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PEHIEHHUE Nel113

ot 03.10.2023r

006 ycTaHOB/IeHHH KBAJIH(PHKALHOHHBIX TPeGoBaHHH
AJISl 3aMelleHHsl JOJI’KHOCTeH MYHHIHNIAJIbHOH
CJIy2k0bI B OPraHax MeCTHOI0 CaMOYIN paBJIeHHUA

MP «Kypaxckuii paion»

B cootBercTBUM ¢ uacThio 2 cT. 9 3akona Pecnybnuku [arecran «O
MyHULMNaNbHON ciyx0e B PecryOnuke Jlarecran» ot 11 mapra 2008 roma Ne 9
CobOpaHue nenyTaToB MyHULIMIIAIBHOTO paiioHa

PEIIAET:

1. YcranoBuTh KBaM(UKAIMOHHBIE TpeOOBaHUS IS 3aMEIIEHHUs JOJDKHOCTEH
MYHMIMNAIBHOW cITy’)kObl B OpraHax MeCTHOTO CaMOYIpaBJIEeHUsS] MYHHULMIAJIBLHOTO
pationa «Kypaxckuit palioH» COTJIaCHO NMPUJIOKEHHIO (TpUsiaraercs).

2. Pa3mectuTh HacToslee peuieHre Ha odurmansHoM caiite MP «Kypaxckuit
palioH», B CETU UHTEPHET.

3. CyuTaTh YyTpaTUBIIUM CWIy mnoctaHoBieHus raBel MP  «Kypaxckuit
paiior» ot 10.06.2020 r. Ne57 «O6 ycTaHOBIEHHH KBaTU(GUKALUMOHHBIX TpeOOBaHUI
JUTSL 3aMEIeHUs] JOJDKHOCTeW MYHHMIMMAIBHOW CiyXObl B aamMuHuctpauuu MP
«Kypaxckuii palion».

4. Hacrosiiee perieHue BCTyMaeT B CMIy CO JHI €ro o¢uIHaIBHOTrO
onyOJIMKOBaHUSI.

I'naBa
MP «Kypaxckmuii paiion»




camoynpasienuss MP «Kypaxckuii paiion»

1. Jlns 3amMelleHusl NODKHOCTEH MYyHHULMNAIBHOM CITy)Obl KBaTH(MUKAHMOHHBIE
TpebOBaHMsl MPEABSABIAIOTCS K YPOBHIO NMPOGECCHOHAIBHOIO 00pa3oBaHMsl, CTaxy
MYHHUIMIIAIBHON CIIy’)KObl (rOCyapCTBEHHOW CIIy)KOBbI) WM CTaxy paboThl 10
CIELMANBbHOCTH, NPO(QECCHOHATBHBIM 3HAHUSAM M HaABbIKAM, HEOOXOIMMBIM ISl
UCITOJIHEHUS JOJDKHOCTHBIX O0SI3aHHOCTEMH.

2.B uncno kBanM(HUKAIMOHHBIX TPeOOBaHUN K JOJKHOCTSIM MYHHUIUIAILHOM
ClyObl BXOOUT HAJH4YWE BBICHIETO IMPO(ECCHOHAIBHOrO 00pa3oBaHMs, 3a
HCKJIFOYEHUEM MJIa[lIeli TpyIbl JODKHOCTEH, A 3aMEIeHUsI KOTOPBIX JOCTATOYHO
HaJlMYWe  CPEeIHero MNpo(ecCHOHANIBHOIO  O00pa3oBaHUS, COOTBETCTBYIOIIETO
HaIpPaBJICHUIO A€ TEIbHOCTH.

3.K craxxy MyHUIUDAIbHOW CIY>XOBI WJIM CTaxy pabOThl MO CIELUATBHOCTH,
HaIpaBJIEHUIO TOATOTOBKH Ul MYHULMNAIBHBIX CIYXXaIlUX YCTaHABIUBAIOTCS
nuddepeHIMPOBAaHHO 1O TpyNNaM JOJDKHOCTENM  MYHHUIUIAIBHOW  CIIYKOBI
clenyroume KBanupuKauoOHHbIe TpeOOBaHUS:

1)BBICIIME NOMKHOCTA MYHHULIMIIATBHOM CITy)XOBI - HE MEHee YeThIpeX JIET CTaxka
MYHMIIMIIAIBHOW CIIy)OBl WM CTaxa paboThl MO CHELUATbHOCTH, HaIlpPaBJICHHIO
NOATOTOBKH;

2)rinaBHble OJDKHOCTH MYHULMIAIBHOW CIIYy)XOBI - HE MeHee IBYX JIeT CTaxa
MYHMLMIAIBHOW CIIyOBl WM cTaxa paboThl MO CHEIUaIbHOCTH, HAIpPaBJIEHUIO
MOJATOTOBKH;

3)Benyuue, crapiive U Miailide AODKHOCTH MYHMIMITAIBHON CIyXObl - 06e3
NpeabsBIEHUs TPeOOBaHUM K CTaXYy.

4. ]Jlns ML, UMEIOIIMX JUIUIOMBI CIeLHAIUCTa WM MarucTpa ¢ OTJIMYHEM, B
Te4YeHHe TPEX JIeT CO JHS BbIJAAUM JUILIOMAa yCTAaHABIMBAIOTCS KBAJTU(DHUKAIIMOHHbBIE
TpeOOBaHUSI K CTaXy MYHHLIMNAIBHOH CIyXObl HWIM CTaxy paboThl IO
CIIELIMAJIBHOCTH, HAIIPaBIICHUIO MOJATOTOBKH [JIsi 3aMEILEeHMs TJIaBHBIX JTOJKHOCTEH
MYHUILIUNAIBHON CIIy)KOBI - HE MEHee OJHOTO rojia CTa)ka MyHULIUIABHOMN CITy>KOBbI
WM cTa)ka pabOThI MO CIEeHaIbHOCTH, HAITPaBJIEHHUIO IMOITOTOBKH.

5. KBanu@ukauMoHHBIMH TpeOOBaHHAMU K NPO(PECCHOHANBHBIM 3HAHUSM
MYHULUNAIBHBIX CIyXXaIUX, 3aMEelIAoNIUX JOHKHOCTA MYHMIUINAIBHON CIIykKObl
BCEX IPYyNIl JOKHOCTEM, SIBJISIFOTCS 3HAHUS:

1) Konctutynuu Poccuiickoit ®enepaunu, ¢enepalbHbIX 3aKOHOB M HHBIX
HOpPMaTUBHBIX NPaBOBbIX akTOB Poccuiickoit ®enepanuu, Koncruryuuu Pecry6nuku
HarecraH, 3akoHOB PecryOnuku JlarectaH ¥ MHBIX HOPMATUBHBIX MPABOBBIX aKTOB
PecniyOnuku Jlarecran, YcraBa MyHHUIMINAJIBHOTO paiioHa M WHBIX HOPMAaTHBHBIX
IIPaBOBBIX AKTOB MYHMIMIIAJIBHOIO pailOHa, COOTBETCTBYIOIIMX HAaIlpaBIEHUIM
JEeATENbHOCTH OpraHa MECTHOTO CaMOYIpaBlI€HUs, W30MpaTelbHOW KOMUCCHUHU
MYHULMIIAIBHOTO  paiOHa NPUMEHHUTENIBHO K  MCHOJHEHHUIO  JOJDKHOCTHBIX
00s13aHHOCTEW MYHMIMNIATBHBIM CITYXKaIIHM;



2) 3aKOHOJATeJIbCTBA O MYHHMIMMNAIBbHON ciyx0Oe Poccuiickoii ®Denepauuu,
3aKOHOJIaTe/IbCTBAa O MyHHIIUNIATBHOU city0e Pecrybnuku Jlarecran;

3) ocobeHHOCTEHN MpoLiecca NPOXOKACHUS MyHUITUTIATBHON CITYXKOBI;

4) HOpPMATHUBHBIX @PAaBOBBIX  AaKTOB, pPErJaMEHTHUPYIOLIUX  CIYXEeOHYIO
NesATeNbHOCTb;

5) cneuuaneHble NpoQEeCCHOHANbHBIE 3HAHUS, HEOOXOAUMBIE ISl UCITOJHEHHS
TOJKHOCTHBIX 00s13aHHOCTEH;

6) npaBui AEIOBOM ITUKH;

7) OCHOB [1€JIONPOU3BOICTBA.

K MyHULIMNIaNbHBIM CITy>KalllUM, 3aMEIIAoII|IM JOKHOCTH BBICIICH U INIaBHON
rpynn A0JHKHOCTEH MyHULIMIIAIBHOU CITY)KOBI, MPEIBbABIISIOTCS JOTOTHUTEbHbIE
TpeOoBaHMs K MPOGheCCUOHATBHBIM 3HAHUSM
1) OCHOB MYHHMIIMIIAJIBEHOIO yIIPaBJICHHS;
2) mepenoBOro OTEYECTBEHHOTO U 3apy0eHOro OMbITa B yCTAaHOBIIEHHOM cdepe;
3) MeTonOB ynpaBlieHHUs KOJUIEKTHBOM;
4) CTPyKTypbl U IIOJTHOMOYUN OPraHOB MECTHOTO CaMOYTIPaBJIeHHUSI.

JIONIOMHUTENBHBIMHU KBATM(PUKALIMOHHBIMU TPeOOBaHUAMU K MPO(heCcCUOHATBHBIM
3HaHMUSIM B 00J1aCTH MHGOPMAIIHOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUN 1S
3aMeILEeHMs JODKHOCTEH MyHHUIMIAIBHON CITy>KObI BCeX TPy J0KHOCTEH

SIBJISIFOTCS] 3HAHUS

1) yHHU(bHUUMPOBAHHBIX CUCTEM JOKYMEHTAIUH;

2) mnopsiaka paboThl CO CIIyKeOHOM TOKyMeHTalue;

3) dopm u MeTonOB pabOTHl ¢ NMPUMEHEHHEM aBTOMATHU3WPOBAHHBIX CPE/CTB
yNpaBlIeHHUS,;

4) anmapaTHOrO ¥ MPOrpaMMHOr0 o0ecreyeHus;

5) Bo3MOXHOCTEM PI ocoOeHHOCTeH NIPUMEHEHHUS COBPEMEHHBIX
MH(POPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJOTUA B MYHUIMNAIbHBIX OpraHax,
BKJIIOYasl UCIIOJIb30BaHNE BO3MOXKHOCTEH MeXXBEJOMCTBEHHOI'O JOKyMEHTOO0OpOTa;

6) ob6ux BonpocoB B obyiacTu obecrnedyeHuss HHGOPMaAMOHHOM 0€30MacHOCTH;

7) cuUCcTeM MeXBEJOMCTBEHHOTO B3aUMOEHCTBUS;

8) cucrem ynpaBieHUs rocy1apCTBEHHBIMU HH(GOPMALIMOHHBIMH peCypcami;

9) nHpOpMaLMOHHO-aHATUTHYECKUX CUCTEM, obecneunBaromux  coop,
00paboTKy, XpaHEeHHEe U aHATU3 TaHHBIX;

10) cucreMm ynpaBieHUs 3J€KTPOHHBIMUA apXHUBaMU;

11) cucrem napopmMaroHHOMK 6€30M1aCHOCTH;

12) mnpaBOBBIX acrekToB B 00JacT WHGOPMAMOHHO-KOMMYHHKALIMOHHBIX
TEXHOJIOT UM,

13) mporpaMMHBIX JOKYMEHTOB U NPUOPUTETOB IOCYAAPCTBEHHOMN IOJUTHKH B
obnactu UHGOPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH;

14) mpaBOBBIX acrekToB B c¢epe NpeAoCTaBI€HUs MYHULHUIIAIBHBIX YCIyr
HACeJIEHUI0O M OpraHW3alUsM IOCPEICTBOM TMpHUMEHeHUs HH(OPMALMOHHO -
KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

15) OCHOB MPOEKTHOTO YIpaBJIECHHUS.

6. KBanudukannoHHeiMi TpeOOBaHUAMH K TpodecCHOHATbHBIM  HaBbIKaM
MYHULIMNIATBHBIX CIYXKAIIUX, 3aMEeIIAOIMX JODKHOCTH MYHULMNAIBHON CIIyXKOBbI
BCEX IPYMI JOKHOCTEH, SIBIISIOTCS HABBIKU:

1) BnajgeHus COBPEMEHHBIMH CPEICTBAMM, METOAAMHU U TEXHOJIOTUSIMH PabOTHI C
uHopmarnuei;



2) paboThl ¢ JOKYMEHTaMH,

3) opraHu3aLuy JIUYHOTO TPYAa;

4) nuaHupoBaHUs paboYero BpeMeHHU;

5) paboTsI C IIOABMU U KOMMYHHKA0EIBHOCTH.

K MyHHMIMIIANBHBIM CITy’KalllUM, 3aMEINAIOLIMM TOJIXKHOCTH BBICIIEN U INIaBHOU
IPYII JOJDKHOCTEN MyHULUIIAIBHON CITyXOBbI, TPEIbSIBISIOTCS JOIMOJIHUTEIBHBIE
TpeOoBaHUs K MPOQEeCCHOHATBHBIM HaBbIKAM:

1) sdpdexkTnBHOE NIaHUpPOBaHUE paboYero BpeMeHH W OpraHUu3al|y PaboThI;

2) CTpaTeruyecKoe IUITaHUPOBaHUE U  KOOPJIUHHPOBAHHE

yIPaBJIEHYECKOU 1esITeTbHOCTH;

3) omepaTHBHOE MPUHSATHE U PeaTTU3alMs YIIPaBIEHUECKUX PEIICHU;

4) HanuuMe HaBBIKOB aHAJIUTHYECKOH paGoThI,

5) opranusaunus U obecriedyeHHe BBIOJHEHHUS 3a1a4;

6) HaBBIKU BEJI€HUS JEJIOBBIX IEPETOBOPOB;

7) HaBBIKU ITyOJIMYHOTO BBICTYTLICHHS;

8) muaHMpOBaHUS pabOThI, KOHTPOJIS, aHAIM3a U IPOTHO3a MOCIIEICTBHUA
IIPUHUMAEMBbIX pPelIeHUH;

9) B3auMoOnEHCTBUS C OpraHaMH MCIOJIHHUTEIbHOM BiacTtu PJI, opranamu
MECTHOI'0 CaMOYyIIpaBIIe€HUsl, OOIIECTBEHHBIMU OObeIMHEHUSIMU U UHBIMHU
OpraHU3aLUsIMU;

10) CTPAaTerM4eCKOro  IUJIJAaHWPOBAHMS W YIpaBJIEHUS  TPYINIOBOMH
JEATEIBHOCTBIO € Y4YETOM BO3MOXHOCTEH M OCOOEHHOCTEW NpUMeHEeHHs
COBPEMEHHBIX  HMH(OPMALMOHHO-KOMMYHHUKALIMOHHBIX  TEXHOJOTUH B
MyHHULIMNAJIbHBIX OpraHax;

11) OIIEPaTUBHOIO NPUHATHUS U pealiu3allii YIIPaBICHUYECKUX PELIECHUH;

12) CBOEBPEMEHHOTO BBISIBJIEHHUS U PEIIeHUs MPOOIEMHBIX CUTYyalUH,
IPUBOASIINX K KOH(DIUKTY HHTEPECOB,;

JlonoTHUTEIPHBIMU KBATU(UKALIMOHHBIMU TPeOOBaHUSIMHU K NMPOQEeCCHOHATBHBIM
HaBbIKaM B 0071aCTH HHGOPMALMOHHO-KOMMYHHKAITMOHHBIX TEXHOJOTHH JIJIsI
3aMelIeHUs JOJDKHOCTEN MyHHUIIMNIAIBHON CITy>KObI BCeX IpyII JOKHOCTEN

SIBJISIFOTCS] HABBIKU

1) BnageHWs! KOHCTPYKTUBHON KPHUTHKOM;

2) yuéra MHEHHS KOJLJIET;

3) cucTeMaTH4ecKOro MOBBILICHUs TPO(EeCCHOHATBHBIX 3HAHUIA;

4) ocyuecTBieHHe cOOpa U CHCTEMATH3AIMH aKTYaJIbHON HH(POPMAIUH B

YCTaHOBJIEHHOM cdepe AesTeNbHOCTH;

5) paboTsl ¢ cUCTeMaMu yIpaBJIeHHs TPOEKTaMH;

6) paboTsl ¢ nepudepUfHBIMU YCTPOUCTBaMU KOMITBIOTEPA;

7) paboThl ¢ HHPOPMALIMOHHO-TEIEKOMMYHHUKAIIUOHHBIMHU CETSMHU, B TOM YHUCJIE

ceTbi0 «MIHTepHET» U 3NIEKTPOHHOM MMOYTOM;

8) paboThI B ONepallMOHHBIX CHCTEMAX;

9) paboThl B TEKCTOBOM peHaKToOpe;

10) paboThI ¢ 3EKTPOHHBIMHU TaOIHUIIAMH;

11) moaroToBKU Mpe3eHTalui;

12) ucnonb3oBanus rpaduueckux 0ObEKTOB B 3JIEKTPOHHBIX TOKyMEHTAX;

13) paboTsl ¢ 6a3aMu JaHHBIX;

14) nonb30BaHUsI COBPEMEHHOM OPrTEXHUKOM U MIPOrpaMMHbIM

IPOLYKTaMHU;
15)noAroToBKY 1€10BO# KOPPECTIOHAEHIINH;



16) paboTsl ¢ cucTeMaMy B3aMMOJEHCTBUS C paKJaHaMU U OpraHHU3alUsIMH;

17) paboThl C cUCTEMaMH MEXBEJOMCTBEHHOTO B3aUMOJICUCTBUS, B TOM YHCIIE C
oO1LENPUHSATOM B PecnyGnuke Harectan cucTeMoi 3JIEKTPOHHOT'O
IOKyMeHTooOopoTa «/leno BeO»;

18) paboThl ¢ cucTeMaMM yMpaBlI€HUS T'OCYIapCTBEHHBIMH WH()OPMAIIMOHHBIMU
pecypcamu;

19)paboThl ¢ UHPOPMALIMOHHO-AaHATUTUYECKUMHU CUCTEMaMH, 00ecreunBatOIIUMU
cbop, 06paboTKy, XpaHEeHUE U aHAIN3 JaHHBIX;

20) pa®oThl ¢ cucTeMaMH yIIpaBJiIeHUs JIEKTPOHHBIMU apXUBaMH;
21) paboTsl ¢ cucTreMaMu HH)OPMALIMOHHOM 6€30MacHOCTH;
22) paboThl ¢ OOLIENPUHATHIMUA CUCTEMAaMHU IPOEKTHOT'O YIIPaBIICHUSI.




