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l-lenb AoKyMeHra
Ha*{ano pa6orbt cy6}eKra MCn B cncreMe
3.1 Perucrpaquq noflb3oBarens Ha noprane
3,2 ABTopt43aqhq nortb3oBarerq B cncreMe
3.3 BoccraHoBneHue naponq notlb3oBarerc
CosaaH e 3atBKh Ha nopTane

pyKoBoAcrBo no pa6ore c 3arBKaMr Ha nory'{eHxe KpeArfra cy6teKrar.rx MCll onr6lBagr Qyxrc{notanulocru cxcreMbl At4C

HTC no creAypulxM npoqeccaM:

Perticrpaul4t norb3oBareuF ;

ABTopr,€aqrc r sxoA B crcreMy;

l43MeHeHxe14 BoccraHoBneHrie naponq;

3aBeAeHre 3atBKl4, pa6oTa c aHKeroi lopxAx'recKoro uLrqa, c KaproLr(oi 3aBeAeHuc 3atora u Ao6a9neBn nopyttl,lTenc;

Ao6aBneHl4e h 13|.4eHeHre noanhcaHToB toprlaxLlecKofo rtlqa;

pa6oTa c aoKyMeHTaHu no 3a!BKe, noant4caHxe aoKyi4eH'roB c noMoltlbto s.neKrpoHHoi qxopoBoi noanxch yK3n;

OTnDaBKa 3arBKx Ha cotracoBaH!,re cryx6 6aHKa.
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1 HALIMO PASOTbI CYEbEKTA MCN B CilCTEME

1. 1 PernfipaLlu.q norb3oBarenc Ha noprane

Anr Aocryna K QyHKt-ll4oHanbHocrri noprana cy6beKTaM l4cn, Heo6xoarMo npoiTx npoqecc perxcrpaq,lh Ha catTe
c noMou.lblo Knoqa yK3n.

Anfl perhcrpauux, Heo6xoar!r"ro BbrnonHrrb cneayoulhe AeicrBxq :

1. nepeirh Ha craproByto crpaH!4qy caira (Ptac. 1);
2. Ha qraproBoi crpaH!4Lle caira Haxarb Ha KHonKy <3aperxcrpupo3arbct>> (Pxc. 2) v nepeiTn Ha crpaHrLly

per,4crpaqh!1 (Pxc. 3);
3. noAKnrc.rxrb sneKrpoHHbrfr Hoc rerb c KnoqoM yK3n K KoMnblorepy;

P|4c. 1 CTaproBar crpaHnLla caira

MCI'I Eaxx

n{cn'rudp.6.rry

PP.ogsHuAalffi,3!Ja6G,@qen'

P c. 2 CTaproBaq crpaHxqa caira

{

MCI-I Saxx
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MCFI Eanr

3arlyr.rb otxpsui sbc Yron

cHiinc-

Heo6xoahr,4o pa3peurrb onepaqxn c KrIoLraMH (Pac. 4). np!4Mep 3anonHeHHoi CTpaHUqbl perucTpaqu,'l

(PHc 5);
5. flocne BbrnonHeHrg ecex Aeictgt4i Haxarb KHonKy <3aperxcrp poBarbcq>>. flonb3_oBarerrc c creMa

' Bbraacr rndopuaqrosloe coo6qeH e o6 ycneurloi perrcrpaqhr (Prc 6) Ec-nr Heo6xo'4l4Mo orMeH Tb

onepaLlho peflqpawv - Haxarb KHonKy <<OTMeHa>;

P c. 4 noarBepxAeHhe pa3peLueHlg onepaLlhx c KnrcqaMh

MCfl 6axx

Phc, 3 CTpaHxua perhcrpaLlxl4 norlb3oBarent

,{}

i

I

lsJ/rdhdM&^,gk+d4l#n9d
b**.o..n**_-

|5ftgc@{,.-6|.r-qF{ff4
rts >r'fiom>krbron,qgrr4

@
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Plc. 5 3anonHeHHac crpaHhqa perucrpal'J.|,lu

MCtl 6axx

re'AsdcgfiE|tPesB

P,ac. 6 ty'HoopMrpoBaHlae 06 ycneuHolz per!4crpaL{H14

€

MCn Eaxx

3arpy!trtu onputut ribq Y€n

+7 922 222-22-22

0077032r3531

115927456€r

*

-on530B:-€r5 tcnetro 3ap

l.lBaHoe Ceprei tlsHoEuq

B oe3ynbrare BbtnonHeHhq Aei4cr7vig ocyulecrBnqercr perxcrpaqxs nonb3oBaretlc B cl4cTeMer noc.ne qero

nonb3oBarenb nonyqaer fiHQopMaqltoHHoe coo6u.leHre 06 ycneuHoi perrcrpall/r4 (Phc. 6). nocne Haxarhq Ha

KHorKy <OK>>, nonbsoBarenb Bo3Bpautaercs Ha craproByto crpaHti4y carTa. ts-ei.8!44.b.E-b!i-l-clrc

102773910€641
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B cny,rae, ecnx npu BXoAe B crcreMy nosBnqercq ou 6Ka:

nnaruH He yfiaftoMe8

Heo6xoAxMo 3arpy3xrb Heo6xoAxMoe
noBTopl4Tb Bxoa B cl{cTeMy.

nO cornacHo l4HcrpyKl-txH B npxnoxeHxu 1 K AaHHoMy AoRyMeHry x

E

MCII6axr

E

"*F-'

Pqc. 8 nepBaq aBTopu3aqxt nonb3oBareng. t4HOopMaquoHHoe oKHo o Heo6xoAxMocrl4 cMeHbl napouc

rr€Hi niporb

1.2 ABTOPI43AU]49 nOflb3oBATEn9 B CI4CTEME

Bbr6parb ceprxSuKar, no KoropoMy ocyqecrBnq
3. l'jo4reepgrrl Cornact4tt Ha i4cnonb3oBaH[e aBToMarx3tlpoBaHHofi |4HoopMaqxoHHoi chcreMbl ynpaBneHrt

saceraM, or cy6beKToB Manoro Y cpeAHero npeAnpxHxMarenbcrBa (Puc' 7);

4. Haxarb KHonKY <BoiTt4>

napone (Pxc. 9)

P c, 7 3anortHeHre norhHa h naponc Ha craproBoil crpaHxqe noprana

F'qfffugF*..g6t

dFFdl!5E EdlrD|!tsEe4
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Pxc. 9 nepBas aBTopu3aqrc nonb3oBarent OopMa x3MeHeHuq napont

'orb3oBarerb 
3anorHfler nonn oopMbr l43MeHeHrr 

"upg.11_1, 
HaxuMaer <Bxoa> B pe3ynbrare BblnorHeHfiq

Aeisr'ra orKpbtBaercs ttuo'o"uJ tio-J"'-uu nop'un'co craHAaprHblM nphBercrBueM (Pfic 10)'

Prc. 10 TnaBHat crPaHhua nopTana

l{Cfl EaFK

flopran'
cauoo6orYrxuelHun

ffl *t=,

E idro MPori

P-.' o"^"*
.p.aP.rq'dnei.|.@oF.d

q

@ - 3aiac,

c*dFs+4'nr"-"Dl,dse!

1.3 BOCCTAHOBnEHT4E nAPOnfl nonb3oBATEn9

Ang BoccraHoBneHrs napo'ls Heo6xoAxMo Ha craproBoi crpaHuqe np noxeHuq Haxarb Ha KHonKy <3a6blny

naponb?>.

AL\AA i
cMc;
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Pl,lc. 11 OopMa BoccraHoBfleHxs napont

MCll Sanr

-.- ---'--_-.. ----)

nocne BbtnonHeHnf, AefiCrBl.li Ha HO ep TeneOOHa 6ytreT OTnpaBneHO CMC C HoBblM naPoneM'

;;"a" ;;;;;tt seodxoanuo 6yaer l43reH.nrb naPonb, KaK npx nepBoi aBropx3aqxlr'
npt4 cneAylolqeM
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2

1.

Pxc

CO3AAHi4E 3AflBKI4 HA NOPTME

Ane co3AaH ' 3anBK" f_a ::lr;:;6lffi :#i;""'j;t.Tii;u.ii'Iii"o'"""
3a9EKy> 14 Bbl6parb 3 nePe.{HF

12. fnaBHafl crpaHxqa nopra'la Co3aaHue 3aFBKl'1

flopran
cauoo6cnlnxnaanlrn

Haxarb Ha KHonKY <Co3Aarb

@ -.s *.-"o
l=1 ^.-.'^I:J

/i+os'ur< o 4q"! 4FAr!r4ov r'c' uotio

>->-

P{c,13. fnaBHar crpaHhqa noprana ' Bbt6op rr4na 3aflBKx

flopran
cauoo6cnlrx!nBaH nfl

x.x P.6or.'r noPru e 3 H'HYrs

@ .o"*r" r*"o
!!!.d:FHr'er$sghd,'eAnd,|apBb

--
2. Ha crpaHxqe 3a9BKr 3anonH/Tb ace o6q:arenulute nols:
- - .' top. nuuo (3anonHfercfl aaro Mat!4'lecl<'1);

. noanhcaHT (:anonlrercr aBToMarq'lecKL );

. Uenb OhHa H cu PoBa H t'1e;

. CvMMa KPeA/Ta;
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Pxc 14. OoPMa 3anonHeHhq 3aqBKrl

n poayKr;
npoqinttrac craBKa (3anonHqercq aBToMarll']ecKt,1

t4cro.rHhK noraueHht;
BanrcTa (no YMon'laHq€ PY6nb);
CpoK (MecqqeB).

B 3aBrcxl{ocr!4 or Bbl6paHHoro npoayKTa);

3. Anq 3anonHeH!-1q o6q3arenbHblx nonei B 3aqBKe Heo6xoAl4Mo ycraHoBhrb Kypcop

3HageHlae h3 BblrlaaalolueFo cn|4cKa (PHc 15)'

P c 15. Bbl6op 3Ha'leH!4i AnF o6q3arenbHblx nonei 3atBKh

.oc {riqa::,Ho.r.FrL,oH

Ha none x Bbl6parb

10

OTerrasoft



4. nocne 3anonHeH{t Bcex o693areflbHblx norei s 3atBKe Haxarb Ha KHonKy <<Coxpanuru>> (Pxc 16)

Puc,16 CoxoaHeHhe 3anonHeHHot 3atBKh

\

i

.qiq^qearc osoFrsrx(FAFE 4

r<.rpe<c3! leqq/e qents hr i ao3 vrE er6,ei)

I
1

5. KapTo,-]Ka aHKerbt lopt4al4.tecKoro .n qa aBToMarrqecK AononHtercq xHOoplaaqHeli |43 BHeuJHl4x l4crotlHl,4KoB

(Puc.77).
lloIb3oBaTenp Heo6xoAl,lMo npoBeprTb hHoopMaqqo, Koaopag 3anonHeHa B aHKeTe q Aonor'lHl,4Tb ee TeMr

AaHHbtMl,4, Koropbre He 6btth 3anotlHeHbt aBToMarrqecKrl.
cTpyKTypa aaHHbrx a aHKere pa3aeneHa no 6noKar'::

1. OcHoBHaq HOopMaqr9:
. OcHoBHoe KoHTaKTHoe rhuo;

TnaBHbti 6yxranreP;
. PerlcrpaqhoHHbteaaHHbte;
. YcraBHot Kan rran;
. Aapeca;

' cPeaqrBa cBq3h;
. oPraHbl YnPaBneHHq.

2. 5x3Hec:
. CocraB Ipynnbt cBF3aHHbtx KolqnaHh14;
. @t4rvant'l.

3. KoHTaKrbr ri crpyKTypa:
. Ton-MeHeaxMeHT.

4. floAn lacaHrbti
. nonnhcaHTbl.

5, Co6crBeHH Kr4:
. Co6creelnv rr.

Heo6xoa Mo npoBepxrb aaHHble flo Bcerl 3aKJraaKaM aHKerbt t4 BHecrx xHOopMaU n B no,'tr, Koropble gBrqorcg
o6q3arerbHbtMl,l AnF 3anonHeHLlr xnr AocrynHbr Anq peAaKTL1poBaHxq. O6q3arenbHbte nonq orpre'reHbt (pacHoi
3Be3Aor.rKotl.

Anq nepexoAa Ha cneAyrcultli uar, HaxhMaeM KHonKy (<Aanee)t

OTerrasoft
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Pr1c.17 AHKera ophAxvecKoro nrLla

o.NoeN4 yroonMiqrc

E ecNos!o€ KoctAdNog n /uo

t.o6<rEwitl

DE4rdrAUf OrNsrE lTNHUE

12
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6. Ha cneAypulelt utare 3anonHeHAA 3a1BKV Heo6xoAtd'4o 3anorHhrb 14HOopMaLlr4to o 3arore (8. cny,lae ero
o6q3arerbHoqr.4 no npoAyKry) x ao6aBflTb nopyql,4Ten9.

3aBereH e 3a.nora;
3alor MoxHo Bbt6parb 13 cnl4cKa (ecjrh oH 6brn 3aBeAeH paHee B cxcreMy npx npeAbrAyu.ll4x ooopMneHxqx 3agBKri)

rntl co3aaTb HoBbrt:
. Anq Bbt6opa 3anoToB H3 cnucKa Hhxl,1MaeM Ha KHonKy <<Bur6paru !43 cn!4cKa> h B orKpblauJeMct MeHlo

Bbr6xpaeM 3ator Hax i\4aeM Ha KHonKy <Bbl6parb> (Prc.18)

?

_i!

E ,{D,A '': "" Fcrr,('",!a"'r-'l|;;;;--:-.n.+l

e ,.-/tr"-EL -)i:;1 -_" r.

-l

Anq co3naHrg HoBoro 3anora HaxrPlaeM Ha KHonKy <.Co3aarb HoBbli> (P!4c 18) 14 3anonHteM Kapro'-lKy
3anora (Prc.19). ,

O6paulaeM BHr4MaHue, qro nor'rt BkAa 3a/tora t1 TXn 3anora, coAepxar cnpaBoLlHl4ble 3HaqeH 9. flpx
Bbt6ope BuAa 3anora cTaHoBtlTcn,qocrynHbrM Bbr6op T[na 3anora.
nore PbtHoqHaq crol4Mocrb 3anonHgercr Ha ocHoBaH14h 14Meoureict He:ael4cl4r'4oi oqeHKfi hnh 6anaHcoBoi
CTOHMOCTh.

Ec^v, v,Meercg AoKyMeHTaqLrr no He3aB ct4lrox oqeHKe, To Heo6xoA!4Mo ycraHoBl4Tb ranoqKy Ha flo-ne
<<He3aBfichMaq oqeHKa> t1 craHyr AocrynHbr nonq Ar! 3anorHeHhq ,1H+opMauh[ 06 oqeHKe 3anora.

Pqc.19 Co3aaH he 3anora

Prac, tB Bbr6op 3arora no o6ecneqeHho 3aqBK!4

OTerrasoft
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AoM

@"-'-^;,;-*"-

a bPaEeP -i<a ieas,rYiroar

o .otu4iH.rra^or.

,Ao6aBneH{e noDyqhrenq
Anq BBeaeHrr xHOopMaqhh no nopyqhrenqM ueo6xo4r.rvo Haxarb Ha <<co3aarb HoBoe>, |,r Bbr6parb 3
B bl naAa ouero cn l4cKa < no pyqt4ren bcrBo lo-l-i >> v nu <nopyyvr e nbcrBo O.rl> (p v c. 20).

flocre esr6opa oAHoro h3 BapxaHToa orKpororcg coorBercrByroqye Kapror{KH Ars 3anonHeHrlc (puc.2f)

BBecrx rHooMaLlLlo no rcpxAl4qecKoMy (1,'1HH, OFPH) x Orl3HqecKoMy (r1HH) n UaM.. flocne BBeAeHrq xHOopMaLl,lh HaxuMaerlt Ha KHonKy <Aaneer>.

E :MoM ,.,: ,.,:- I cor44ri fosbrt

,1o!

E ]oP.q,-uco$ . I (o3104-bHoBor, I

r;;;.'*,.fu-i]
r6;;;;;F'F1

Plac.21 Ao6aBneHxe nopyqxreneit

14
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rh.l6H lhFffior

r15/ n EtId

ld*cd aQ{i.-dri

Anq Ao6aBneH g loprAx'{ecKoro flxua, Koropoe 6y4er Bblcrynarb nopyqxreneM, Heo6xoAxMo
<nopyql4renb (op. nuqo)> BBecrx l4HH mx OTPH r cucreMa BHnorHhr noficK lop'n[qa: (Puc' 22).
Pvtc.22

t,rfi

oltH

CPoi no9)|.nutr

nocne rofo, KaK 6yAer Bbr6paHo ppxAt4tteKcoe flrLto/ cl4creMa aBroMarrqecKr 3anorHl4r norc
OfPH

Haxayb KHonKy <coxpaHrrb> (Pr4c. 23).

nopyuqrenb, 14HH,

qro r sl'tF Ex(+s.!' renlrf

abFrrs {rE. ,bro)

ooo aB r crPoli'

7721259201 Cad noltrdu*is

r 03712400382?

Cfr. oopl.nq*?!

Et+l

o{!n

|on

Oopr|{,r.fr l'.p- Mrp}

nollfnE|d@ ooo-AaAH
AI$. n21239?o1

B NOTE

@Terrasoft
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fl,'n Ao6aanenuz Oh3rqeckoro ,rrua oropoe 6yaer Bbtcrynarb nopyrlrreneM, Heo6xoalMo a nore <nopy,ll4Terrb
n
KT .-oKHe 

MoxeM Bbr6parb noDvqrra.- ,.nyt ytLta t4nu HaxuMae; _"";;;i;i&:;il"iii^ZT;"i?i

Bsr p: OH3. ruqo

lop. rsrro
a

ooo
I,|HIDOFTiA4HOHHUE
?Efionofhu'

Ann coeAanns 0fisl.r,{ecroro ahut
phc,2s cogaaH[e grrrr"a*oao n,' 

nopyqlrenq Ao Tot{Ho 3anoiH

nqa-nopygt4fens. 
r4Tb or'eqeHHble non. (Pnc.25)'

rcn

c,4 .uryoJ * o __"-_."r r.: a, I Il_ G,

rift4i qirtrnfixFurE

a @i a6c a,

! e!"kry ,6-*,

q

I

r6
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Tlocne AooaBneHr,tr Heo6xoAhMoro o6ecneqeHxq no 3aqBKe, Heo6xoAt4Mo Haxarb
cneay0ulr4t4 r!ar oQopr4neHrq 3a9BKl{ (pXC, 26),

Pnc.26

KHOKy <<Aanee> |4 nepeiTr Ha

7, Ha cneAyrculeFr uJare 3anorrHeHrF 3anBKH Heo6xoAt4Mo Ao6a84t b AoKyMeHTbt Ha 3aqBKy.
cLlcreMa aBToMarrqceKh OopMhpyer naKer aoKyr{eHToB Koropbri Heo6xoarMo nptlno; Tb norb3oBareno rnoanrlcaTb.

1. Ant 3Toro Heo6xoAl4l'1o crarb Ha Bbr6paHHbli 6ror c HarMeHoeaHxeM aoKyMeHTa, Koropbri 6y,4er
noAKpenneH H Haxarb Ha KHonKy <<Ao6aB Tb Sail>. Bur6paru i4oKyMeHT r no4Kpen rb, raKHeo6 

'nMo 
c4enarb to KaxAor,jy AoKyMeHTy, KpoMe AoKyMeHTa <.6anaHc, OOp pacu,hopoBK,,>

(Phc. ;
2 flocne roro, KaK Oain 6yaer npvKpenneH, aoKyMeHT aonxeH 6brrb noanrcaH gneKTpoHHot noan14cbro.3. Anq sToro Heo6xoallMo Bbr6parb B none <.ceprxo!aKar> noAnxcaHTa h Haxoaqcb Ha 6noKe B

noAKpenreHHbn4 AoKyMeHToM, Haxarb Ha KHonKy <<floAnhcarb)>.
4- AaHHbte AeftcTaht Heo6xoA!4vo cAenarb no KaxAor,4y AoKyMeHTy.

Pt4c, 27 Ao'aBneH e AoKyr,leHroB

OTerrasoft
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np,| ao6aBreHx, apKy eHToB <6araHc, OOP x PaculropoBKl4>, HeO6XOAXMO nepeiTn nO CCbnKe HarMeHOBaHh9 14

npoB:rn[Tbcq B aoKyl.{eHr (Ptc. 28 n 29).

> B y3xrb 6anaHc no OopMe 001 x 002 xnl no OopMe 6aHKa (Pl4c' 29)'
> n ota, ero teo6xoA, 4o 3anonHl4rb 11 3arpygrrb, 3anorH,tB Heo6xoArlMble non.c

(Prc' 3o). Ecnx sarpy3Ka 6y4er eunonunrcg, no ooPMa oo1 x 0o2, To Heo6XoAl4Mo 3arpyxaTb o6a

6aina, ecnra no OopMe 6aHKa, ro aocraroqHo 3arPy3Kr oaHoro Safina'
Pa BneHne EanaHca, OoP x PacultopoBoK

Pr.rc. 29

6araHc, o@P I Pacula0poBKa

s'<re-

I 6.dEr.* : .

lr'

Puc.30
6anaHc, OoP x Pacue+poBKl,

AFicred -

lFnLr

t

l:

li
t
hl,
ti
fiI
t;

nocne ycneuHoi 3arpy3Kx $ainos eu yBxAere coo6uleHxe chcreMbl 06 ycneLuHoi 3arpy3Ke'

ta
@Terrasoft



8. Anr nepexoAa Ha nocneAHHi
cneayloutr4t uJaT.

Ha AaHHol| uJare Heo6xoAHMo
paccMorpeHr4e B 6aHK (Pxc. 31).

Lllar o+opMneH F 3aBKX, HeO6XOAXI'4O

HaxaTb Ha KHonKy <<oTnpaB!4Tb Ha

HaxaTb KHoKy <<Aanee>> r nepetTx

paccHoTpeHhe>> x 3aqBKa yiaeT

OTerrasoft
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npxnoxeHxe 1K
LlHcrpyKuxr ant pa6orbl

nonb3oBarenei B cl,lcreMe

HEOSXOA14MO:

1, CKaqarb Oain orKpbrroro Knoqa yKSn unt Auerb Ha pyKax Hoc[TeJlb c ycraHoBneHHblM

ceprxOrKaroM;
2. 3apefucrpvpoBarbce Ha caire CryptoPro:

?ca
3. CKaqarb nnarrH no ccbtnKe (Bepct49 2,0 AnB nonb3oBarenei):

cca
4. CKaqarb nporpaMMy Kp nronpo:

cc

5. Cra.rars x ycraHoBxrb apaiBep PyroKeH:

cc

6. AKrxBupoBarb nnaruHbr B 6pay3epe (npHMep Chrome):
More tools - extensions - Get more extensions - aKT!4sr4poBarb,leK 6oKc..CryptoPro Extension for

. CAdES Browser Plug-in>;
7. neperpy3l4rb KoMnbnrep;
8. flepefrru Ha craproByro crpaHr4t-ly np[noxeHxe;
9. LlMerb Mo6unbHbii HoMep, K KoropoMy ecrb Aocryn.

t43Aaren bcKxn AoM (AarecraH,. Tq Pax 20O tx3 3aKat rP 021I


