBIX 3asBJICHUS
1 TOKyMEHTOB:

IIpY JIMYHOM IPUEME - B JIEHb IIpUEMa BpydaeTcs 3asiBUTEIIO;

[P HAINPABIICHWH 3alpoca ITOYTOBBIM OTIIPABICHUEM - HAIPaBJISAETCA €My 3aKa3HbIM
ITOYTOBBIM OTIIPABJIICHUEM C YBEJIOMJICHUEM O BPYUYECHUU;

IIpY HaNpaBJIEHUH 3aIllpoca B AIEKTPOHHOU QopMe - HalpaBIIsieTcs Yepe3 JIMYHbIA KaOuHeT
3asBUTENd Ha EaMHOM moprane rocyJapCTBEHHBIX M MYHHIMOAIbHBIX YCIYT ((QyHKUIMI), Ha
[Toprane rocyaapcTBEHHBIX 1 MyHULIUIAIBHBIX ycIyr ToMcKol 00acTH.

84. TIpomomKWMTENsHOCT, M (WIM)  MAaKCHMAalbHBIM  CPOK  BBINOJHEHUS
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aMUHUCTPATUBHOTO JICUCTBUSA 10 IIPUEMY M PETUCTPALMU 3asBJICHUS U IPWIATa€MbIX K HEMY
JOKYMEHTOB He npeBbimaet 20 MUHYT.

85.  Tlocne perucrpanuu, He TO3HEE AHSA PETUCTPALIMH, 3asBJIECHUE U TPUIIATaEMBIE K
HEMY JOKYMEHThl HampasisifoTcss [nmaBe bakuapckoro pailoHa i BH3UPOBaHUS, IIOCIE
BU3UPOBAHUS, HE IO3JHEE CJIEAYIOIIEr0o paboyero JHsS HAIpaBJIAIOTCS B OTAEN YIpPaBJIECHUS
JEJIAMH .

86.  PesynbpraroM aIMMHHMCTPATUBHOM NPOLENYPHI ABISETCS MPUEM M PETHCTPALIUS
3as1BJICHUS U MPEJICTABICHHBIX IOKYyMEHTOB M nepenaya ['naBe bakuapckoro paiioHa.

87.  MakcuManbHBI CPOK BBITIOJHEHHS aJMUHUCTPATHBHOW IPOLEAYPHI IIPHEM H
peructpaius 3asBJICHUS U MPUIIAraeMbIX K HEMY JOKYMEHTOB» HE MPEBBIIACT 2 pabouux JIHEH ¢
JaThl PErUCTPALIVH.

PaCCMOTpCHI/IC 3ad4ABJICHUA U IPCACTABJICHHBIX JOKYMCHTOB

88. OcHoBanueM Ui PACCMOTPEHMS 3asABICHHMS M IIPEACTABJICHHBIX JIOKYMEHTOB
SBIISICTCS  TOCTYIUICHWE 3asBJICHUS W  TPEICTABICHHBIX  JOKYMEHTOB  CIICIHAIIUCTY,
OTBETCTBEHHOMY 32 pAacCMOTPEHHE JOKYMEHTOB II0 PETHCTPAalid TPYIAOBOTO JOTOBOPA,
3aKJIIOYEHHOTO pPabOTHUKOM ¢ paboronaresneM - (U3UYECKUM JIUIOM, HE SIBIISIOIAMCS
WHIMBHYAIBHBIM TIpEIIPUHAMATENEM (Jajiee — CIEIUAINCT, OTBETCTBEHHBIN 32 TOATOTOBKY
JOKYMEHTOB).

89. Cneumamucr  OTBETCTBEHHBIM 3@  MOATOTOBKY  JOKYMEHTOB  IIPOBEPSET
KOMIUIEKTHOCTh W COJIEp)KaHHWE JOKYMEHTOB B Te4eHHE 2 pabodmx JHEH CO JHS IMOJTydCHHUS
naKeTa JOKYMEHTOB.

90. B cnywae ecnm 3asgBHMTENEM IIPEACTABICH IIOJNHBIA IAKET IOKYMEHTOB B
COOTBETCTBUU C TPEOOBAHWSAMHU ITyHKTa 29 aJIMHHUCTPATHBHOTO pErJIAMEHTa, CIICIHAIIUCT,
OTBETCTBEHHBIH 32 MOATOTOBKY JOKYMEHTOB, MEPEXOAUT K MPOIEAYPE MOATOTOBKU U TPUHATHS
pelieHus o npeaocraBieHuu (00 0TKa3e MpeloCTaBICHUS) MyHUIIUIIAILHOM YCIIyTH.

91. B cnyuae ecnu 3agBHMTENEM HE NPEICTaBIEH XOTS OBl OJUH M3 IOKYMEHTOB,
MPEIYCMOTPEHHBIX IMTYHKTOM 29 aIMHUHUCTPATHBHOTO PETJIAMEHTA, CIICIHAINCT, OTBETCTBEHHBIN
3a TOATOTOBKY JOKYMEHTOB, TOTOBHT YBEIOMJICHHE OO0 OTKa3e B NPEJOCTaBICHUH
MYHHUIUITAIBHOM YCIYTH.

92. PesynbraroM aIMUHUCTPATHBHOM IIPOLEAYPhl SBISETCA IIAKET JOKYMEHTOB,
IIPOBEPEHHBI HAa KOMIUIEKTHOCTH UM  COOTBETCTBYIOIIMHM TpeOoOBaHMSIM IMyHKTa 29
aJIMUHUCTPATHBHOTO pErjaMeHTa, WM OTKa3 (IPH HENpPEeICTAaBICHUN 3asBUTEIIEM JIOKyMEHTOB,
YKa3aHHBIX B IIYHKTE 29 aJIMUHUCTPATUBHOIO PErIaMEHTa MaKeTe).

[IpunsTue pemienus o npeaocTaBieHuy (00 0TKa3e NPeJOCTaBIECHUS) MyHULIUITATBLHOMN
yCIIyru

93. OcuoBanuem I Hayana aJAMMHMCTPATUBHOM IIPOLEAYPHI SBJISETCS IMOJIy4EHUE
MaKkera JOKYMEHTOB, OIPECJIEHHBIX MYHKTOM 29 aAMMHUCTPATUBHOIO perjaMeHTa.

94. Cneuunanucr, OTBETCTBEHHBI 3a MOATOTOBKY JOKYMEHTOB, B CPOK, HE
MIPEBBINIAIONIUHI 2 KAJIEHIAPHBIX JHEU C AAaThl PETUCTPAlUU JOKYMEHTOB:

a) OLIEHHMBAeT IIOJIHOTY IIPEICTaBICHHBIX JOKYMEHTOB M JOCTOBEPHOCTb CBEJIECHUH,
COJIEpIKaLUXCS B HUX;

0) ycTaHaBIMBAeT, BKJIIOUEHBI JIW B TPYIOBOW JOTOBOP BCE OOS3aTENbHBIC YCIIOBHS,
CYIIIECTBEHHBIE ISl paOOTHUKA U ISl pabOTOMaTEIIsl.

95. Kpurepuem NpUHATUS PEMEHHS O IPEAOCTABIEHUHM MYHHIUIIATLHOM YCIyIH WiK 00
OTKa3e B ATOM SIBJISIETCSl HAJUYME WJIM OTCYTCTBHE OCHOBAHHWH Ul OTKa3a B NPEAOCTaBICHUU
MYHULUIIAJIBHON YCIIYTH, YKa3aHHBIX B IIYHKTE 38 aIMMHUCTPATUBHOI'O PErVIAMEHTA.
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96. Tlpu Hanmuumu OCHOBAaHMU [UIS OTKa3a B NPEAOCTABICHHMH MyHHMIMIAILHONW YCIyIH
CHEIHAJIUCT, OTBETCTBEHHBIN 3a INOJrOTOBKY JOKYMEHTOB, TOTOBHUT IPOEKT YBEAOMJIEHHS 00
OTKa3e B MPEIOCTABICHUM MYHULMIIAJBHON YCIYI'M W HAIpaBJIET €r0 Ha COIJIaCOBAaHUE B
MOPSLIKE, OTIPEAETICHHOM perjiaMeHToM padoTsl AnMunHuctpanuu bakyapckoro paiioHa.

97. Tlpu oTCYTCTBMM BCEX OCHOBAHHMH JUISl OTKa3a B IPEIOCTABIEHMU MYHUIUNAILHOMN
YCIYI'M CHELUHAJUCT, OTBETCTBEHHBIM 3a TOATOTOBKY JOKYMEHTOB, TOTOBUT IIPOEKT
YBEAOMJIEHUS O PETUCTPAalUMU TPYAOBOIO JOTOBOpa, 3aKJIIOYaeMOro pabOTHUKOM C
paboTtonaTeneM - pU3NUECKUM JIULIOM, HE SBISIOUIMMCS HHIAUBUAYAJIbHBIM IPEIIPUHUMATEIIEM,
U HampaBjsieT €ro Ha COTJaCOBaHHWE B TMOPSJKE, OINPEACIEHHOM pErjaMeHTOM padoThI
Anvmunuctpanuu bakuapckoro paitona.

98. CornacoBaHHBI TIPOEKT JOKYMEHTa, OQGOPMISIOIIETO MPHMHATOE  PEIIECHHE,
HampasJsieTcs Ha noanuck ['naBe bakyapckoro pailoHa B CpOK HE MO3JHEE 5 KaleHIAPHBIX THEHN
C JaThl PETUCTPAIMH 3asBJICHUS O IPEAOCTABICHUA MYHUITUITAIbHOW YCIYTH.

99. Tloamucannoe TI'nmaBoii bBakwapckoro palioHa YBEIOMIIEHME O PETUCTPALMH
TPYIOBOTO JIOTOBOPA, 3aKI0YAEMOTO PAaOOTHHKOM C paboTomareneM - (PU3UYECKUM JIMIIOM, HE
SABJISTFOIITUMCSL HWHIWBHUAYAJIbHBIM IpCANPpUHUMATCIICM, (YBC)IOMJ'IGHI/IC 00 OTKa3€ B
MPEeIOCTaBICHUH MYHHUIIUIAILHOMN yCIIyru) PETUCTPUPYETCs B CPOK He nozaHee | pabouero aHg
C JaThbl MOANMUCAHUSA U ICPEAACTC CIICHUATIUCTY, OTBETCTBCHHOMY IIOATIOTOBKY JOKYMCHTOB.

100. Pesynprarom agMUHHUCTPATHBHON MPOILEMLYPHI ABISAETCS TIOATOTOBKA U PETMCTPALIUS
JOKYMEHTa, O(QOPMIISIONIETO pelIeHHEe: YBEIOMIIGHHE O PETUCTPAIlMH TPYAOBOTO JOTOBOpA,
3aKJII0YaEMOTO PaOOTHUKOM C pabotojaTeneM - (U3UYECKUM JIUIOM, HE SIBISIOIUMCS
UHIUBUAYAIbHBIM TpeANpUHUMATeNIeM, Wi (IpU HaIMYMM OCHOBAaHUM i1  OTKasa)
yBeAOMJIEHUS 00 OTKa3e B MPEJOCTaBICHUH MYHUIIUIIAIBLHOM yCIyTH.

Brimaua pe3ynbTaToB MyHULIMIIATIBHOW YCIYTH

101. OcroBannem s Hayana aAMMHMCTPATUBHOM IIPOLEAYPHI SBJISETCS MOJy4EHUE
CHELUAJTUCTOM, OTBETCTBEHHbIM 34  IIOATOTOBKY  JIOKYMEHTOB, HOANHMCAHHOTO W
3aperucCTPUPOBAHHOTO TIOKYMEHTa, 0(OPMIISIOIIETO PEIIeHHUE.

102. Tlocme monydeHHMss NOANKMCAHHOIO W 3APETUCTPHPOBAHHOTO  JOKYMEHTA,
0(OPMIISIONIETO PelIeHHE, CIICIIHAINCT, OTBETCTBEHHBIN 3a MOJATOTOBKY JOKYMEHTOB, B TCUCHHE
1 pabGoyero nmHs co jaHsA mnoxanucanus [maBoit bakdapckoro pailoHa COOTBETCTBYIOIIETO
JTOKYMEHTa UHPOPMHUPYET 3asSBUTEIS O MPUHITOM PEIICHUH IO JIEKTPOHHOH modre (eciu oHa
yKa3zaHa 3asBUTEIEM U IMpoch0a O TaKOM croco0e yBEAOMJICHHUS COAEPXKUTCS B 3asBICHUMN),
Yyepe3 JUYHBI KaOuHeT Ha EJWHOM moprane rocylapCTBEHHBIX M MYHUIMITAIBHBIX YCIYT
(¢pynkumii), Ha [lopTane rocyqapcTBEHHBIX U MyHUIMIIAJIBHBIX YCIyr ToMCKO#M o0nacTu.

103. Beimaua pesynprara IPEIOCTABICHUS MYHHIMOAIBHOM YCIYTH OCYLIECTBIISETCS
croco0OM, yKa3aHHBIM 3asBUTENIEM NpHU T0Jade 3asBICHUS W HEOOXOJUMBIX JTOKyMEHTOB Ha
MOJTydCHHUE MYHUIIUITAILHON YCIIYTH, B TOM YHCIIE:

IIPH JTMYHOM OOpAIICHUH B OTJIEIN YIIPABIICHHS JICJIaMU;

IIpH JIMYHOM OOpallleHuy B MHOTO(QYHKIIMOHAIBHBIN HEHTp (IIPU HAJTUYHUH);

MOCPEICTBOM MTOYTOBOTO OTIIPABJICHUS Ha apec 3asiBUTENS, YKa3aHHBIA B 3asBICHUH.

yepes JTU4HbIN KaOuHeT Ha [lopTane rocy1apcTBEHHBIX U MyHHIIMIIAIBHBIX ycayr ToMckoi
obmactu (http://pgs.tomsk.gov.ru), Ha EnnHom moprane rocyqapCTBEHHBIX U MYHHUIIUITATBHBIX
yeayr (yHKmi).

104. TIpu nuusOM MOJTy4eHNY 3aIBUTENEM TOKYMEHTA, 0(DOPMIISIONIETO PEUIEHUE, TMIHO,
00 93TO aAenaercsi 3ammMcCh B JKypHaje BBIIAHHBIX YBEJOMJICHHHA O PErHCTPAUH TPYIOBOTO
JIOTOBOpa, 3aKII0YaeMOro pabOTHUKOM C paboTtojaTeneM - (U3WYECKUM JUIOM, HE
SBIISIIONIMMCS ~ MHIUBUAYaJIbHBIM TpEANPUHAMATENIEM, U YBEIOMJIICHHA 00 OTKasze B
MPEOCTaBICHUN MYHUIIUTIAIIEHOW YCITYTH.
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4. Tlopsinok u GOpMbI KOHTPOJIS
3a UCIIOJIHEHUEM aIMMHUCTPATUBHOIO perjaMeHTa

[TopsI0K OCYLIECTBIEHHS TEKYIETO KOHTPOJIS 33 COOMIOIEHUEM U MCIIOJIHEHUEM
OTBCTCTBCHHBIMHU NOJDKHOCTHBIMH JIULIaMN MOJIOKECHU U AIMUHUCTPATUBHOI'O perijiaMCHTa U
HWHBIX HOPMATHUBHBIX ITPABOBBLIX AKTOB, YCTaHABJIMBAIOIIIUX Tpe60BaHI/I$I K IpC€a0CTaBJIICHUIO

MYHUIIUTIAIBHON YCIIYTH, a TAKXKe MPHHIATAEM UMHU PEIICHU

105. Texymuii  KOHTpPOIL 32  COONIONEHMEM M HCIIOJHEHHEM  MOJIOKEHHH
AIMUHUCTPATUBHOI'O PETJIaMCHTAa M MHBIX HOPMATUBHBIX ITPABOBLIX AKTOB, YCTAaHABJIMBAIOIIUX
TpeOOBaHMUA K TPENOCTABICHUIO MYHHUIUIAIBHOW YCIYI'H, OCYIIECTBIISIETCS YIIPABISIOUIIM
nenaMu AIMUHUCTpanuu bakdyapckoro panoHa.

106. Texymuii KOHTPOJIL OCYIIECTBISETCA IIyTEM IPOBEACHHS AHAIM3a COOIIOICHUS U
WCTIOJIHEHUS OTJENa yIPABICHUsS JENaMH, MOJOKEHMH HACTOSIIETO aJMUHUCTPATHBHOIO
perilaMC€HTa W HWHBIX HOPMATUBHBIX IIPABOBLIX A4KTOB, YCTaHABJIMBAIOMIUX Tpe6OBaHI/I$[ K
MIPEAOCTABJICHUIO MYHUIIMTIIAIBHOMN YCIIYTH.

[Topsn0K ¥ NEPUOUYHOCTD OCYIECTBIICHHS INIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MIOJIHOTHI ¥ Ka4eCTBa MPEA0CTaBICHHS] MyHULIMIIAILHOM YCIIyTH, B TOM YHUCJIE MOPSAJOK U (hopMbl
KOHTPOJIS 3@ IOJIHOTOM M Ka4€CTBOM MPEIOCTABICHUS MYHUIIMIIAIBHOU YCIIYI'H

107. Kontpons 3a MOJHOTOW M KAa4eCTBOM INPENOCTABIECHHS MYHULUIAIBHON yCIyrH
ocylIlecTBIseTcs B hopMax:

1) mpoBeneHMs IPOBEPOK;

2) paccMOTpeHUsl Kajno0 3asBuUTENeH Ha AeUcTBUs (Oe31eiCTBUE) MOJIKHOCTHBIX JIHI]
AnvuHUCTpanu  bakdapckoro paiioHa), MYHHIMITATBHBIX CIY)KallMX, OTBETCTBEHHBIX 3a
IIPEAOCTABICHUE MYHULIUIIAIBHON YCIIYTH.

108. B mensx oCymecTBIEHUS KOHTPOJS 3a IOJHOTOW M KAauyeCTBOM IIPENOCTABJICHHS
MYHHULMIATGHOM YCIyTd HPOBOAATCS IUIAHOBBIE M BHEIUIAHOBBIE INPOBEPKH. IIOpSIoOK u
MEPUOJMYHOCTL OCYIIECTBJICHUS IUIAHOBBIX IIPOBEPOK YCTAHABJIMBAETCS IUIAHOM pabOTHI
Anmuauctpannn bakwyapckoro paiiona. Ilpu mpoBepke paccMaTpuBarOTCS BCE BOIIPOCHI,
CBA3AHHBIE C MPEJOCTABJICHUEM MYyHHMIMIAILHON YCIyrH (KOMIUIEKCHBIE IIPOBEPKH), HIIH
OT/JENBHBIA BOIPOC, CBA3AHHBIA C NMPENOCTABIEHUEM MYHHIMIAILHONW YCIYTH (TEMATHYECKUE
nposepku). [IpoBepka TakKe MOKET HPOBOIUTHLCS 10 KOHKPETHOM Kao0e 3asBUTENISL.

109. Bremnanosble TPOBEPKH MPOBOJATCS B CBA3U C NMPOBEPKOW YCTPAaHEHHUS PaHEE
BBISBJIEHHBIX HAPYLICHUH aJMUHUCTPATMBHOTO PETrJIaMEHTa, a TAKXKE B CIydae MOJyYEHUs
xKanoO 3asBuTesne Ha JeiicTBus  (Oe3neicTBHE) JOJDKHOCTHBIX JIML  AJIMUHUCTpALUU
bakuapckoro paiioHa, oTaena ymnpasiieHus jaenamu AjaMmuHucTpanuu bakdapckoro paiioHa,
MYHHULUIATEHBIX CIyXKAIHX.

110. Pesynbrarel npoBepku OQOPMISIIOTCA B BHAE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAOTCS BBISABJICHHBIE HEOCTATKH M MIPEUIOKEHHS 110 MX YCTPAHEHHUIO.

OTBETCTBEHHOCTD JOJLKHOCTHBIX JIMI OpTraHa, IPeAoCTaBIAIOUIEr0 MyHUIIUIAIbHYIO
YCIIYTY, 3a peuieHus u aeicTBus (0e3neiicTBue), MpUHUMAaeMble (OCYIIECTBIIIEMbIE) UMU B X0OJI€
[IPEIOCTABJICHNUS MYHULIUIIAJIbHON YCIyr U

I11. o pesynbratam mNpPOBENEHHBIX IPOBEPOK, B CJIydae BBIABIECHHS HApyLICHHUI
COOIOACHUS TOJIOKEHUM aJMUHUCTPATUBHOTO pErjaMeHTa, BHUHOBHBIE JOJKHOCTHBIE JHIIA
AnmuHHCTpanuu bak4apckoro paioHa HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a PEIICHUS U
neiictus (Oe3neiicTBUE), IPUHUMAEMBbIE B X0/1€ NIPEIOCTABIICHUS MyHULIUIIATbHON YCIYTH.
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[Tonosxenwus, XxapakTepu3yroomue TpeOoBaHus K MOPSAKY B (popMaM KOHTPOJIS 3a
MPEJOCTaBICHNEM MYHUIIUTIAIIGHOW YCIIYTH, B TOM YHCIIE CO CTOPOHBI TPAKIaH, NX
00BbeAMHEHUN U OpraHU3alMi

112. KouTpons 3a NpemOCTaBIEHHEM MYHULUIIAILHOM yCIYTH, B TOM YHCJIE CO
CTOPOHBI TpakJaH, HUX OOBEAMHEHMH U OpraHu3alui, OCYUIECTBISIETCd IOCPEACTBOM
nyOlIMKalMy CBEICHMM O JeATeNbHOCTH AAMHHHCTpanuuu bakuapckoro paifoHa mpu
MPEJOCTABICHUN MYHUIIMITAIBHON YCIYrH, TOJYYeHUS TpaXIaHaMH, UX OOBEIUHCHHSIMH H
OpraHu3alUsIMHU aKTyaJIbHOM, IOJHOM U JOCTOBEPHOI MH(OPMAILUU O OPSAIKE MPEIOCTABICHUS
MYHUIIMIIAIBHOW  YCIYTH W OOecCredeHus: BO3MOKHOCTH JIOCyneOHOTro (BHECYIeOHOTO)
paccMOTpeHus Kanoo.

5. HocyneOnslii (BHECYneOHBIN) MOPSAOK 00KaJOBaHUS pEHICHUN U JEUCTBUM (O€31eiCTBUS)
OopraHa MECTHOTO CaMOYIIpaBJIeHUs], MPEJOCTABISIONIEr0 MyHUIIUIIAIBHYIO YCIIYTY, a TaKKe UX
JOJKHOCTHBIX JTUI, MyHUITUTTAIBHBIX CITY)KaIIHX.

ITpaBo 3asBUTENS MOJATH KANO0y
Ha peweHue u (wim) aericreue (6e3aencTBre) opraua,
MPEOCTABIISIFONIET0 MYHHIIUTIAIBHYIO YCIYTY,
a TaKKC UX JOJDKHOCTHBIX JIMI[, MYHUIIUITIAJIbHBIX CIIYXKallluX
IIPY IPENOCTABICHUHA MYHULIMIIAJIBHOM YCIyTH

113. 3assurenu BpaBe 06kxanoBaTh pelieHus, AeicTus (6e31elicTBIE) A IMUHUCTPALNK
Bak4apckoro paifoHa, MOJDKHOCTHBIX JIMI, MyHHIMNAIGHBIX CIYXAIIUX B J0CYAeOHOM
(BHECYZIEOHOM) MOPSIAKE.

114. O6xanosanue neiicteuii (6e30€MCTBHA) OT/ENA YIPABICHHS AEIAMH, JOJLKHOCTHBIX
JUIl OTHENa YIpPaBJICHUA JelaMyd, MYHULIMIAIBHBIX CIYKAIIUX, a TaKke pEIIeHHMI,
NPUHUMAEMBIX (OCYLIECTBIAEMBIX) MMM B XOJ€ IIPEJOCTABICHHS MYHHIMIAILHON YCIYTH,
MPOM3BOJIUTCA B J0CYA€OHOM (BHECYIEOHOM) TOPSAKE IMyTeM NOJaud 3auHTEPECOBAHHBIM
JIULIOM XKaJI00BI B OPTaH MECTHOTO CaMOYIIPABJICHHUS MU JIOJDKHOCTHOMY JIHILY.

[Tpeamer >xanoOwI

115. Ipenmerom mocyneOHOro (BHECYHEOHOIr0) OOXKANIOBAaHMS SABJIAIOTCS JEHCTBHS
(Oe3neficTBUE) NTOJDKHOCTHBIX JIMII W CIIELMAJIMCTOB OTJENa YIpaBiICHHs JeJIaM{, a TakKkke
MPUHAMAEMbIe UMM DPEIICHUS TPHU TPEIOCTABICHUU MYHHIIUNIAIBHON YCIyTd, B TOM YHCIE
CBSI3aHHBIE C:

HApYIIEHUEM  CpOKa pErucTpalyM  3ampoca  3asBHUTENS O  [PEIOCTABICHUU
MYHULUIIAJIBHON YCIIyTH;

HApYIIEHUEM CPOKa MPEIOCTABICHUS MYHULIUIATBHON YCIIYTH;

TpeOOBaHMEM Yy 3asBUTENS JOKYMEHTOB, HE NPEIYCMOTPEHHBIX HOPMATHBHBIMH
nmpaBoBbIMU akTaMu Pocculickoii denepanny, HOPMATHBHBIMM IIPABOBBIMU aKTaMu TOMCKOM
00J1aCTH, MyHUITUTIATHHBIMH TIPABOBBIMH aKTaMU IS MMPEOCTABICHHS MYHUIIMITAIIBHOW YCIIYTH;

OTKa30oM B TMpHEME JIOKYMEHTOB, NPEIOCTABICHUE KOTOPBIX MIPEAYCMOTPEHO
HOPMAaTHBHBIMHM MpaBOBbIMH akTamu Poccuiickoii ®enepannii, HOPMATUBHBIMU IPABOBBIMU
aktTaMu TOMCKOW 00J1acTH, MYHUIIMTAIHHBIMH TIPABOBBIMH aKTaMH ISl TPEIOCTaBIICHUS
MYHUIIUIIAILHON YCITYTH, Y 3asIBUTEIIS;

OTKa30M B IMpPEIOCTAaBJICHUM MYHUUHUIAIBHON YCIYyTH, €CJIM OCHOBaHUS OTKaza He
MpeAyCMOTpEHbI (eepalbHBIMA 3aKOHAMH M TPUHSATHIMH B COOTBETCTBHH C HHUMH HWHBIMH
HOPMAaTHBHBIMH NpaBOBbIMH akTamu Poccuiickoii ®enepannivi, HOPMATUBHBIMU IPABOBBIMU
aktamu ToMcKo# 001acTH, MyHUITUTIATLHBIMU TTPABOBBIMH aKTaMU;
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3aTpeOOBAHUEM C 3asiBUTEINS IPU NPEIOCTAaBIECHUN MYHHUIMIAIbHON YCIyru IUIaThl, HE
MIPEAYCMOTPEHHOM  HOPMAaTUBHBIMM  NIpaBOBbIMM  akramu  Poccumiickont ~ ®enepanum,
HOPMAaTUBHBIMU MPABOBBIMU aKTaMH TOMCKOW 00J1aCTH, MyHULIMITAJIbHBIMU [TPABOBBIMU aKTaMU;

OTKa30M OpraHa, MPEeIOCTABIIAIOIIEIO0 MYHHLIMIIAIBHYIO YCIYry, IOJDKHOCTHOIO JIMIIA
OpraHa, Ipel0oCTaBISAIOIIEr0 MyHUIIMIIAIBHYIO YCIYT'y, B UCIPABJICHUH JOIYIIEHHBIX OIEYaTOK
1 OIIMOOK B BBIJAHHBIX B pE3yJIbTaTe IPEJOCTABIIEHUS MYHULUIAIBHOW YCIyrd JAOKYMEHTaXx
1100 HapyIIEHUE YCTAaHOBJIEHHOIO CPOKA TAKMX MCIPABICHUM.

Opranbl MECTHOTO CaMOYITPaBJICHHUS, YIIOJTHOMOYEHHbIE HA PACCMOTPEHUE KaJIOObI 1
JOJIKHOCTHBIE JIMIIA, KOTOPBIM MOKET OBITh HalpaBJieHa jkajo0a

116. Xanob6a na neiictus (Ge3neiicTBUE) OTHENa yNpPAaBICHUS IENAMH, JOJDKHOCTHBIX
JUIl ¥ CIIEHHUAIUCTOB OT/ENA YIPABICHHUs JeIaMH, MyHHIMIAIbHBIX CIyXKallMX, a TAKKe Ha
NPUHUMAEMbIE UMM PEIIEHUS NPH IPEJOCTABICHHH MYHMIMIIAIBHOM yCIyIH MOYET OBITh
HaIIPaBJICHA:

HavaIbHUKY (PYKOBOIMTEIO) OT/JENA YIPABICHHUS JENaMy IPU 00XKalIOBaHMU JEHCTBHI
(Ge31eiicTBYSA) JOKHOCTHBIX JIMII, & TAK)KE MPMHAMAEMBIX MK PELICHUI IIPU NMPEI0CTaBICHUN
MYHULUIIAJIBHON YCIIyTH;

I'maBe bakvapckoro paiioHa.

[Topsimok moiaum U pacCMOTPEHUS KATOOBI

117. Xanoba nomkHa coaepKarh:

HAaMECHOBAHHE OpraHa, MPEJOCTABIIIONIETO MYHHIMIIAIBHYIO YCIYTY, ITOJDKHOCTHOTO
JUIa OpraHa, MPeJOoCTaBIISIIOIIET0O MYHULHUIAIBHYIO YCIYry, MYHHUIMIIAJIBHOTO CIYXalllero,
pelieHus u aecTus (6e31eicTBIe) KOTOPBIX 00XKaTYIOTCS;

dbamuuio, UMs, OTYECTBO (TIPU HAJMYWH), CBEACHUS O MECTE >KUTEIbCTBA 3asSBUTEINS -
(dbu3MYecKoTo JMIla, a TaKke HOMep (HOMepa) KOHTakTHOro TtenedoHa, aapec (ampeca)
AIIEKTPOHHOM TTOYTHI (TPH HAJIMYMHN) U TTOYTOBBIH a/ipec, M0 KOTOPBIM JIOJDKEH OBITh HAIpaBIICH
OTBET 3asBUTEITIO;

cBeeHUsT 00 oOaldyemblX pelleHusXx U JAedcTtBusx (0e3neiicTBUM)  Oprasa,
MPEJOCTABIISIIONIETO MYHHUIMITAIBHYIO YCIYr'y, €ro JOJDKHOCTHOTO JIMIA, MYHHIIMIIATBHOTO
CITY>Kallero;

JOBOJIBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIh HE COTJACEH C PEIICHHEM W JeHCTBUEM
(Oe3nelicTBUEM) oOpraHa, NPEAOCTAaBISIONIET0 MYHUIMNAIBHYIO YCIYry, €ro JOJKHOCTHOTO
JUIa, MyHULIMIIAJIBHOTO CIYXAIero. 3asiBUTEJIEM MOTYT ObITh NMPEACTABIIEHBI JOKYMEHTHI (IIpH
HAJIWYHH), TIOATBEPKIAIONINE TOBOIBI 3asBUTENS, THOO WX KOIUH.

118. B cmydae ecnm xamoba MOJAETCS 4YEpE3 MPEACTABHUTENS 3asSBUTENS, TaKKe
MPEJCTaBIseTCA JOKYMEHT, TOATBEP)KIAIOMINNA TOJTHOMOYHS Ha OCYIIECTBICHHE ICUCTBUH OT
MMEHH 3asBUTEN. B KauecTBe JOKYMEHTa, TIOTBEPIKIAIOIIETO TOJIHOMOYHS Ha OCYIIECTBIICHHUE
JEHCTBUM OT UMEHH 3asIBUTENIS, MOXKET OBITh MPECTaBJICHA!

obopMIICHHAasT B COOTBETCTBMHM C 3aKOHOJATeIhCcTBOM Poccuiickoit  Deneparuu
JOBEPEHHOCTD (11 (PU3HUECKUX JIUL);

KOIWS pEeUIeHus] O Ha3HauyeHuW uiaum o0 wu3bpaHuu 1nbO mNpHKaza O Ha3HAYECHUU
(GU3NYECKOTO JIMIa Ha JOJDKHOCTh, B COOTBETCTBHM C KOTOPHIM Takoe (hU3HUYEcKOoe JIUIO
o0JasaeT NpaBoM JAEWCTBOBATh OT UMEHU 3asBUTENS 0€3 IOBEPEHHOCTH.

119. Ilpuem xano6 B nuceMenHol (opme Ha OyMa)KHOM HOCHUTENE OCYIIECTBIIAETCS
OTJEJIOM YIPAaBICHHS JEJIaMH, B MECTE MPEJI0CTABICHNUS MYHHUIIMIIATBHON yCIyTH (B MECTe, T/Ie
3asBHUTENb I10/IaBaj]l 3alpoC Ha TOJIy4YeHHE MYHHUIMIIAIBHON YCIyrd, HApyIICHHE MOpsaKa
KOTOpoil oOkamyeTcsi, JUOO B MecTe, I/ 3asBUTENEM IOJYy4eH pe3yJbTaT YyKa3aHHOM
MYHUIIATIAILHON YCITYTH).
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120. Xanoba B nmchbMeHHOM (GopMe Ha OyMaKHOM HOCHUTENE MOXKET OBITH TAKKE
HaIIpaBJIeHa M0 TI0YTe.

121. B cayuyae momaum xamoObl B MUCBbMEHHOW (opMe Ha OyMaKHOM HOCHUTENE IPH
JMYHOM MpHEME 3asABUTENL IPEJACTABIAET JOKYMEHT, YAOCTOBEPSIONIMI €ro JIMYHOCTH B
COOTBETCTBHUH C 3aKOHO1aTesbcTBOM Poccuiickoit denepanmm.

122. B snexTpoHHOM BHIE %Kanoba MOKET ObITh T10JaHa 3aABUTENEM MTOCPEACTBOM:

opunManpHOTO  caliTa  OpraHa, MPEIOCTaBISIONIEI0  MYHHIHUIAIBHYIO  YCIYI'y
http://www.bakchar.tomsk.ru, B uHpOpMaInOHHO-TEIEKOMMYHUKAIIMOHHOW ceTu HTepHeT;

dbenepanbHON  TOCYAApCTBEHHON  HMHGPOPMAIMOHHON cuCcTeMbl «EmuWHBIA  mopTan
roCy/lapCTBEHHBIX U MYHUIIMIAIbHBIX YCIYT ((PYHKLIMIMA)».

123. Ilpu nopmadye *xamoObl B SJIEKTPOHHOM BHJIE JOKYMEHTHI, yKa3aHHble B II. 126.
aJJMUHUCTPATUBHOTO pPErjaMeHTa, MOIYT OBbITh MpEICTaBI€HBI B (OpPME IJIEKTPOHHBIX
JIOKYMEHTOB,  TIOJIIMCAHHBIX  DJIEKTPOHHOM  MOJIHUCHIO, BHI KOTOPOM  MPEILyCMOTPEH
3akoHoAarenbecTBOM Poccniickoit denepanuu, Ipu 3T0M JOKYMEHT, YAOCTOBEPSIOIIMNMI JINYHOCTh
3asiBUTENISA, HE TpeOyeTcsl.

124. Xanoba paccmaTpuBaeTcs Ha4albHUKOM OT/ENIa YIIPABIEHUS NenaMu. B ciayuae
ecJii 00XKAaIYIOTCs PEIICHUs HauaJbHUKa OT/IeNa, sKano0a mogaercs Ha ums [1aBsl bakuapckoro
paiioHa.

125. B cnyuae ecnn xanoba mojana 3asBUTENEM B OPraH, B KOMIIETEHIUIO KOTOPOTO HE
BXOJIMT HPHHATHE PEUIEHHs MO kanobe, B TeueHue 3 paboumx JHEW CO JHS €€ PErucTpaluu
YKa3aHHBIM OpraH HalpaBiseT Kalo0y B YIIOJHOMOYEHHBIH HA €€ PacCMOTPEHHE OpraH W B
HHCHMEHHOMN (hopMe UHPOPMHUPYET 3asIBUTEINA O MIEPEHAIPABICHUH JKaI00BI.

126. Ilpu 5TOM CPOK PacCMOTPEHHS KaI00bI HCUUCIIAETCS CO JTHS PETUCTPALUH KAIO0bI B
YIOJIHOMOYEHHOM Ha €€ paCCMOTPEHHUE OpraHe.

127. XKanoba moxer ObITh MOgaHa 3asBuTeneM yepe3 M®PIL. [Ipu nocTymieHnn xano0obl
M®I] obecrieunBaeT ee nepenavy B yIOJHOMOYEHHbIN HAa €€ paCCMOTPEHUE OpraH B NOPSIKE U
CPOKH, KOTOpPBIE YCTAHOBJICHBI COTJIAIIEHHEM O B3auMoJeucTBUU Mexay M®PI] u opranowm,
[PENOCTABIISIONINM MYHHIUITAIBHYIO YCIYTY, HO HE TIO3/HEE CIIEIYIOMIEro paboyuero JIHs CO JHs
MOCTYIUIEHHUS KaT00BbI.

128. XKanoba na HapyleHHe MOPSAAKA MPEAOCTABIECHHUS MyHMIMIAILHONW ycayru M®I]
pPaccMaTpUBAETCsl OPraHoM, MPEAOCTABIAIONIMM MYHULUITAIBHYIO YCIYTY, 3aKIOUUBIIMM
corjamieHue o B3auMozencTBuu. IIpu 3ToM Cpok paccMOTpeHHs KajJo0bl UCUUCISETCS CO JIHS
PETUCTPALINH KAIOObI B YIIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHHUE OpraHe.

Cpoxu paccMOTpEHUS KATOOBI

129. JKano6a, mocrynuBmas B AJMHHHCTpAMI0 Bak4apcKoro paiioHa, MOUIEKHT
pETUCTpalMy HE MO3JHEE CIEAYIOIEro pabodero aHs co aHs ee nocrymienus. JKamoGa
paccMaTpuBaeTcs B TeUeHHE 15 pabounx AHEH Co JHS ee perucTpaluu.

130. B cnaysae oOGxamoBanus OTKa3a OpraHa, MPEIOCTABJIAIONIEr0 MYHULIUNAIBHYIO
YCIYTY, €ro JIOJDKHOCTHOTO JIMLA B IPUEME JIOKYMEHTOB y 3asBMTENS JMOO B HCIPABICHUM
JIOTYIIEHHBIX ONEYaTOK W OMMOOK MM B Cilydae OOKalOBaHWs 3asBHTENEM HApYLICHUS
YCTAQHOBJIEHHOTO CPOKa TAKUX HMCIPABIEHHH Kano0a pacCMaTpPUBAETCS B T€UYEHUE 5 paboumx
JTHEW CO JTHS €€ PErUCTpaLUy.

[Tepeuenb OCHOBaHMM AJIsI TPUOCTAHOBJICHUS
paccMOTpPEHUS KATOOBI

131. YnonnomoueHHbI! Ha pacCCMOTPEHHE KaI00BI OPraH OTKA3bIBAET B YAOBIETBOPEHUH
KATOOBI B CIEMYIONIUX CIyqasX:
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HaJU4Me BCTYIMHUBIIETO B 3aKOHHYIO CHIIY PEIIEHHUs Cy/a, apOUTPa)KHOTO Cyja I0 Kaio0e
0 TOM K€ MPEAMETE U MO0 TEM K€ OCHOBAHUSIM;

Imoaada >1<ano61>1 JUIIOM, IIOJIHOMOYHS KOTOpOFO HEC HO}ITBep)KjleHBI B HOprHKC,
YCTaHOBJIEHHOM 3aKOHOJaTenbcTBOM Poccuiickoin denepannu;

HaJIN4une peIHCHI/ISI 110 >1<an06e, HpI/IHSITOFO paHee B COOTBCTCTBHUU C Tpe6OBaHI/I$IMI/I
HACTOSIIIHUX HpaBI/IJ'I B OTHOIICHHHU TOTI'O K€ 3asABUTCIISL U 110 TOMy Xe HpCHMGTy )KaJ'[O6BI.

132. YnonHOMOYEHHBIN HA PACCMOTPEHHE KaI00Bl OpPraH BIIPaBE€ OCTABUTh Kalnoly 6e3
OTBETA B CIEAYIOIIMX CIYydasiX:

HaJIMuue B KajloOe HELEH3YPHbIX JHOO0 OCKOPOMTENBHBIX BBIPAXKEHUM, YIrpo3 KU3HHU,
3I0POBBIO H UMYIIECTBY JOKHOCTHOTO JIMIIA, @ TAKXKE YWICHOB €T0 CEMbH;

OTCYTCTBHE BO3MOXXHOCTH MPOYUTATH KAKYIO-THOO 9aCcTh TEKCTA KAIOObI, (PaMUIIHIO, UMS,
OTYEeCTBO (IIpU HAJIW4MU) U (WJIM) OYTOBBIN aJpec 3asBUTENIS, YKa3aHHBIE B jKkajo0e.

€CTi B TIHMCBMEHHOM OOpalleHNH HE YKazaHbl (aMmIiIus TpakJaHUHA, HAINPaBHUBIIETO
oOparmieHne, ¥ MOYTOBBIH aJpec, M0 KOTOPOMY JI0JDKEH OBITh HAIpaBJIeH OTBET Ha OOpalleHue;

ecnu kanmo0a ToJaHa 3asBUTENIEM B OpraH, B KOMIIETCHIIMIO KOTOPOTO HE BXOJHT
NpUHATHE pelieHuss mno skaigobe. B stom ciydsae B Teduenue 3 pabouux JHEH co JHA ee
pEeTUCTpaIK yKa3aHHBIH OpraH HarpaBJIsAeT jKalo0y B yIMOJHOMOYCHHBIA Ha €€ PaCCMOTPEHHE
OpraH ¥ B MMCbMEHHOU (hopMe HHPOPMUPYET 3asiBUTEINS O IIEPEHANIPABICHUH KaJIOOBI;

€CTi B THUCHMEHHOM OOpAalIeHUH 3asBHUTENSI COJACPKUTCS BOIMPOC, HA KOTOPBIA eMy
HEOJTHOKPATHO JIaBaJIMCh NMMChbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3M C paHEe HAIPaBIISICMBIMHU
oOpanieHus MU, U TIPU 3TOM B OOpaIlleHUuH He MPHUBOATCS HOBBIE JOBOJBI MIH OOCTOSATEIHCTBA,
['maBa paiioHa, MOJDKHOCTHOE JHIIO JHOO YIIOJHOMOYEHHOE Ha TO JIMIO BIIPAaBE MPUHSATH
pemieHre O OE30CHOBATEIBHOCTH OYEPEJHOTO OOpamieHusi W TPEKPANICHUU TEPEIHCKA C
3asBHTEIEM II0 JAaHHOMY BOIIPOCY IIPH YCIOBWH, 4YTO YKa3aHHOE OOpalleHHe H paHee
HarpasJsieMble 0OpaIIeHus] HAPaBIBUINCh B OTAENT YIPABJICHUS JeJIaMH WM OJTHOMY U TOMY K€
NOJDKHOCTHOMY Jniy. O JTaHHOM pelIeHWH YBEIOMIISICTCS 3asBUTENb, HAIlPABHBIIUMA
oOparieHue;

€CJIM OTBET IO CYLIECTBY IIOCTABJIEHHOIO B 0OpaIleHUH BOMpoca HE MOXKET ObITh JaH 0e3
pasrialieHus] CBEICHHH, COCTaBISIOIMX TOCYJApCTBEHHYIO WM HWHYIO OXPaHSEMYIO
denepadbHBIM 3aKOHOM TaifHy, TpaXJaHWHY, HaIpaBUBIIEMY oOOpaiieHue, cooOmaercs o
HEBO3MOXXHOCTH JIaTh OTBET IO CYIIECTBY ITOCTAaBICHHOTO B HEM BONpPOCAa B CBS3U C
HEIOTYCTUMOCTBIO pa3riiallieHus] YKa3aHHBIX CBEIACHUN.

Pesynbprar paccmoTpeHus xanoob!

133. Ilo pesympTaTam paccMOTpPEHHSI OOpAIIEHMS >Kaa00bl YHOJIHOMOYEHHBIM OpraH
MPUHUMAET OJIHO U3 CJIECAYIOUIUX PElIeHU:

1) ynomnerBopsieT xanoOy, B TOM uucie B (OpME OTMEHbl MPUHATOTO pEIICHHUS,
UCIIPABJICHUS JIOMYILEHHBIX OPraHOM, NPEA0CTaBIAIOIUM MYHUIIMIIAIbHYIO YCIYTy, ONeYaToK U
OIMOOK B BBIJAHHBIX B pe3yJbTaTe MPEJOCTABICHUS MYHULUIAILHOW YCIYrd JOKYMEHTaXx,
BO3BpaTa 3asBUTENIO JICHEKHBIX CPEJACTB, B3UMaHHE KOTOPbIX HE IPEAyCMOTPEHO
HOPMAaTHBHBIMHM MpaBOBbIMH akTamu Poccuiickoii ®enepannii, HOPMATUBHBIMU IPABOBBIMU
aktamu Tomckoli 001acT, MyHUIIUTIATbHBIMU ITPABOBBIMU aKTaMU, a TAaKXKe B MHBIX (popmax;

2) OTKa3bIBAET B YAOBJIETBOPEHUH 5KATIOOBI.

134. He mosamee aus, CIEylONmIEro 3a JHEM NPHMHATHSA DPELICHHS, yKa3aHHOTO B
nyHkTe 135 aIMUHUCTPATUBHOIO perjlaMeHTa, 3asBUTEII0 B MUCbMEHHOM (POpME U 10 KEITAHUIO
3asiBUTENII B DJIGKTPOHHOM (opMe  HaIpaBiIsIeTCss MOTUBHPOBAaHHBIM OTBET O pe3yJibTaTax
paccMOTpeHHs KaIoObl (CTIOCOOOM, YKa3aHHBIM 3asBUTEIIEM B KaJl0O€: JTUYHO, MO MOYTE WIIU
AJIEKTPOHHOM MOYTOH).

135. OrBer mo  pe3ympbTaTaM  pPacCMOTPEHMsS  JKaloObl  MOJIMHMCHIBAETCS
YIOJIHOMOYCHHBIM Ha PaCCMOTPCHUC )Ka.HO6I)I JOJI’)KHOCTHBIM JINIIOM opraHa,
IPEIOCTABJISIOIIET0 MyHUIIUIIATBHYIO YCIIYTY.
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136. B cinyuae ycTaHOBJEHHS B XOJ€ WJIM II0 PE3yJIbTaTaM PACCMOTPEHHS KAIOObI
MIPU3HAKOB COCTaBa aJMUHHCTPATUBHOTO IMPABOHAPYIIECHUS, MPETyCMOTPEHHOTO cTaTheil 5.63
Konekca Poccuiickoit @enepanuu 00 aIMUHUCTPATUBHBIX MIPaBOHAPYIICHUSIX, UM MIPU3HAKOB
COCTaBa MPECTYIUIEHHUS] JOHKHOCTHOE JIMIIO, YIOJHOMOYEHHOE Ha pPacCMOTpPEHHE Kaoo,
HEe3aMe/IJTUTEIHHO HAMPaBIIsIeT MMEIONINECS MaTepPHaJIbl B OPTaHbl IPOKYPATYPHI.

[Topsimox mHDOPMUPOBAHUS 3aIBUTENS O PE3YJIbTATaX
PaccCMOTpPEHUS KATOOBI

137. B oTBeTe 1m0 pe3ynbTaTaM PacCMOTPEHHS KaI00b! YKa3bIBAKOTCS:

HAaMECHOBAHHE OpPraHa, MPeI0CTABISIONIET0 MYHUIMITAIBHYIO YCIYTY, PACCMOTPEBIIETO
KanoOy, OJDKHOCTb, (paMuius, UMsS, OTYECTBO (IPU HAJIMYMU) €ro JOJDKHOCTHOIO JIHIIA,
MIPUHSBILIETO PEIICHUE 0 Kalooe;

HOMEp, JlaTa, MECTO TMPHHSATHS PEIICHHs, BKIOYas CBEACHUS O JOJDKHOCTHOM JIMIIE,
penieHue win aericteue (0e31elcTBIE) KOTOPOTo 00XKaTyeTcs;

bamuus, UMs, OTYECTBO (IIPU HAJIMYMHU) UM HAUMEHOBAaHUE 3asBUTEIS;

OCHOBAHHMS ISl PUHATHS PEIICHHS T10 )Kayobe;

MIPUHSTOE IO Kalo0e perieHue;

B cllyyae, eciM kajloba mpusHaHa OOOCHOBAHHOM, - CPOKHM YCTPAHEHHUS BBISIBICHHBIX
HaApYIIEHWA, B TOM YHCIIE CPOK MPEAOCTABICHHS pe3yIbTaTa MYHHUIIMITATBHON YCIyTH;

CBEJICHUS O TIOPs/IKe 00KaTOBAHUS TIPUHSATOTO TI0 JKAI00€ PEIICHHUS.

[Topsinok oOxanoBaHus PeLIEHUs 110 XKalo0e

138. 3asBurens Bupase 06:KanoBaTh PEIIEHHUE 10 KAN00€, NPUHUMAEMOE JOJKHOCTHBIM
JIUIIOM, B Cyﬂe6HOM IopsAaKe B COOTBCTCTBUU C TpaXXJaHCKHUM nmponeccyajlbHbIM
3aKkoHoAarenbcTBOM Poccniickoit denepanun.

[IpaBo 3asBuTENS HA NOJTydeHHE UHPOPMAIIUU U JOKYMEHTOB,
HE0OXO0IMMBIX JJ11 000CHOBAHUS U PACCMOTPEHUS KaT0ObI

139. 3asBurens nmeer npaBo Ha nosydeHre UHPOPMAIUKU M JOKYMEHTOB, HEOOXOIMMBIX
Wi 000CHOBAaHUS W PACCMOTPEHHS KAIOOBI, TIPU YCIOBUM, YTO OTO HE 3aTParvBaeT IIpaBa,
CBOOOJbI U 3aKOHHBIE MHTEPECHI IPYTHX JIMIl M YTO YKa3aHHbIE JOKYMEHTHI HE COJEPIKAT
CBEJICHHs, COCTABJIAIONIME TOCYJAPCTBEHHYI0 WM HMHYI0 OXPaHAEMYI 3aKOHOJIATEIHCTBOM
Poccniickoit denepanuu Tainy.

140. INpu nomaue xano0kl 3asBUTENH BIIPABE MOIYYHUTH CIIEIYIONIYIO HHPOPMALUIO:

MecronaxoxaeHne AqMuHucTpanun bakgapckoro paiioHa;

nepeYeHb HOMEPOB TeNe(OHOB ISl TIOJYYEHUS CBEAEHUN O MPOXOXKIECHUHM MPOILEAYD T10
PacCMOTPEHUIO KaTOOBI;

MECTOHAXO0XKIEHUE OPTaHOB MECTHOTO CAMOYITPaBJIEHHUs, (DaMUINK, MMEHA, OTYECTBA (TIPH
HAJIMYMH) ¥ JIOJDKHOCTH MX PYKOBOJUTEIEH, @ TAKXKE JOJKHOCTHBIX JIMI, KOTOPBIM MOXET ObITh
HaIpaBJieHa Kajlooa.

141. IIpu nmonaue *anoObl 3aMHTEPECOBAHHOE JIMIO BIIPABE MOIYYHTH B AJIMUHUCTPALIUK
Bak4apckoro paiioHa KONMMH JOKYMEHTOB, MOATBEPKIAIONINX OOKATYEMOE JEHCTBHE
(6e3meiicTBUE), PEIICHUE TOJHKHOCTHOTO JIMIIA.

Crioco6s1 nHGOPMUPOBAHUS 3asIBUTEIICH O MTOPSIAKE
MOJJa4YM ¥ PACCMOTPEHHUS JKaJT0OBI

142. UadopmupoBanue 3asBUTENE O MOPAAKE MOJAYM M PACCMOTPEHHS KAIOObI Ha
peuieHus u aeWctBus (0e3aeiicTBUE) OTAeNa YIpaBlIeHUs JeIaMU, TOJDKHOCTHBIX JIMI[ OTHAeia
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yIOpaBieHUs JIelaMH, MyHUIIUIIAIbHBIX CIIY)KalllUX, OCYIIECTBISETCS MOCPEICTBOM pa3MELICHHS
nH(pOpMallUY Ha CTEHJAaX B MECTaxX MPEeA0CTaBICHUSI MyHUIIMIIAIBHON YCIyrd, HA OQUIMATBEHOM
caute AnmuHHcTpaunu bakuapckoro paiioHa, Ha EauHOM mnoprane rocylapCTBEHHBIX U
MYHUITUNIATBHBIX yeryr, B M®II, a Takke MOKeT ObITh COOOIICHA 3asIBUTEIIO0 B YCTHOU U (MJIH)
MMUCbMEHHOU popme.

Obecneuenne Anmunuctpanueid bakuapckoro paitioHa WHBajIMIaM yCIOBHH 1S
ITOJTYy4YEHUS YCIIYT'H

1) ycnoBus GecripensaTCTBEHHOIO JOCTYIa K IOMEIIEHUIO, B KOTOPOM IIPEJOCTAaBIIAETCS yCIyra,
a TaKkKe s OECHpensiTCTBEHHOIO I0JIb30BAHMSI TPAHCIOPTOM, CpPEICTBAMHU  CBS3H,
uHpopmanuy;

2) BO3MOXKHOCTh CAMOCTOSITEIILHOIO MEPEIBUKEHHS 110 TEPPUTOPUU, HA KOTOPOIl pacrnosioKeHO
MIOMEILIEHNE, B KOTOPOM MPEJOCTaBIISETCS ycayra, a TakKe BXOJ M BBIXOJ U3 HEro, Mocajka B
TPAHCHIOPTHOE CPEJICTBO U BBICAAKA U3 HETO B TOM YHCIIE C UCIIOIb30BAHUEM KPECIIa-KOJISICKY;

3) CONpOBOXIEHUE WHBAIUJIOB, MMEIOIIHUX CTOMKHE paccTpoilcTBa (QPYHKUMU 3peHUs u
CaMOCTOSITEIbHOTO TIEPEBUKECHHUS;

4) nybnupoBaHMEe HEOOXOTUMOM JUIsi MHBAJIUAOB 3BYKOBOM M 3pUTEIbHOW MH(pOpMaLuu, a
TaKKe HAANMCEH, 3HAKOB, W HWHOW TEKCTOBOM U rpaduueckoil HHPOpMAIMKU 3HAKaMHU,
BBITIOJTHEHHBIMU  pelibe(HO-ToYeuHbIM IpudTom Bpaitns;

5) IomycK CypAOoTepeBoIurKa U TU(PIOCYPIOTIEPEBOTUNKA;
6) nomyck co0aku-IpoOBOJAHMUKA B IIOMEIIEHHE, B KOTOPOM MPEA0CTaBISETCS YCIyra;

7) 0Ka3aHHE MHBAJIUAAM IIOMOIIY B IIPEOJIOJIEHNHU OapbepoB, MEIIAOIIUX OJYYEHUIO UMHU YCIyT
HapaBHE C IPYTUMHU JIUI[AMH.

[Ipunoxenue 1
K a/IMUHUCTPATUBHOMY PETJIAMEHTY

CnpaBoyHasi uHgopManus 0 MecTe HaX0KIeHH s, rpaduke padoTbl, KOHTAKTHBIX
Tese)OHAX, aipecax 3JIeKTPOHHOM MOYThI OPraHOB, MPEIOCTABJISIIOIIUX MYHHUIHIIATbHYIO
YCJIYTY, UX CTPYKTYPHBIX NOApPa3Ae/IeHNii U OPraHUu3aluii, y4acTBYIOILIMX B
NpeJoCTABJIeHUN MYHUIIUIIAJIBHOM yCJIYr|

1. AnmunncTpanus bakdapckoro panona

Mecto HaxoxaeHuss AnMmuHucTpanuu bakdapckoro paiona: Tomckas obnacTh
baxuapckuii paiioH, c. bakuap yn.Jlenuna , 1.53.

I'pacuk paboTel AnmuHucTpanuu bakuapckoro paiiona:

[lonenenpHUK: Bpewms padotst 9.00-18.00, nepepsiB Ha 06ex 13.00-14.00
BropHuk: Bpewms padotst 9.00-18.00, nepepsiB Ha 06ex 13.00-14.00
Cpena Bpewmst pa6oTsr 9.00-18.00, nmepepsiB Ha o6en 13.00-14.00
Yersepr: Bpewms padotst 9.00-18.00, nepepsiB Ha 06ex 13.00-14.00
[IaTHuNA: Bpewms padotst 9.00-18.00, nepepsiB Ha 06ex 13.00-14.00
Cy660Ta BrixonHoii neHp

Bockpecenbe: BrixogHoM neHb

I'paduk npuema 3asButeneil B AqMuHUCTpanuu bakyapckoro paiiona:
| HoueenbHuK: | 16.00-18.00




BropHuk: Her npuema
Cpena Her npuema
Yersepr: Her npuema
[TsaTHULA: Hert npuema
Cy660Ta BBIXOJIHOM JICHBb
Bockpecenbe: BBIXOJHOM JI€Hb

[TouToBslit anpec Anmunuctpanuu bakuapckoro paiiona: 636200 Tomckas o6macTs,
bakuapckuii paiioH, c. bakuap yn.Jlenuna,n.53.

Konrtaktusiii Tenedon: 8 (249) 21457.

Odunuanbubiii caiit AqmuHucTpanuu B cetu MuTepHer: http://www.bakchar.tomsk.ru.
Anpec 371eKTpOHHON MOoUThl AMUHHUCTpAuu B cetd MuTepHer: : bakadm@tomsk.gov.ru.

2. Otpen ynpasieHus aeinamu AnmuHucTpaunu bakuapckoro paitona
Mecro naxoxaenus 636200 Tomckas oOmacts, bakuapckuii paiioH, c¢. bakugap
yi.Jlennna,n.53.
I'pacuk pabotel Otaena yrnpasieHus aenaMu AMUHUCTpaluu bakyapckoro paiioHa.

[lonenenpHUK: Bpewms padotst 9.00-18.00, nepepsiB Ha 06ex 13.00-14.00
BropHuxk: Bpewmst pa6oTsr 9.00-18.00, nepepsiB Ha o6en 13.00-14.00
Cpena Bpewmst pa6oTsr 9.00-18.00, mepepsiB Ha o6en 13.00-14.00
Yersepr: Bpewms padotst 9.00-18.00, nepepsiB Ha 06ex 13.00-14.00
[IaTHuNA: Bpewms padotst 9.00-18.00, nepepsiB Ha 06ex 13.00-14.00
Cy660Ta BrixonHoii neHp

Bockpecenbe: BrixogHoM 1eHb

[ToutoBeiit ampec 636200 Tomckas obnacte, bakwapckuit paiton, c. bakgap
yi.Jlennna,n.53.
KonrtakTusiii Tenedon: 8(249)21251.

[Ipunoxenue 2
K a/IMUHUCTPATUBHOMY PETJIAMEHTY

®opma 3asIBJICHUA
0 perucTpaiuu TpyA0BOro JOroBOpa, 3aKIH04aeMOro pabOTHUKOM € paboToAaTeNeM -
(bl/ISI/IT-IeCKI/IM JIMIOM, HEC ABJIAIOMIUMCA HHANBUAYAJIbHBIM NPCANIPUHUMATCIIEM

B Anvunnctpanmio bakgapckoro paiioHa

oT
(vkazamv @.U.O. pabomodamens-guzuueckozo quya,
He ABNAIWe20C UHOUBUOYATIbHLIM NpeOnpuHuMamenem)

(aopec, meneghon (¢haxc), snekmpoHHas nouma
U UHbLE PeK8UUMbL, NO36OJIAIOWUE OCYUWECMETIAMb
83aumooelicmsue ¢ 3aseumesem)
3ASBJUEHUNE
[Ipomry  3aperucTpupoBaTb  TPYAOBOM  JOTOBOp,  3aKIKOYAEMBIi  MHOM  C
(vkazamv @.U.O. pabomnuka).
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K 3asBneHu0 npuiaratoTcs Cleayromue 10KyMeHThI:

1y
(HaMMEHOBAaHWE U HOMEP IOKyMEHTA, KEM U KOTJIa BBIJIaH )
2)
(HaMMEeHOBaHWE U HOMEP IOKyMEHTa, KeM U KOT/Ia BBIJIaH)
3)
(HaMMEHOBaHWE U HOMEP IOKYMEHTa, KeM U KOT/Ia BBIJIaH)
Croco6 nonyuenuss  (pezyabmam npedocmasienusi ycayeu) (Hy>KHOE IO TICPKHYTh):
JUYHO B (VKazamov  HAUMEHOBAHUE  CMPYKMYPHO2O  NOOPA30eleHUs,
0mMEemcmeeHH020 3a NPedoCmasieHue MyHUYUNAIbHOU YCyeu);
myHO B MODI];

MOYTOBOE OTIPABJICHHUE 10 YKa3aHHOMY aJIpecy;

JTUYHBIA KaOWMHEeT Ha EJWHOM mopTalie TOCYAapCTBEHHBIX M MYHHIIMITAIBHBIX YCIYT
(byHKIIUI) (8 ciyyae eciu makas 603MOHCHOCHb NPEOYCMOMPEHA);

nu4HbIM kaOuHeT Ha llopTane rocyiapCTBEHHBIX W MYHHUIMNAIbHBIX YyciIyr Tomckoit
00J1aCTH) (6 c1yuae eciu maxkas 03MOACHOCHb NPEOYCMOMPEHA)

«_» 20 r.
(mata mojauu 3asiBICHUS)

(moamnuch 3asBUTEINS) (momHocthi0 @.1.0.)
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[Ipunoxenue 3
K aIMUHHUCTPATUBHOMY PETIIaMEHTY
BJIOK-CXEMA
IIPEAOCTABJICHUS] MyHUIIMIIAIIBHON YCIIYTH
«YBeIOMHTEIbHAS PETUCTPALNS TPYAOBBIX JOTOBOPOB, 3aKITIOYAEMBIX PAOOTHUKAMU C
pa6OT0)IaTeJ'I$IMI/I - (bl/ISI/IT-IGCKI/IMI/I JIMIaMH, HE ABJIAIOMIUMUCA HHANBUAYaJIbHBIMU
MPEeAIPUHUMATEIAMI

HpI/IeM 3asdBJICHUASA U IIPESACTABJIICHHBIX TOKYMEHTOB

v

PeFI/ICTpaI_II/ISI 3asgBJICHHUS O IMPEAOCTABIICHAN MyHI/II_II/IHaJ'II)HOI7I yCIyru

v

Busupopanue 3asBieHus [ J1aBoi aIMHHHUCTPAIIHA MyHHUIIHIAIEHOTO
oOpasoBaHust

v

HanpaBneHI/Ie JAOKYMEHTOB B CTPYKTYPHOC MOJApPa3aCJICHUE, OTBETCTBCHHOC
3a paCCMOTPEHUES 3adABJICHUA U NIPEACTABICHHBIX JOKYMEHTOB

v

— 3BagBuTeNeM IPEACTAaBIeH HONHBIH HET
<__ KOMIUIEKT JOKYMEHTOB (32 HCKITIOUCHIEM CBE/ICHHI, NMEIOTHXCI B
T PACHIOPSUKSHHH APYTHX OPraHOB? o

[~

PachOTpeHI/Ie NpEeACTABJICHHBIX TOKYMEHTOB I10 CYIIIECTBY

l

BbIsIBIIeHBI OCHOBAHUSI IToaroroBka yBeJoMIISHHS 00 OTKa3e B

JUTSL OTKa3a B MPEJOCTABICHUN MYHHITUIIATBHOH MpeTOCTaBICHUH MYHUITHIAIbHOT et
CIyTu? g CJIYTH
——— yey e yey
—

IToaroToBKa YBEAOMJICHHSI O PETUCTPALINH TPYA0BOTO JOTOBOpa

v

IToanncanne foKyMeHTa, 0QOPMILIIONIETO Pe3yIbTAT IPETOCTaBICHHUS
yeiyrh, I'maBoil afMHUHHCTpAIIUH MyHHITHIAIBHOTO 00pa3oBaHUs

v

Peructpanusg JoKyMeHTa, 0dOpMIBIIONIETO Pe3yIbTAT IPETOCTaBISHUAS
YCIyTH

v

Brigada nokyMeHTa, 0popMIIIIONIETO pe3yIbTaT IPeJocTaBICHUS YCIyTH,
3agBHUTEIIIO
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