AI[MHHHCT?ATHBHBIPI PETJIAMEHT ITPEJOCTABJIEHUA
MYHHUIUITAJIBHOU YCIIYT'A «IIPU3HAHUE CAJJIOBOI'O I[OMA )KI/I.JII)JM
JTOMOM U KNJIOI'O IOMA CAJOBBIM TOMOM» MP «KAUTAT'CKUU
PAUOH»

Paznea I. OBIIUE MOJIOKEHUSA
1. IlpeameT peryjiMpoBaHus perjiaMmeHTa

. AJAMUHUCTPATHBHBIM pEriiaMeHT MPEAOCTaBICHUS MYHUIUNAIBHOW YCIyTH
«lIpu3Hanue camoBOro JoMa >KWIBIM JOMOM H JKWJIOTO JOMa CaJOBBIM JOMOM)
OTpEeNIeIISIET CPOKH U TIOCIIEI0BATEILHOCTh aAMUHUCTPATUBHBIX MPOLEAYp (IeUCTBUI) TPU
MPEIOCTABJIEHUN MYHULIMITIATLHOW yCayru «lIpu3HaHue cagoBOro oMa >KHJIbIM U KHUJIOTO
J0Ma CagoOBBIM JOMOMY» (lajlee — MYyHHUIMIIAJIbHAS yCiIyra), a TakXke TMOpsI0K
B3aUMOJCUCTBUS MEXAY JOJDKHOCTHBIMU JIMIAMH MP «Kaiftarckuii paiion»,
nopsioKk B3auMojieictBusi MP «Kaiitarckuii pailon» ¢ 3asiBUTEJISIMU, MHBIMUA OpraHaMH,
YUPEKJICHUAMU U OpPTaHU3AIMSAMU MPU MPETOCTABICHUH MYHHUIUIIAJIBHOW YCIyTH (manee
— aIMAHUCTPATUBHBIN PETJIAMEHT).

2. Kpyr 3asiBureJiei

2. 3agBUTEIISIMU HA MOJYyYCHUE MYHULIUITAIBHOW YCITYTH SIBIISIOTCSA MPaBoOOIagaTe TN
KUJIOTO JIOMa WJIM CaJO0BOTO JIOMa, a TakKXXe YMOJHOMOYEHHBIE UMHU B yCTaHOBJIECHHOM
3aKOHOM TOPSIAKE Julla (anee — 3asiBUTENb).

3. TpeGoBaHus K NOpsAAKY HHPOPMHUPOBAHMS O NIPEIOCTABICHUN
MYHUIIUNAJIbHOM YCJIYTH

3. UudopMupoBanue o MopsKke MperloCTaBIeHNUs MyHULIUNIAIbHON YCIYTH U YCIIYT,
KOTOpbIE  SIBIAIOTCS HEOOXOAMMBIMU U O0SI3aTENbHBIMU Ul MPEAOCTaBICHHUS
MYHUIMOAIBHOW  YCIYyTM, O XOA€ INPENOCTaBICHUS MYHHLIMNAIBHOM  YCIYrd
OCYILIECTBIISETCS

1) HemocpencTBEHHO MMpHU JUYHOM Tpueme 3asutens B MP «Kaiitarckuii paiion»
WIM  MHOTO(QYHKIMOHAJIBbHBIX  LIEHTPaX MPEAOCTaBICHUA TOCYAApCTBEHHBIX U
MYHUIIMNANBHBIX ycnyr (nanee — MOLI);

2) no Tenepony B OMCY wiu MOLJ;

3) NMHUCBMEHHO, B TOM YHUCJE MOCPEACTBOM JJIEKTPOHHON MOYTHI, (haKCUMHIbHOU
CBSI3U;

4) mocpeACTBOM pa3MEIICHUs B OTKPBITOM U JOCTYIHOHN Gopme nHpOopMaIiu:

B (enepalibHONW TOCynapcTBeHHONW uWHGoOpMarmoHHon cucteme «EmuHbIil mopTan
rOCYJIapCTBEHHBIX M MYHHUIMIAIbHBIX yciuyr (dykmmid)y (https://www.gosuslugi.ru/)
(manee — EINT'Y);

Ha odurraasHoM caiite OMCY (mokaitag@yandex.ru);

5) mocpencTBoM pasmerienust nHbopmanuu Ha nHGopMaronHbix cteHaax OMCY u
MO®II.


https://www.gosuslugi.ru/

4. upopMupoBaHuE OCYIIECTBISIETCS IO BOIPOCAM, KACAIOIUMCS:

CIoco0OB MOJ1aYy 3asBJICHUSI O MTPEAOCTABICHUN MYHUIIUTIATBHOU YCIIYTH;

aapecoB OMCY u M®II, obpaiieHre B KOTOpble HEOOXOIUMO JJIs MPEIOCTaBICHUS
MYHULANIAIBHON YCITyTH;

cipaBouHoit nHpopmaruu o padore OMCY (cTpykTypHbIX oapasaeneauit OMCY);

JIOKYMEHTOB, HEOOXOUMBIX JUIsI PEOCTABICHHS] MYHULIMITAJIbHON YCIIYTH;

MOPSIJIKA U CPOKOB MPEIOCTABICHUSI MyHULIUTTIAIBHOW YCITyTH;

MOPSIKA MOJYUYECHUS] CBEJICHUM O X0JI€ PACCMOTPEHUS 3asiBIICHUS O MPEIOCTABICHUU
MYHULIMTATBHON YCIYTH U O pe3yJbTaTax MpPe0CTaBICHUS] MyHUITUIIAIbHOW YCIIYTH;

mopsiika JToCyne0HOro (BHECyneOHOTo) oOkamoBaHus JeicTBUN (Oe3aeicTBu)
JNOJDKHOCTHBIX ~ JIMI, W TNPUHUMAEMbIX WMMHU pEHICHUH TIpU  IPEAOCTABICHUU
MYHHUIUITAIBHON YCIYTH.

[Tonydyenne mHpOpMaIMM MO BOMpPOCAM MPEAOCTABICHUS MYHHUITUTIATHHOW YCIyTH
OCYIIECTBIISIETCS OECILIaTHO.

5. Ilpu ycTtHOM oOpaiiieHun 3asBuTeNs (JIMYHO WK TO TelaedOoHY) TOIKHOCTHOE
muio OMCY, pabotHuk MO®II, ocymiecTBastomuUi KOHCYJIbTUPOBAHUE, MOAPOOHO U B
BEXJIMBOM (KOppekTHOU) ¢dopme uHPOpMUpYEeT OOpATUBIIUXCS IO HHTEPECYIOIIUM
BOIIPOCAM.

OtBet Ha TenedOHHBIN 3BOHOK JOHKEH HAUUHATHCS ¢ MHGOPMAIIMK O HAWMEHOBAaHUU
OopraHa, B KOTOpPbI/ MO3BOHUJ 3asiBUTENb, (DAMUINU, UMEHH, OTYECTBA (MOCIEIHEE — MPU
HaJIMYUH) U JOJDKHOCTH CIIEIMATNCTA, IPUHSBILIETO Tele(OHHBII 3BOHOK.

Ecmu pomxnHoctHOoe mmuo OMCY He MOXET CaMOCTOSTEIbHO JaTh OTBET,
TenedOHHBIA 3BOHOK JIOJKEH OBITh MepeaapecoBaH (MEpeBe/iCH) Ha APYTroe JOJKHOCTHOE
JULO WM K€ OOpaTHBIIEMYCS JHIy AODKEH OBITh cOOOHIeH Tene(dOHHBIM HOMEp, MO
KOTOPOMY MOKHO OYyJ€T MOJy4YUTh HEOOXOAUMYIO HH(OPMALIHIO.

Ecnu monrotoBka oTBeTa TpeOyeT MPOAOTKUTEILHOIO BPEMEHHM, OH Mpejiaraet
3asBUTEIIIO OJIUH U3 CIEAYIOIINX BAPUAHTOB JAJbHENIINX JEUCTBUMN:

U3JI0KUTH 00OpaIlleHue B MUChbMEHHOH hopme;

Ha3HAYUTh APYroe BpeMs JIJIsi KOHCYJIbTallHil.

6. HomxuoctHoe muio OMCY He BmOpaBe OCYHIECTBISITH WH(HOPMHUPOBAHUE,
BBIXOJSIIEE 33 paMKHA CTAaHAAPTHBIX TMPOLEAYP U  YCIOBUW  MPEIOCTABICHHS
MYHULUNAIBHON YCITYTH, U BIHSIOINIEE NPSIMO WIIM KOCBEHHO HA PUHUMAEMOE PEIICHUE.

[TpoaomxuTeNbHOCTh UHPOPMUPOBAHUS TO TeJePOHY HE JOJDKHA mpeBbimath 10
MUHYT.

NudopmupoBaHue oCyIiecTBIsETCS B COOTBETCTBUM C TpadUKOM MpUeMa rpaxiaaH.

[lo nmuceMenHoMy oOpamienuto AobkHOocTHOe Juio OMCY, OTBETCTBEHHBIN 3a
peA0CTaBICHNE MYHUIUIIAJILHOW YCIIYTH, MOAPOOHO B MUCHMEHHOU (hOpMe pa3bsCHSET
rpaXJIaHUHY CBEJCHHUS IO BOIpPOCaM, YKa3aHHbIM B TIYHKT€ 5 HACTOSIIETO
aIMUHHUCTPATUBHOTO PErJiaMeHTa B MOpsIKe, ycTaHOBIeHHOM DenepaibHbIM 3aKOHOM OT
2 mas 2006 1. Ne 59-®3 «O mopsiike paccMoTpeHust oopamienuii rpaxaan Poccuiickoi
Oenepanun» (nanee — GenepanbHblil 3aK0H Ne 59-D3).

7. Ha EIII'Y pa3memarorca cBeneHus, npeaycMorpeHHsie [losioxxkenuem o
denepanbHON TOCYIAapCTBEHHON uHpOpManuoHHOW cucteme «denepanbHblii peecTp
TOCYJapCTBEHHBIX M MYHUIIMNAIBHBIX  ycayr  (QyHKIUH)»,  YTBEPKIACHHBIM

noctaHoBienneM lIpaButennctBa Poccuiickort ®@enepamuu ot 24 oxtsa6ps 2011 roma
Ne 861.



Hoctyn Kk MHQOpMalMM O CPOKax M MOPAJIKE MNPEJOCTABICHUS MYHHULMIIAIbHOU
YCIyTU OCYIIECTBIISIETCSl O€3 BBIOJIHEHUS 3asBUTENEM KaKUX-JIHOO TpeOOBaHUIl, B TOM
yucie 0€3 HCIOIb30BaHUS MPOrPaMMHOIO O0OECIEYeHMs, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPENCTBA 3asBUTEN TPeOyeT 3aK/IIOUEHUsS JIMIEH3MOHHOTO WJIW HHOTO
COTJIALLIEHUs] C MPaBOOOIAJaTENIEM POrPaMMHOIO OOECIEeUeHus], IPeyCMaTPUBAIOIIETO
B3UMAaHUE IUIATHI, PErUCTPALMIO WM aBTOPHU3ALUIO 3asSBUTEIS WIM NPEJOCTABICHUE UM
MEPCOHAJIBHBIX TAHHBIX.

8. Ha o¢umuansnom caiite OMCY, Ha cTeHJaXx B MeCTax NpeaoCTaBICHUS
MyHHULIMTIATbHOU yermyru, B MOL pa3meniaercs ciemyromias cripaBouHas HHGOpMaIus:

TEKCT aJIMUHHCTPAaTUBHOIO PErJIAMEHTA C IPUIIOKEHUSIMU;

W3BJICUECHHUS W3 HOPMATUBHBIX IPAaBOBBIX AKTOB, COJEPXKAIIMX  HOPMBI,
perynupytromue aesrenbHoctb OMCY 1o npegocTaBieHn0 MyHUIIMIAIBHON YCIIYTH;

nepeueHb  JOKYMEHTOB, HEOOXOAMMBIX JUJIsl  MPEAOCTABICHHUA  TpakaaHaM
MYHULIUIIATIBHON YCIIYTH, a TAaKXKe TpeOOBaHUsI, IPEIbABISEMBIE K 3TUM JIOKYMEHTaM;

npoLeaypa MPeAOCTaBICHN MyHULIUIIAIBHON YCIYTH B TEKCTOBOM BH/IE;

Os1aHK 1 oOpasel] 3aN0JTHEHUS 3asIBJICHMUS;

UCYEPIBIBAOIIANM  IIEpEYeHb OCHOBAaHMM JUI1 OTKa3a B  IPEAOCTaBIICHUU
MYHUIUNIAIBHON YCIIyTH;

uHbopmalss o TMOopsAKe OOKaJoBaHUS pEIICHUM U JehcTBUN (Oe37eHCTBUS)
TOKHOCTHBIX il OMCY nu M®I];

0 MecTe HaxoxaeHus U rpapuke padbotsl OMCY U UX CTPYKTYPHBIX MOJAPA3IACICHUM,
OTBETCTBEHHBIX 32 IIPEAOCTABICHNE MYHULIUNIAIBHON YCIyTH, a Takxke MOLI;

cripaBo4yHbIe TenedOoHbl CTPYKTYpHbIX ToapazaencHuit OMCY OTBETCTBEHHBIX 3a
MPEAOCTABICEHUE MYHHIMNAIBHOW yCIyrH, B TOM 4YHCJI€ HOMEp TenedoHa-
aBTonmH(popmaTopa (Mpu HATUYUHN);

aapec o(UIMATIBHOTO CaidTa, a TAKXKE 3JIEKTPOHHOM MOUTHI U (1K) (GopMbl 0OpaTHON
cBs3u OMCY B cetu «HTEpHET.

B 3anmax oxwupanus OMCY pasmenjarorcss HOPMATHBHBIE TIPABOBBIE  aKThI,
pPEryIUpPYIOIIKE MOPSIOK IPEJOCTABICHUS] MYHULHIIAJBHON YCIYrd, B TOM 4YHCIE
aJIMMHHUCTPATUBHBIN pErilaMeHT, KOTOphIe MO TPeOOBAHHUIO 3asBUTEINS MPEIOCTABISIOTCS
€My JUISl O3HAKOMJICHUSI.

Pa3memnienue nHpopmanuu o Mopsake MperIoCTaBIeHNs MyHUIIMITAIBHOW YCIIyTH Ha
MH(POpPMAITMOHHBIX CTeHAaX B mnomernieHun MOI] ocymiecTBiseTcss B COOTBETCTBUU C
COrjamieHueM, 3akioueHHbIM Mexay MO u OMCY c¢ yderoM TpeOOBaHH K
MH()OPMUPOBAHUIO, YCTAHOBJIEHHBIX aIMUHUCTPATUBHBIM PETIAMEHTOM.

Nudopmanus o xolie paccMOTpEHUS 3asBJICHUS O MPEAOCTABICHUNA MYyHUIIMIAIbHON
YCIIYTH U O PE3yJIbTaTax MPEeA0CTABICHUS MyHUIIUIIATBHON YCIYTd MOXKET ObITh MOJTyueHa
3asBUTENeM (ero mpejacraBuresieM) B JuyHoM kabunere Ha EIITY, a Takke B
COOTBETCTBYIOIIEM CTPYKTYypHOM mnozpazaeinennn OMCY mnpu oOpaiieHuu 3asBUTENs
JIMYHO, 10 TeNe(OHY, TOCPEACTBOM JIEKTPOHHOM MOYTHI.

B nensix obecrnieueHust paBHOTO AOCTYIIA K MOTYYEHHIO HEOOXO0AUMON HH(POPMAIIH O
MOPSIIKE MPENOCTABICHHUS] MyHULMIAIbHOW yciyru cait OMCY noipkeH pacronararb
BEpCUEN IS JIOJEH C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 3PEHUS.
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Pasnen II. CTAHJIAPT ITPEJJOCTABJIEHUS MYHUIIUIIAJIBHOM
YCIYT'n

4. HamMeHOBaHHE MYHHIUNIAJIBHOMN yCJIYTH

9. HaumeHoBaHue MYHI/IHHHaJIBHOﬁ YCIIYT' ((HpI/I3HaHI/Ie cagoBOro aoma KHWJIbIM
JOMOM H KHUJIOIr0 A0OMa CaJOBbIM JOMOM.

5. HaumeHoBaHue opraHa, npeaoCcraBJaArOmero MyHulmnajJadbHYI0 YCIYTy

10. MynununaneHyto yciyry npenocrasisier MP «Kalrarckuii paitony.

CornacHo nmyHkTy 3 yvactu 1 crateu 7 @epepanbHoro 3akona ot 27 wutons 2010
romra Ne 210-®3 «OO6 opraHu3alMd OPEIOCTaBIEHUS TOCYJApPCTBEHHBIX U
MYHULMNAIBHBIX ycayr» (nanee — @enepanbHblil 3akoH) OMCY He BnpaBe TpeOOBaTh OT
3asiBUTENSI OCYLLECTBJICHMS ACHCTBUI, B TOM 4YHCIE COTJIACOBAHUNA, HEOOXOIMMBIX IS
HOJyYeHUs MYHHUIMOAJIbHOM YCIYrM W CBSI3aHHBIX C OOpalleHUeM B  HHBIC
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOIO CaMOYIIPABJICHUS, OpPraHU3ALMM, 3a
UCKJIIOYEHHEM TOJIyYE€HHUS YCIIYT U MOJIyYE€HUsI TOKYMEHTOB U MH(GOpPMALMH, BKIIOYEHHBIX
B IlepedueHp yciayr, KOTOpbI€ SBISIOTCS HEOOXOAMMBIMH U 00S3aTENbHBIMU IS
OPENIOCTABICHUS  MYHHIMIOAIBHBIX  YCIYI,  YTBEPXKJICHHBIA  IIOCTAHOBJICHUEM
angmuuanctpaunu MP «Kaitrarcknii paiion» Ne 56 ot 02.02.2023r.

[Ipu npenocTaBieHUM MYyHUIMOAIBHOW YCIYrdM B LIENSAX MOJyYEHHS MH(POPMALIMH,
HEOOXOAMMOW NJIsl MPU3HAHUS CAJOBOTO JAOMA KHIIBIM JOMOM M >KHJIOTO JIOMa CaJOBBIM
IIOMOM, OCYIIECTBIISIET B3aUMOJEHUCTBUE € YmpasieHMeM Pocpeectpa mo Jlnmenkon
oOnacru.

6. Onucanue pe3yJbrara NpeaI0CTaBJICHUS MYHUIUNIAIBHON YCJIYTH

11. Pe3ynmbraToM  NOpenoCTaBICHUS  MYHULMOAIBHOM  YCIyTH  SIBJSIETCA
IIPEIOCTABJICHUE 3asSBUTEIIO PEIICHUS O MPU3HAHUM CAJOBOTO JOMa KUJIIBIM JIOMOM U
YKAJIOrO JJOMa CaJOBBIM JOMOM WJIM MPEIOCTABICHUE OTKa3a O MPU3HAHUU CaJ0BOr0 J0Ma
YKAJIBIM U JKWJIOTO JI0OMa CaI0BBIM JOMOM.

7. Cpok npeaocraBjieHUusi MYHUIUNIAJIBHON YCJIYTH

12. MynununajipHasi ycjiyra TMpeIoCTaBiseTcsl B TEUCHHE COPOKa BOCHMH
KaJICHJIAPHBIX JTHEH CO JIHSI M0J1auu 3asiBJICHHUS.

Cpok HampapjieHUs pEUIeHHS O MPU3HAHUU CAJOBOr0 JIOMa >KWIBIM JIOMOM WJIU
YKUJIOTO JIOMa CaJ0BBIM JIOMOM — HeE TI03/IHee 4yeM uepe3 3 pabounx JIHs CO AHS MPUHSATHUS
pelIeHusl.

8. HopmaTuBHbIe IpaBoOBbIe AKThI, peryJIUpYyolIUe NpeJocTaBIeHHe
MYHUIUNAJIbHON yCAYyTH

13. IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIONIMX MPEJOCTaBICHUE
MYHHUIIMIIAJBHOW YCIYrd (C yKa3aHHEM pPEKBU3UTOB M HUCTOYHHKOB OQHUIIHMAIBHOTO



onyOJIMKOBaHUs),  pa3MeIlleH Ha  caire MP «Kaititarckuii  paiion»
a Ttake Ha EIII'Y (https://www.gosuslugi.ru), u B wuHpOPMAIMOHHON cHCTEME
«PernoHanpHBIl  peecTp TOCYAapCTBEHHBIX W MYHHUUMIAIBHBIX YCIyr» (lnamee —
PeruonanbHbIii peectp).

OMCY MP «Kaittarckuii paiion» oOecreurBaeT pa3MelIeHUE U aKTyalnu3alfio
NEepeYHsT  HOPMATHMBHBIX  MPABOBBIX  AKTOB,  PETYJIUPYIOIIMX  MNPEIOCTABICHUE
MYHUITUTIAJTBHOW yCIIyTH, HAa CBOeM OQHUIIMAIBLHOM CalTe, a TakKe B COOTBETCTBYIOIIEM
paszene PernoHanbsHOTrO peectpa.

9. UcuepnbIiBaOIIMii NIepedeHb JIOKYMEHTOB, HEO0OX0AUMbIX B COOTBETCTBHH C
HOPMATHBHBLIMU MPABOBLIMHU AKTAMH JIJIs1 MPEAOCTABJIEHUSI MyHUIIUNIATbHOU YCJIYTH
U YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXO0AMMBIMH U 00513aTeJIbHBIMH JIJISI
NPeIoCTABJIECHUS MYHUIMNIAJIbHOH YCJIYTH, MOJJIEKAIMUX NMPeACTABIECHNI0
3asiBUTEJIEM, CIIOCOOBI UX MOJIyYeHHUS 3asiBUTEIeM, B TOM YHCJIe B JJIEKTPOHHOM
(opme, mMOPsSIIOK UX MPeACTABIEHUS

14. JIns mosydeHUsT MYHUIIMITATIBHOM YCIyru 3asBuTenb mnpeactasiser B OMCY,
MOII:

a) 3asdBJICHHE 1O (OPME COMIACHO TMPWIOKEHHI0 1 K aJIMUHUCTPATHBHOMY
perjiaMeHTy O MPU3HAHUU CAZOBOrO JIOMa KWJIBIM JOMOM WJIM HUJIOrO JIOMa CaJO0BBIM
JOMOM (Z1anee — 3asBJIEHHE), B KOTOPOM YKAa3bIBAIOTCS KaJaCTPOBBIM HOMEpP CaJ0BOIO
J0OMa WM KWIOrO0 JIoMa M KaJacTpPOBBIA HOMEpP 3€MEIbHOI0 YYacTKa, Ha KOTOPOM
pacnoJioKeH CaJOBbIA JOM WM JKWAJIOW JIOM, NMOYTOBBIA aJpec 3asBUTENS WU aJpec
ANIEKTPOHHOM MOYTHI 3asBUTENIS, @ TAKXKE CIOCOO MOTYUYEHUSI pEUICHUS! YIIOJIHOMOYEHHOTO
OMCY u uHBIX npenycMOTpeHHbIX nocraHoBieHueM [IpaButensctBa PO ot 28.01.2006
Ne 47 «O06 yrBepxknenun [lonoxkeHus: 0 MPU3HAHUM TTOMEIIEHHUS KUJIBIM MOMEIICHUEM,
KUJIOTO TIOMEIIECHUSI HENPUTOJHBIM [JIs TPOXXUBAaHUS, MHOTOKBAPTUPHOTO J0Ma
ABAPUIHBIM U TTOJIEIKAIIUM CHOCY WIIM PEKOHCTPYKIIHUH, CAJI0BOTO JOMA KHUJIbIM JOMOM U
KWJIOTO JOMa CaJoBbIM JIOMOM» (najee — HacTosmee IlojoxkeHne) TOKYMEHTOB
(IOYTOBOE OTHPABJIEHUE C YBEAOMJIEHUEM O BPYUYEHHUH, DJIEKTPOHHAS MOYTA, MOJyYCHUE
anaHo B M®II, nosnyvenue mu4Ho B ynoiaHomoueHHoM OMCY);

0) BbIMUCKY U3 EMUHOTO TOCYyapCTBEHHOTO peecTpa HEIABMKUMOCTH 00 OCHOBHBIX
XapaKTEepPUCTHKAX W 3apEeTrMCTPUPOBAHHBIX NpaBaX Ha OOBEKT HEABUKMMOCTH (Hajiee —
Beinmucka u3 EI'PH), conmepikaiyro cBeeHUS O 3aperHCTPUPOBAHHBIX IpaBaxX 3asBUTEIS
Ha CaJOBbII JIOM WJIU KUJIOW JOM, JIMOO MPaBOYCTAHABIMBAIOIIMN TOKYMEHT Ha XKUJIOU
JIOM WJIM CaJOBBIM JIOM B CIIy4ae, €Ciu MpaBo COOCTBEHHOCTH 3asBUTEINS HA CaJOBBIM JOM
WIM OSKUJIOM JOM HE 3aperucTpupoBaHO B EJIWHOM TOCyAapCTBEHHOM pPEECTpe
HenBwxkumoct (nanee — EI'PH), wiam HoTapuaabHO 3aBEPEHHYIO KOIHIO TaKOTro
JOKYMEHTA;

B) 3aKJIOUYEHHE 1O OOCIEIOBAHHUIO TEXHUYECKOTO  COCTOSHUS  OOBEKTa,
MOJATBEPXKJAIOIIEE COOTBETCTBUE CAJOBOrO JOMa TpeOOBaHMSIM K HAACKHOCTH U
0€30macHOCTH, YCTAaHOBJICHHBIM YacThio 2 cTathu 5, crathsimu 7/, 8 u 10 denepanpHOTO
3akoHa OT 30.12.2009 Ne 384-03 «Texuuyeckuii peraaMeHT 0 0€30MaCHOCTU 3[IaHUN H
COOpPYKEHUI», BBIJAHHOE WHIWBHUAYAJbHBIM MPEANPUHUMATENIEM WIH HOPUIUYECKUM
JUIOM, KOTOpBIE SBIIAIOTCS 4YJCHAMHU CaMOPETYIHPYEMOH OpraHu3aluu B 001acTH
WHKEHEPHBIX U3BICKAaHUM (B Clyyae MpHU3HAHUS CaJ0BOrO JOMa XUJIbIM JOMOM) (Hajee —
3aKJII0YCHHE TI0 00CIICI0BAHUIO TEXHHUECKOTO COCTOSTHHS O0BEKTA);
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') B ClTy4yae, eCiii CaJ0BbIN JJOM WM KHJIOW JOM 0OpEeMEHEH MpaBaMH TPEThUX JIUII, —
HOTApUAJIbHO YJOCTOBEPEHHOE COIJIaCME€ YKAa3aHHBIX JIMI[ HAa MPU3HAHUE CAJI0OBOr0O J0Ma
JKUJIBIM JIOMOM HJIH KHJIOTO JIOMa CaJIOBBIM JIOMOM.

B cnyuae oOparenus 3asBuTess yepes NpeicTaBUTeNs, JIUII0, MTOAaIoIIee 3asBICHUE,
NPEIBABISACT JOKYMEHTHI, TOATBEPKIAOIIAE MTOJTHOMOYHUS MPEACTABUTENS 3asBUTENS B
COOTBETCTBHHM C 3aKOHOJATENBCTBOM Poccurickon denepanuu.

3asiBiIeHHe u JIOKYMEHTHI, MPEyCMOTPEHHBIE HACTOSIIIUM pasaenom
aIMUHUCTPATUBHOTO PETJIAaMEHTa, MOTYT OBITh HaIpaBiCHBI B (OpPME IIICKTPOHHBIX
JTIOKYMEHTOB (IpY HAJIMYMU TEXHUYECKON BO3MOKHOCTH).

10. UcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HEO0OX0AMMBIX B COOTBETCTBHH C
HOPMATHBHBLIMHU MPABOBLIMU AKTAMH /IJIAA PEA0CTABJEHUSI MYHHIIUNIAILHOM
YCJIYT'H, KOTOPbIE HAXOAATCH B PACIIOPS2KEHNH OPTaHOB MECTHOI0 CAaMOYIIPaBJICHHUS,
HHBIX OPraHOB U OPraHM3ANMH ¥ KOTOpPbIe 3asiBUTEJIb BIIPaBe NMPEICTABUTD, 4 TAKKE
CIOCOo0bI UX MOJIyYeHHsI 3aiBUTEJISIMHU, B TOM YHCJIEe B JJIEKTPOHHOI dopme, MOPAIOK
UX NpeacTaBJIeHUs

15. JlokymeHTamMu, HEOOXOAUMBIMH JUIsl IPEAOCTABICHUS MyHUITUTIATBHOU YCIyTU U
MOUICKAIUMHU  TIOJYYEHUIO IIOCPEIACTBOM  MEXKBEIOMCTBEHHOIO  B3aUMOJICUCTBUS,
SIBJISTFOTCSL:

— Beimucka u3 EI'PH, copepxkamas cBeaeHWss O 3aperucTpUPOBAHHBIX IMPaBaAX
3aBUTENS HA CAJIOBBIM JOM WM KUJIOW JIOM.

[TocpencTBoM 3JIEKTPOHHOTO MEXKBEIOMCTBEHHOI'O B3aUMOJICUCTBUSA JOKYMEHTHI
MPEIOCTABIAIOTCA U3  (eaepaibHOM TOCyIapCTBEHHONW HWHQPOPMAIIMOHHON CHUCTEMBI
Enunoro rocynapctBenHoro peectpa Henpmxumoctu (OI'MC EI'PH).

3asBUTEIb BIIPaBE MPECTaBUTh JaHHBIE JOKYMEHTHI IO COOCTBEHHON MHUIIUATHURE.

Henpencrasnenue 3asBuTENEM yKAa3aHHBIX JIOKYMEHTOB HE SIBJISIETCSI OCHOBAHUEM
JUISL OTKa3a 3asiBUTENIO B IPEAOCTABICHUU YCIYTH.

11. Yka3anue Ha 3anpeT TPeOOBATH OT 3aABUTEJISI

16. Opran, npeaocTaBISIONINN MYHUIIMTAIBHYIO YCIYTY, HE BIIpaBe TpeOOBAaTh OT
3asBUTEJIS:

1) mpeacraBieHUS JIOKYMEHTOB M HMH(MOPMAIMKM WIIA OCYIIECTBICHHUS JICHCTBUH,
MPEJICTABIICHUE WJIM OCYLIECTBICHHE KOTOPBIX HE TMPEAYCMOTPEHO HOPMATHBHBIMU
MPAaBOBbIMU  aKTaMH, PETYJIUPYIOIIUMHU OTHOIICHUWS, BO3HHUKAIOIIUE B CBA3U C
MPEIOCTABICHUEM MYHUIUTIAIBHOM YCIIYTH;

2) TpeAcTaBlICHUS JOKYMEHTOB H  HHGOpMAIlMU, KOTOpPbIE HAXOAATCS B
paclopsDKEHUM  OPraHOB,  MNPEAOCTABIAIONIMX ~ MYHUIMIAIBHYHO  YCIYTry, HHBIX
rocyfgapctBeHHbIX opraHoB, OMCY nub0 MOABEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM
opranam uian OMCY opranuzanuii, y4aCTBYIOIIHMX B MPEIOCTABICHUH MPEAYCMOTPEHHBIX
yacThto 1 crateu 1 DepepasibHOrO 3aKOHA MYHUIIMIAIBHBIX YCIIYT, B COOTBETCTBUH C
HOPMATUBHBIMM  TIpaBOBbIMU  akTamMu Poccuiickor ®enepanuu, HOPMATUBHBIMU
MPaBOBLIMU aKTaMmu JIUMenkoi oO0JacTH, MYHHIIMNAIBHBIMUA TPABOBBIMU aKTaMH, 3a
HCKJIIOYEHUEM JIOKYMEHTOB, BKJIIOYEHHBIX B ONPEACJICHHBIM YacThto 6 cTaTtbu 7
@denepalibHOTO  3aKOHA TIEPEYCHb JOKYMEHTOB. 3asBUTENIb BIIPABE IMPEJICTABUTH
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yKa3aHHbIE JIOKYMEHTbl U MH(OpPMAIMIO B OpraH, NpelIOoCTaBiISIONUNA MYHUIIMTAIBHYIO
yCIIyTY, IO COOCTBEHHON MHUIIMATUBE;

3) ocylecTBieHUs] JACUCTBUN, B TOM YHCIE COIJIACOBAHUU, HEOOXOAUMBIX IS
MOJIYYCHHUS] MYHUIMIAIBHOM yCIYyrM U CBA3aHHBIX C OOpalieHueM B HHbIC
rocynapctBeHHble opranbl, OMCY, opranuzanuu, 3a UCKIOYEHUEM MOJIYYEHUS YCIyT U
MOJIYYCHHUS]  JJOKYMEHTOB U WHGOpMaIMM, TMPEeJOCTaBIseMbIX B  pe3yJlibTare
MPEIOCTABIICHUSI TAKUX YCIYT, BKIIOYEHHBIX B MEPEYHU, YKa3aHHbIC B 4acTH | ctathu 9
DeepalibHOTO 3aKOHA;

4) mpencraBieHHs ~JOKYMEHTOB UM  HMH(QOpPMAIMH, OTCYTCTBHE ©  (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IIPU IEPBOHAYAIBHOM OTKA3€ B INPHUEME
JOKYMEHTOB, HEOOXOAMMBIX Il MNPEJOCTABICHUS MYHULMIAIBHON YCIyrd, Jubo B
IIPENOCTABIECHUHA MYHHUIIMIIAJIBHOM YCIIYTH, 32 HCKIIOUYEHHUEM CIIEIYIOMNX CIIy4acB:

a) u3MEHEeHHe TpeOOBaHWI HOPMATUBHBIX IIPABOBBIX AaKTOB, KaCaroOMIMXCSA
[PENIOCTABICHUS MYHULIUIIAIIBHON YCIIYT'H, IIOCJI€ MEPBOHAYAIBHONW MOJAYM 3asBICHUS O
IIPEIOCTABICHUN MYHUIMIIAIBHON YCIIYTH;

0) HasMyhe OIMOOK B 3asBICHUU O MPEAOCTAaBICHUM MYHHUIMIAJIBHOW YCIYTH U
JNOKYMEHTaX, IIOAaHHBIX 3asBUTEIEM IIOCJIE II€PBOHAYAIBHOIO OTKa3a B IpPHUEME
JOKYMEHTOB, HEOOXOJUMBIX JUIsl NPEJOCTaBICHUS MYHUIMUNAIbHOM yciIyru, Jud0 B
PENIOCTABICHUN MYHULIMIIAJIIBHOM YCIYIM M HE BKJIFOUECHHBIX B IPEJCTABIICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) MCTEUYEHHE CpOKA JEWUCTBHS JITOKYMEHTOB WJIM H3MEHEHHE WH(OpManuu mnocie
MEPBOHAYAJIBHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IJisi MPEIOCTaBICHUS
MYHULUINIAIBHON YCIYTH, TM0O B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

') BBISIBJICHUE JOKYMEHTAJIbHO MOJTBEPKICHHOrO (pakTa (IpU3HAKOB) OUIMOOYHOTO
WIM T[POTHBONPABHOrO JAelcTBUA  (Oe34eCTBUS) OJDKHOCTHOTO JMIA OpraHa,
MPENOCTABISIONIET0 MYHULMITAJIIBHYIO YCIYTy, TOCYJapPCTBEHHOTO WJIM MYHULIUIIAIBHOTO
ciyxariero, paborauka MO®IL], paboTHHUKa opraHu3aluy, MPeIyCMOTPEHHON YacThio 1.1
ctatbu 16 PenepanbHOrO 3aKOHA, IPU IEPBOHAYAIBHOM OTKa3€ B IPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JIJIsl MPEJOCTABIICHUS MYHMIMIIAJbHOW YCIIyTd, JUOO B MPEJOCTaBICHUU
MYHUIMIAIBHONW YCIYTH, O YEM B IMCBMEHHOM BHJIE 32 MOANKUCHIO PYKOBOAMTEIS OPraHa,
IPEIOCTABISAIONIEr0  MYHUUUNAIBHYKH  yCiIyry,  pykosomutenss  MOL[  mpu
NepBOHAYAJILHOM OTKa3€ B IMpHEME JIOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTaBICHUS
MYHULUNAIBHON YCIIYTH, JM00 PYKOBOJIUTENSI OpraHu3aliu, MPeAyCMOTPEHHOW YacThIO
1.1 craten 16 ®enepanbHOTO 3aKOHA, YBEIOMIIAECTCS 3aABUTENb, a TAKXKE MPUHOCATCS
M3BUHEHUS 3a IOCTaBJICHHbIE HEY100CTBA.

12. UcuepnbiBalOIi NepevyeHb OCHOBAHUM VISl 0TKA3a B IPUeMe J0KYMEHTOB,
HEO0XOAMMBIX JJIfl MPeI0CTABJICHUA MYHUIUNIAJIBHOM YCJIYTH

17. OcHoBanmsi Jisi OTKaza B TMpUEME JOKYMEHTOB, HEOOXOJAMMBIX ISt
MPEIOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH 3aKOHOAATEICTBOM HE YCTAHOBJICHBI.

13. UcuepnbiBalomnii nepedyeHb OCHOBAHUI 11l IPUOCTAHOBJICHUS UJIM 0TKA3a
B NIPEI0CTABJICHUN MYHUIUIIAJIBbHON YCJIYTH

18. OcHoBaHusi [JIsi MPUOCTAHOBIIEHUS TMPEJOCTABICHUS MYHHUIMNAIbHOW YCIYTH
OTCYTCTBYIOT.
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19. OcHoBanusiMH [JIsi OTKa3a B TPEIOCTaBICHUU MYHUIMNAIBHOW YCIYrd
SABJISIFOTCSL:

a) HENpeJCTaBJICHUE 3asBUTEIEM JOKYMEHTOB, MPEAYCMOTPEHHBIX MOJAMYHKTaMU
«a» u (un) «B» MyHKTa 12 pasznena 9 aiMUHUCTPATUBHOTO PETIaMEHTa;

6) mnocrymienne B OMCY  cBeaenuit, coxepxammuxci B EIPH, o
3apEeruCTPUPOBAHHOM IpaBe COOCTBEHHOCTH Ha CAJOBBIA JIOM WM >KHJION JOM JIMla, HE
SBJISIIOLIETOCS 3asBUTEIIEM;

B) nocrymieHnue B OMCY yBenomnenus o0 orcyrctBuu B EI'PH cBenenuii o
3apErUCTPUPOBAHHBIX  IIpaBax Ha CaJAOBBIM  JIOM WIM KWJIOM  JIOM, €CJIH
MPABOYCTAHABIIMBAIOIINNA JTOKYMEHT, MPEIyCMOTPEHHBIN MOAMYHKTOM «0» myHKTa 12
paznena 9 aIMUHUCTPATUBHOTO PETJIAMEHTA, WM HOTapHAJIbHO 3aBEpEHHAsi KOMUS TaKOTO
JOKyMEHTa He ObUTH MPECTaBICHBI 3asIBUTEIIEM.

OTka3 B NPU3HAHUHU CAJOBOTO JIOMa >KWJIBIM JOMOM HWJIM >KHJIOTO JOMa CaJ0BBIM
JOMOM TIO0 YKAa3aHHOMY OCHOBaHMIO JoIyckaerca B ciydae, ecin OMCY mnocie
nosiyaeHust yBegomuieHus o0 orcyrctBuu B EI'PH cBepenmii o 3apeructpupoBaHHBIX
IIpaBax Ha CaJOBBIM JIOM WIM >KUJIOU JOM YBEIOMWII 3asiBUTEIISI YKAa3aHHBIM B 3asBJICHUU
CIIOCOOOM O TMOJYYEHHUU TaKOTO YBEIOMJICHUS, MPEMJIOKWI 3asBUTEIIO MPEACTaBUTH
IPaBOYCTAHABIMBAIOIINI JIOKYMEHT, MPEIyCMOTPEHHBIN MOJAMYHKTOM «0» myHKTa 12
pazaena 9 agMUHHUCTPATHUBHOTO PETJaMEHTA, WM HOTApUaIbHO 3aBEPEHHYIO KOIIHIO
TAKOro JIOKyMEHTAa M HE MOJYy4YWJ OT 3asBUTENS TAKOM JOKYMEHT WJIA TAKYIO KOIHIO B
TeUeHUE 15 KaneHJapHbBIX IHEH CO JHS HANPAaBICHUS YBEIOMIICHUS O MPEICTABICHUU
IIPAaBOYCTAaHABJIMBAIOIIETO JOKYMEHTA;

I') HENpEeACTAaBJICHUE 3asBUTENEM, B CiIydae €CIM CaJOBbIA JIOM WM KUJIOW JOM
00peMeHEH MpaBaMU TPETHUX JIMIl HOTAPUAIBHO YAOCTOBEPEHHOI'O COTJIACHUS TAKUX JIUII
Ha NPU3HAHUE CAJ0BOTO JIOMA KWJIBIM JOMOM HJIH KWJIOTO JOMa CaJIOBBIM JJOMOM;

1) pa3MelIeHue CaJoBOro JOMa MJIM JKUJIOTO JAOMA Ha 3€MEJIbHOM Y4YacTKE, BUIbI
Pa3pElICHHOr0  MCIIOJb30BAHUS  KOTOPOIO, YCTAHOBJICHHBIE B  COOTBETCTBUU C
3aKkOoHOoaTenbCcTBOM Poccuiickon denepannu, He MPeIyCMaTPUBAIOT TAKOIO Pa3MELICHHUS;

€) MCHOJIb30BAHUE >KUIJIOTO JIOMa 3asBUTEJIEM WJIM WHBIM JIMIIOM B Ka4€CTBE MECTa
MIOCTOSIHHOTO TPOKUBaHUS (TIPU PACCMOTPEHHUM 3asBJICHUS O MPHU3HAHUU KUJIOTO JIOMa
CaJI0BBIM JTOMOM).

14. IlepeuyeHb ycuayr, KOTOpPbIe SABJISIOTCH HEOOX0AMMbIMHU U 00513aTeJIbHBIMH
JJIS IPEAOCTABJICHUSI MYHULMIIAJIBLHOM YCJIYITH, B TOM YHUCJI€ CBEACHUSA 0 IOKYMEHTe
(mokyMeHTaXx), BbIIaBaeMOM (BbIIaBA€MbIX) OPraHM3ALMIMM, YYACTBYIOIIUMH B
NMPeA0CTABJIEHNN MYHUIIUNIAJIBbHON YCJIYIH

20. VYcayramu, KOTOpBIE SBJISIFOTCS HEOOXOAUMBIMU M OOSI3aTEIbHBIMHM IS
MPEJOCTABICHUS MYHULMNAIBHOM YCIYTrd, B TOM 4YHCIE CBEIACHUS O JOKYMEHTE
(moKymeHTax), BbIaBa€MOM (BBIIABAE€MbIX) OpraHU3alUsSMH, YYaCTBYIOUIUMH B
MPEIOCTABICHUH MYHUIUTIAIbHON YCIIYTH, SIBIISIIOTCS:

— TIOJTyYEHHE 3aKITIOUEHUS TT0 00CIETIOBAHUIO TEXHUYECKOTO COCTOSIHUS OOBEKTA.

15. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAHUS IOCYJAPCTBEHHON MONINHBI HJIH
HHOM IJIATHI, B3MMaeMOH 32 MPe0CTaABJIeHHe MYHUIIMITAJIbHOM YCJIYT'H



21. llpenocrtaBieHWe MYHHUIMOAIBHOW YCIYTM OCYILECTBIAETCS OecmaTHoO,
rocyJapcTBeHHas MOILUIMHA HE B3UMAETCS.

16. Ilopsiiok, pasMep ¥ OCHOBAHMSI B3MMAHUA IJIATHI 32 MPE0CTABJIEHUE YCIYT,
KOTOpbIE SIBJISIOTCH HEOOX0AMMbIMH U 00513aTeJILHBIMM JIJIS1 IPEI0CTABICHUS
MYHHIUNIAIbHON YCJIYTrd, BKJIKYAsA HHPOPMALUIO 0 MEeTOAUKE pacyeTra pa3Mepa
TaKOH IJIaThI

22. Pa3mep mutaTel 3a OKa3aHWE YCIYTH IO TIOATOTOBKE 3aKIIOUYCHUS TIO
00CJIEIOBAHUIO TEXHUYECKOTO COCTOSHHUSI OOBEKTa OMNPENENsieTCsl B COOTBETCTBUU C
Mertoaukamu, yTBEp>KIECHHBIMUA OpraHU3aIUMsIMU, TPEAOCTABISIONIUMU COOTBETCTBYIOIIUE
YCIYTHd, CaMOCTOATEIIbHO U YCTAaHABJIMBAETCS B JOTOBOPE Ha BBINOJHEHUE padoT
(OKa3zaHue yCIIyr).

Pazmep mnaTel 3a OKka3zaHWE YCIYTd IO HOTApPUAIBLHOMY YAOCTOBEPEHHUIO KOIUM
IPaBOyCTaHABIIMBAIOIINX JOKYMEHTOB Ha JKWJIOW JOM WM CaJOBBIM JIoM (B clydae
HEBO3MOXXHOCTH MPEACTABJICHUS IOJJMHHUKOB), MO HOTAPUAIBHOMY YJIOCTOBEPEHUIO
COTJIacHsl TPEThUX JIUII B CIy4ae, €Cly CaJ0BbIN JOM WM KHJIOW TOM 0OpeMEHEH MpaBaMu
YKa3aHHBIX JIUII, ONPENEISIETCd B COOTBETCTBUU €O cTtaTherd 333.24 HamoroBoro kojekca
Poccuiickoit ®@epeparuu  (dactb BTOpas), ot 05.08.2000 Ne 117-®3, OchHoBamu
3akoHomarenbcTBa Poccuiickot denepannu O HOTapuaTe, BBEICHHBIMU B JICHCTBHE
nocranoBienneM BepxoBHoro Cosera Poccuiickoit @enepammu ot 11.02.1993 No 4463-1
«O mnopsnake BBeaeHus B AerctBue OCHOB 3akoHOAaTenbCcTBa Poccuiickoin denepanuu o
HOTapHaTe».

17. MakcuMaJIbHBII CPOK OKMAAHMS B OYepelu MPH Moxayve 3ampoca o
NPeAOCTABJICHMM MYHUIUIIAJBHOM YCJIYIH M NIPU MOJYYCHUHU pPe3yabTara
NMPeA0CTABJICHUS] MYHULIMIIAJIBLHOU YCIAYITH

23. MakcuMallbHbI CpPOK OKHJAHUS B Ouyepeld IMpH [oJade 3asBICHUS O
MPENOCTABICHUA MYHHIMIIAJBHOM YCIYIM, a TaKXKe MpPH TMOJYy4YEHUU pe3ysbTaTa
MIPENOCTABIECHNS MYHHIUIIAJBHON YCIIYTH HE JOJDKEH MPEBBIIATH 15 MUHYT.

18. Cpoxk 1 mops/I0K perucTpanuy 3anpoca 3asiBUTe/Isi 0 MPeI0CTABICHHHU
MYHUIMIIAJIBbHOM YCJIYTH, B TOM YHCJIE B JJIEKTPOHHO# opme

24. 3asBieHNE O MPEAOCTABICHUM MYHUIIUIIAILHON YCIyTH PETHUCTPUPYETCS B JACHB
MOCTYIUICHUSI ~ JOJDKHOCTHBIM  JIMIIOM,  OTBETCTBEHHBIM  3a  NPEAOCTABIICHUE
MYHULIMIATBHON YCITyTH.

Peructpanus 3asBieHus 0 MPEJOCTABIECHUA MYHULUNAIBHOW yCIYTH, B TOM YHCIIE
nomanHoro uepe3 EII'Y u moctynuBiiero B Hepa®ouwii (BBIXOMHOW WUITU TPa3THUYHBIN)
JI€Hb, OCYIIECTBIISICTCS B TIEPBBIN, CIEAYIOMINIA 32 HUM paOOuHii IEHb.

Perucrpanus 3ampoca oCcymecTBisieTCsl MOCPEACTBOM BHECEHUS 3allUCH O MPUEME
3asBJICHUS U JIOKYMEHTOB B TOCYJapPCTBEHHYIO MH(DOPMAIIMOHHYIO CUCTEMY O0OecTieUeHus
rpagoCTPOUTEIBHOU JIESITETbHOCTH c GyHKIUAMU ABTOMAaTHU3WPOBAHHOM
UH()OPMAIIMOHHO-aHAIUTUYECKON TOMJICPKKH OCYIIECTBICHHS] TMOJHOMOYUN B 00JIacTH
rpagoOCTPOUTENBHON JEATENLHOCTH W aJAlTUBHBIMU BO3MOKHOCTAMHU PETHOHAIBHOU
uHpopMaImoHHOM cructeMbl Pecnyonnku [Jdarecran (manee — TMCOI'J] PITUC P).
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19. TpeOoBaHUs K MOMENIEHUAM, B KOTOPBIX MPEIOCTABISIETCA MYHUIUNIAJIbHAS
yCJIyra, K MecTy O:KHJAaHHMS U IIpHeMa 3asiBUTe e, pa3MelleHNI0 U 0popMIIeHHIO
BHU3YaJIbHOM, TEKCTOBOM M MYJIbTUMEIUNHON HHPOPMALIMH O IOPATKE
NPeI0CTABJICHUS TAKOW YCJIYI'H, B TOM YMCJIe K 00eCIeYeHUI0 JOCTYIIHOCTH sl
HHBAJINJA0B YKA3aHHbIX 00bEKTOB B COOTBETCTBHH C 3AKOHOAATEIbCTBOM
Poccuiickoit @enepanuu 0 COUAIBHON 3a1IUTE HHBAJIMIOB

25. llenTpanbHblii BXOJA B 3[aHUE, B KOTOPOM IMPEAOCTABISIETCS MYHHIIMITATbHAS
yciyra, JOJDKeH OBbITh 00OpyaoBaH HWH(POPMAIMOHHON TaOMWYKOH  (BBIBECKOH),
cojepkamie  MHGOpPMAaLMIO O  BBIIIEYKAa3aHHOM  OpraHe,  OCYIIECTBISIONIEM
MPEA0CTaBIEHNE MYHUIIUIIATBHON YCIYTH (€0 HAMMEHOBAHUU U PEKUM PadOTHI).

26. [Ipuem 3asBUTENEH OCYIIECTBISIETCS B CIIEMATBHO BBIJCICHHBIX MOMEIICHUAX U
3amax  oOciayxuBaHUS (MHOOPMALMOHHBIX 3ajlaX) — MeCTaXx IpPeJOCTaBICHUS
MYHULIUNIATBHON YCIYTH.

MecTta oOXugaHUs JOJDKHBI COOTBETCTBOBATH KOMQOPTHBIM YCIOBHSIM IS
3asBUTEJNIEH U ONTUMAJIbHBIM YCIOBUAM Ui paObOThl CHEIIUAIUCTOB.

KonnuecTBo MecT OXuaaHUs ONpeAesseTcs UCXOAs U3 (PaKTHUEeCKOM Harpys3ku U
BO3MOYXHOCTEW JIJI UX Pa3MEILEHHUS B 34aHUH, HO HE MOYKET COCTABJISITh MEHEE IBYX MECT.

Mecta nns 3anonHeHus (oopmileHHs]) JOKYMEHTOB OOOpYIYIOTCS CTOJIAMH,
CTYJbSMH, KpPECEIbHbBIMU CEKUUAMH U O0O0€CleunBaOTCs o0pa3laMH 3aroJHEHUs
JOKYMEHTOB.

[Tomenienue 1151 HEMOCPEACTBEHHOTO B3aMMOECIHCTBUS CIIEHUANINCTA C 3asIBUTEIIEM
JOJIKHO OBITh OPTAaHU30BAHO B BUJIE OTJEIBHOrO paboyero Mecta Ajisi KaXI0ro BEAYLIErO
MIPUEM CHEIUATHCTA.

Paboune Mecta HOKHBI OBITH 00OpPYHOBaHBI MH(GOPMAIIMOHHBIMU TaOJIUYKAMHU
(BBIBECKAMH ) C YKA3aHHUEM:

(dbamMuiIMu, UMEHHU, OTYECTBA U IOJDKHOCTH CHEIUANINCTA;

BpPEMEHU TIepepbiBa Ha 00e].

Kaxmoe pabodee MecTo creruairncTa JI0JKHO OBITh 000pY0BaHO MEPCOHATBHBIM
KOMITBIOTEPOM C BO3MOXXHOCTBIO JIOCTyINa K HEOOXOJMMBIM HH(POPMAIMOHHBIM Oa3zaM
JaHHBIX, I€YaTAIOIIUM YCTPOUCTBAM.

Mecrta uHbOpMHpOBaHUS, MpEeAHA3HAYEHHBIE I O3HAKOMJIEHUS! MOCETUTENEH C
MH()OpPMAIMOHHBIMM ~ MaTepuajiaMu, OOOPYIYIOTCS HWH(POPMALMOHHBIMU  CTEHAAMH,
CTOJIAMHU, CTYJIbSIMU JJII BO3MOKHOCTH OQoOpMIIeHHs TOKyMeHTOB. OdopmiieHne Mect
UH(GOPMUPOBAHUS BHU3YaJIbHOM, TEKCTOBOW M MyJIbTUMEAUIHOW uHMOpManueln o
OPEeIOCTAaBICHUN MYHUIUINAIBHON YCIyrd [OJDKHO COOTBETCTBOBATh ONTHUMAIbHOMY
3pUTETBLHOMY BOCIPHUATHIO 3TON MHGOPMALIMH 3asBUTEIISIMUA, B TOM YHCJI€ MHBAUIAMHU.

[Tomenienusi, B KOTOPBIX MPEJOCTABISIETCS MYyHULUIAIbHAS YCIIyra, JOJIKHBI
oOecnieunBath JyIsl 3asiBUTEIICH, B TOM YHCIIEe MHBAJIUIOB:

ycIoBUSL Uil OECHpemsITCTBEHHOTO  JocTynma Ha OOBEKT, B  KOTOPOM
MPEIOCTABIIACTCS MyHHUIIUIIATIbHAS YCIIyTa;

BO3MOYKHOCTh CaMOCTOSITEJIBHOTO TEPENBHKEHUS 10 TEPPUTOPUU, HA KOTOPOM
pacrnojiokeHbl O00BEeKThl  (3JaHMs, TOMELIEHHs), B KOTOPBIX IMPEIOCTaBISETCS
MYHHMIIMIIAJIbHAS YCIIyTa, a TAaKXKe BXOJa B TaKHe 0OBEKTHI U BHIXOJIa U3 HUX;

BO3MOHOCTb ITOCAJIKM B TPAHCIIOPTHOE CPEICTBO U BBICAJIKK U3 HETO, B TOM YHCIIE C
UCIIOJIb30BaHUEM KPECIIa-KOJIACKH;
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COIPOBOKJICHUE MHBAJIMJIOB, MMEIOIIUX CTOMKHE paccTpoiicTBa (DYHKIMH 3pEHUS U
CaMOCTOSITEJILHOTO MEPEIBUKECHUS;

HaJJIeKallee pasMereHrne 000pyaoBaHus 1 HoCUTeNe nH(OpMaIK, He0OOXOAMMbIX
s obecrieueHus: OECTIPEensITCTBEHHOTO JIOCTYIa MHBAJIUAOB C YY€TOM OTPaHUYCHUN HX
KU3HEIeATEIIbHOCTH;

OyOonupoBaHHE HEOOXOAMMOM Ui WHBAIMIOB 3BYKOBOM U 3pHUTEIBHOM
uH(pOpMaInH, a TAK)Ke HAAMKUCEH, 3HAKOB U MHON TEKCTOBOU U rpadudeckoid nHpOpMauu
3HaKaMH, BBIOJIHEHHBIMH  penbeHO-TOYeUHbIM  mpudTOoM  bpaiinsa,  gomyck
CypZlOIepeBOTYMKA U TU(PIOCYPIOTIEPEBOAUNKA;

JOIyCK Ha OOBEKT, B KOTOPOM MPEOCTABISETCS MyHUIMMNAIbHAs ycIyra, cOOaKu-
MPOBOAHMKA MPU HATMYUH JJOKYMEHTA, OATBEPKIAIOIIETO €€ CIeHaIbHOE 00YUCHHE;

OKa3aHWE HHON HeoOXOaUMON WHBAIHIAM IOMOIIM B MPEOJOJCHUH Oapbepos,
MEIIAIOIINX MOJTYYSHHIO MYHUIIMTIATBHON YCIYTH HapaBHE C IPYTUMHU JIUIIAMU;

BbIIEJICHME MeCT (HO HE MEHEE OJHOI0 MecTa) Uil MapKOBKU CHEIHaJIbHBIX
aBTOTPAHCIOPTHBIX CPEICTB MHBAJIU/IOB.

IIpy OTCYTCTBMM BO3MOXXHOCTH IOJIHOCTbIO 0OOOpYZOBaTh 3/aHUE U MOMELICHHE
(MecTo mpenocTaBieHUs] MYHULUIIAIBHOM YCIyTH) C YYETOM MOTPEOHOCTEH MHBAINIOB
PEIOCTAaBICHUE MYHUIUIAIBHON YCIYI'M OCYIIECTBIISIETCS B CIELUAIbHO BbIIEICHHBIX
JUIA 3TUX LeJe MOMEIIeHUAX (KOMHATax), pacloJIOKEHHBIX Ha MEPBOM 3TaXe 3/aHusl,
1100, KOrja 3TO BO3MOXHO, 00€CHeunBaeTCsl MPeJoCTaBICHUe MYHHUIIUIIATBHON YCIIyTH
M0 MECTY JKUTEJIbCTBA MHBAIN/IA WK B TUCTAHIIMOHHOM PEXHUME.

20. IToxa3areyi JOCTYIIHOCTH M Ka4YeCTBAa MyYHHUIMNIAJIbHOMN YCJIYIH, B TOM
YyHcJIe KOJIMYeCTBO B3aUMO/AeiiCTBUI 3asiBUTEJIS € I0JLKHOCTHBIMM JIMIAMM NIPH
NpeaoCcTaBJIeHUH MYHUIUNIAJIbHOM YCJIYTH M UX NPOAOJIAKUTEIbHOCTH, BO3MOKHOCTh
NOJIyYeHUs] MyHHIIMIIAJIbHOMH YCJIYI'¥M B MHOTO(YHKIIHOHAJIHLHOM IIEeHTpe
NPeI0CTABJICHHUSA IOCYAAPCTBEHHBIX 1 MYHULIMIIAJIBHBIX YCJIYT, BO3MOKHOCTD JIN00
HEBO3MOKHOCTH MOJYYECHUSI MyHUIIUNIAJTbHOH YCJIYIH B JIOOOM TePPUTOPHAIBHOM
MOAPA3/AeJICHUH OPraHa, NpeI0CTaBIAI0NIEer0 MYHHIMIIAJIBHYIO YCIYTY, 10 BIOOPY
3asiBUTeNs (AKCTEPPUTOPHAJILHBIN PUHIMIT), BO3MOKHOCTH IOJIy4YeHHA
HH(OPMALMHU 0 X0/1¢ NPEAOCTABJICHUS MYHUIIUNIAJTbHOH YCJIYIH, B TOM YHCJIE €
HCIO0JIb30BaHHEeM MH(OPMALIMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOT Ml

27. OMCY ofecneunBaeT KayecTBO W  JOCTYMHOCTh  MPEIOCTABJICHUS
MYHHUIUMTAIBHON YCIYTH.

28. TlokazarensiMu JAOCTYMHOCTH M KayecTBa NPEIOCTABICHUS MYHHUIIMNAIbHON
YCIIYTH SIBJSIFOTCS:

OTKpPBITBIM JOCTYNn I 3asBUTENe K UWHGOpMAMM O TMOpSAKE U CPOKax
OPEIOCTaBICHUS MYHUILIMIAIBHOM YCIYrH, JoCylneOHOM (BHECYJeOHOM) MOpsIKe
oO)kajoBaHWsI  pemIeHWM W JedcTBuii  (Oe3melcTBHs)  JODKHOCTHBIX — JIHII,
OCYLIECTBJISFOIINX MPEIOCTaBICHUE YCIYTH;

coOJII0ICHNE CTaHAapTa MPEAOCTaBICHUS MyHULIMITAILHOU YCITYTH;

OTCYTCTBUE OOOCHOBAaHHBIX Kajno0 3asBHUTENed Ha nelcTBUs (Oe3IelCTBHE)
noJKHOCTHBIX Jiny OMCY npu npeaocTaBiIeHn MyHULIUIIAIbHON YCIYTH;

BO3MOYKHOCTh MOJA4M 3asBJICHUS O MPU3HAHUU CAJ0BOIO JIOMA JKUJIBIM JIOMOM H
KUJIOrO0 JOMa CaJOBbIM JIOMOM M TOJy4YEeHHs MH(OpMALMU O XOJ€ NperoCTaBICHUs
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MYHUIIMTIATBHOU YCIyTH B JIFOOOM CTPYKTypHOM TozpasneieHuu M®LI, pacnonoxxeHHOM
Ha TeppuTopun Jlunenkoi o01acTu (3KCTEPPUTOPUATIBHBIN TPUHIINI);

BO3MOXXHOCTh 3allUCM Ha TMpPHUEM B CTPYKTypHoe mnoapazaeneHue MOI]
nocpeactsoM Tesnegonnoit cesaszu, EINTY u opunmansHoro caitta M®II;

BO3MOXKHOCTh TOJIayd 3asIBJICHUSA O MPEIOCTABICHUM MYHHIMIIAJBbHON YCIYId M
JOKYMEHTOB, HEOOXOAMMBIX JJIi MPENOCTABICHUS MYHUIMNAIBHOW  yCIyTH, B
AJIEKTPOHHOH (hopMe (MpU HATUYNH TEXHUUECKOH BO3MOKHOCTH);

BO3MOKHOCTh TOJy4YeHUs WHGOPMAIMU O XOAE MPEAOCTaBICHUS MYHHUITUIATHHOU
YCIYyTH, B TOM YHCJIE C HCIOJb30BAaHUEM HH(POPMAIMOHHO-TEICKOMMYHUKAITMOHHBIX
TEXHOJIOTHUH;

pa3Menienne napopmanuu o fanHou yenyre Ha EINIY, B MOL];

BO3MOKHOCTh TOJIYYECHHUSI PE3YJbTaTa NPEAOCTABICHUS MYHUIHUIIAIBHOMW YCIYTH B
AIIEKTPOHHOH (hopMme;

BO3MOXXHOCTb OCYILIECTBIICHUSI MOHUTOPUHIA MPENOCTABIICHUS YCIYTH U PE3YJIbTaTOB
IIPEIOCTABJIEHUS YCIIYTH B 3JIEKTPOHHOM BU/IE;

BO3MOXHOCTb OLIEHUTh JOCTYITHOCTh U KaU€CTBO MYHUIMIIAIIbHOM yciyru Ha EINY;

BO3MOXHOCTh ITOJIYYHUTh PELICHUE O NMPU3HAHUU KWIOTO JOMa CaJOBBIM JIOMOM U
CaJI0BOr0 JIOMa >KUJIBIM JJOMOM CIIOCOOOM, YKa3aHHBIM B 3asiBJICHUU O NPEIOCTaBICHUU
MYHUIIUNIATBHOW YCIYTH, a Takke B JIIOOOM CTPYKTypHOM moapazjaenenun MOI],
pacrojoKeHHOM Ha Tepputopuu Jlumneukoit odnactu.

KommuecTBo B3amMonencTBUl TOMKHOCTHBIX Jinl OMCY ¢ 3asgBurenem mnpu
MPEJOCTABICHUN MYHUIUMIIAIBHOW YCIAYyTd TPU JUYHOM OOpaIllEHUH HE JOJHKHO
MpeBbIIATh JABYX pa3 (Mojada JAOKYMEHTOB M BblJlaua pe3yjbTaTa MNPEeAoCTaBICHUS
yciayru), npu obpamennn ¢ EII'Y 1 paz — i nmonydeHus pesynbTrara YCIyTH.
[TIpoaomKUTENBHOCT B3aUMOJECUCTBUS NOKHOCTHOTO Jina OMCY ¢ 3asBuTeneMm mnpu
MPEAO0CTABICHUN MyHUIIMTNIAIBHOM YCIIYyTH — He Oosiee 15 MUHYT.

21. Unble TpedOBaHMSsI, B TOM YHCJIE YYUTHIBAIOLIHE 0COOCHHOCTH
NMPeA0CTABJIeHUSI MYHUIMNIAJABLHOU ycayru B M®II oco0eHHOCTH npeaocTaB/IeHUs
YCJIYI'HM 110 IKCTEPPUTOPHAIBLHOMY NPUHIHMITY (B c/Iy4ae, eCJId MyYHHULIUNAIbHASA
yCJIyra npeaocraBjsieTCs 10 IKCTEPPUTOPUATBLHOMY NPUHIUITY) U 0COOEHHOCTH
NPeI0CTABJCHUS MYHUIMIIAJIbHOM YCJIYTH B 3JIEKTPOHHOM (popme

29. 3asBieHHE O MPEAOCTaBICHUM MYHMIMIIAIBLHONW YCIYI'M MOET ObITh MOJAHO B
MOII.

IIpenocrasienne MyHununanbHou ycinyru B MOIL] ocymecTBiusercss B COOTBETCTBUU
C HOPMAaTHWBHBIMHU [TPABOBBIMU aKTaMH U COTJIALLIEHUEM O B3aUMOJICHCTBUU.

30. Ilpu oOpaiieHun 3asBUTENS 3a NMPEAOCTABICHUEM MYHMIIMIIAIbHOW YCIyTH B
ANIEKTPOHHOM (opme 3asBIEHHE, a TaKkKe TMpuiIaraeMple K HEMY JIOKyMEHTHI
MOAIUCHIBAIOTCA B COOTBETCTBUM C NocTtaHoBieHUEM [IpaButensctBa PD ot 25.06.2012
Ne 634 «O BHmax HIEKTPOHHOM MOIIKCH, WCIOJIB30BAaHUE KOTOPBIX JOIYCKAETCA IPHU
oOpalieH 3a TMOJIyYEeHHEM TOCYJapCTBEHHBIX M MYHHUUMUIAIBHBIX YCIYr» MPOCTOU
AJIEKTPOHHON NOAMKCHIO (YCHUIICHHOM KBATU(UIIMPOBAHHOW AJICKTPOHHOMN TOAIHKCHIO).

JIOKyMeHTBI, TOJlaBa€Mble B JJIEKTPOHHOM BHUJAE C 3asBICHUEM, MOTYT OBITh
IpeACTaBJICHbI B BUJIE€ CKAaHKONUI WM B UHOU (popMme.
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31. IIpu HEOOXOAUMOCTH MCHOIB30BaHUS UH(GOPMAIIMHU 3JIEKTPOHHOTO TIOKYMEHTa B
OYMa)XKHOM JIOKYMEHTOOOOPOTE€ MOKET ObITh ClellaHa OyMakKHas KOIHUs AJIEKTPOHHOTO
JIOKyMEHTA.

ByMaxHbIil TOKYMEHT, TOJyYeHHBIH B pe3yJibTaTe€ PacledyaTKd COOTBETCTBYIOIIETO
AJIEKTPOHHOTO JIOKYMEHTa, MOXET MpPHU3HABATHCS OYyMa)KHOM KOMHEW AIEKTPOHHOIO
JOKYMEHTA MPH BBHIMOJTHEHUH CIEIYIOUUX YCIOBUIN: OyMaKHbIN JOKYMEHT COJEP>KUT BCIO
MH(OPMALIMIO U3 COOTBETCTBYIOIIETO 3JIEKTPOHHOTO IOKYMEHTA, a TAKXKE:

- OTTHCK IIITaMIla C TeKCTOM (WK COOCTBEHHOPYYHYIO 3amucCh ¢ TekcToM) «Komus
AJEKTPOHHOTO IOKYMEHTa BEPHAY;

- COOCTBEHHOPYYHYIO MOMKUCH JTOJDKHOCTHOTO JIMIIA, €r0 (paMUITUIO U JaTy CO3JaHus
OYMa)KHOTO JOKYMEHTA — KOITUHU AJIEKTPOHHOTO JOKYMEHTA.

VYkazanHas wHQOpMAIUS pa3MeIIaeTcs Ha TOH e CTOpPOHE JHUCTa JOKyMEHTa, Ha
KOTOpPOM HayalloCh pa3MelleHHe HHPOpPMAIMK COOTBETCTBYIOIIETO 3JIECKTPOHHOIO
NOKyMEHTa. Eclii TOKYMEHT MpOAOJKAETCA Ha APYroll CTOPOHE JIUCTA WIM Ha JAPYTUX
JUCTaX, TO JOIMOJHHUTENIbHAS 3aBepsiomas MoAnuch 0e3 pacmudpoBkd GaMUIUU U
JOJKHOCTH CTaBUTCSI Ha Ka)KJIOM JIMCTE, HA OJIHOM WM Ha 00€UX CTOPOHaX, Ha KOTOPBIX
pa3mMeliieHa nadopmarus.

CrpaHuibl MHOTOCTPAHUYHBIX JOKYMEHTOB CIEAYET MPOHyMepoBaTh. Jlomyckaercs
OpomIfOpoBaHWE JIMCTOB MHOTOCTPAaHUYHBIX JIOKYMEHTOB U 3aBEpPEHHE TIIEpBOM U
MOCJICTHEN CTPaHUILI.

Pa3nen III. COCTAB, IOCJIEJOBATEJIBHOCTH U CPOKH
BBINNOJIHEHUS AIMUHUCTPATUBHBIX ITPOLEAYP (JIEMCTBUN),
TPEBOBAHMUS K NOPSJIKY UX BBIIIOJTHEHUSI, B TOM YUCJIE
OCOBEHHOCTH BBINIOJIHEHUSA AIMUHUCTPATHUBHBIX ITPOIIETYP
(IEMCTBHUM) B DJEKTPOHHON ®OPME

22. UcuepnbIBaoiiuii nepevyeHb AAMUHUCTPATHBHBIX MPOLEAYP

32. llpenmocrtaBieHHWEe MYHUIMIAIBHON YCIYrd BKIIOYaeT B ceOsl CIeAyrolue
aIMUHUCTPATUBHBIC MTPOIICAYPHI:

1) mpueM W perucTparys 3asBICHHS O NMPU3HAHUHU CaZ0BOTO JOMa KUJIBIM JTOMOM
WJIH JKUJIOTO JIOMa CaIOBBIM TOMOM U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB;

2) TIpoBeIeHHUE MTPOBEPKU HATMYMS JOKYMEHTOB, HEOOXOAMMBIX JIsl IPE0CTABICHHUS
MYHULIMAIBHOMN YCITyTH;

3)bopMupoBaHHE HAMpPABICHHE MEXBEJIOMCTBCHHBIX 3allpOCOB B OPraHbI,
YUYaCTBYIOIINE B MPEIOCTABICHUN MYyHHUIIUIIATILHON yCIyTH;

4) HanpaBJICHHUE 3asSBHUTEIIO PEIICHUS O MPU3HAHWH CAJOBOTO JIOMa JKUJIBIM JIOMOM
WJIH KHUJIOTO IOMa CaIOBBIM JJOMOM.

23. IIpueM u peructpanus 3asiBJI€HUS 0 NPU3HAHUHU CATOBOI0 I0OMA KHUJIbIM
JAOMOM MJIH KIWJIOT0 I0MA CaA0BbIM IOMOM M NMPUJI0KEHHBIX K HEMY JOKYMEHTOB.

33. OcHoBaHueM 711 HAYaJla aIMUHUCTPATUBHON MPOIIETYpPHI SBISETCS OOpalieHue
sasiBuTest B OMCY ¢ NMUChbMEHHBIM 3asBICHUEM O MPEAOCTABICHUN MYHHITUIAIBHON
yCIyTH

34. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEAOCTaBICHHE MYHHIIMITAIbLHON
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ycinyrd, BHocuT B [TMUICOI'J] PTUC P/l pexkBu3uTHI 3asBi€HUS U 00pa3bl IMpHiIaraeMbix
JOKYMEHTOB (IIPY HAJUYMM), OCYILECTBIAECT MIPUCBOCHUE HOMEPA U JAThl PErUCTpalUU
cpeactBamu ['MMCOI'J] PTUC P/l (npu HaIW4Yuy TEXHUYSCKON BO3MOXKHOCTH) U IIEpe1acT
3asBJICHHE C NPWIOKEHHBIMH K HEMYy JOKyMeHTaMu pykoBoaurenro OMCY  mns
pPacCMOTPEHHUS Y HAIIPABJIEHUS HA UCIIOJIHEHUE YIIOJHOMOYEHHOMY CIELUAIIUCTY.

35. Cneuuanuct OMCY, OTBETCTBEHHBIH 3a MPUEM JOKYMEHTOB BBIJIAET 3aBUTEIIIO
pacmucKy O TMOJYYeHHH OT 3asBHUTENS JOKYMEHTOB, MPEIYyCMOTPEHHBIX ITyHKTOM 12
HACTOAIIETO aJMUHUCTPATUBHOIO PETJIAMEHTA, C YKa3aHUEM HUX MEPEYHs U JaThl
noyuenust OMCY.

36. Pe3ynpTaTOM BBINOJIHEHHUS aJAMHUHHCTPATUBHOW MPOLEAYpPHI SBISETCA MPHUEM
3asBJICHUS U IPUJIOKEHHBIX TOKYMEHTOB Ha ITOJIy4Y€HUE MYHUIMITAIIBHOU YCIIYTH.

37. CnocoboMm ¢uKcaluy UCTOTHEHUS aJMHUHUCTPATUBHON NPOLEIYpHI, SBISETCA
perucTpanus 3asBJIeHHs U npuiiaraeMbix K Hemy qokymentos B [ICOI'l PITTUC PU.

MaxkcruManbHasi IPOIOJKUTENIBHOCTh YKAa3aHHOM Mpolelypbl cocTaBisieT | pabounii
JICHb.

24. IlpoBeneHue NMPoBePKH HAJTUYHUSA JOKYMEHTOB, HEOOXOAUMBIX J1JI51
NpeaoCTABIEHU MYHUIMIIAJIBHON yCJIyTrd, (pOpMHUPOBaHUE U HATIPABJIEHHE
MEKBEJOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIHE B MIPeI0CTABJICHUN

MYHUIMTAJIbHOU YCJIYTH.

38. OcHoBaHueM /IS Hadaja aIMUHUCTPATUBHOM MPOLIETYPHI IBISETCS MOCTYIUICHHUE
3apErUCTPUPOBAHHOTO  3asBJICHHMS M  TNPUIOKEHHBIX K HEMY JOKYMEHTOB K
YIOJHOMOYEHHOMY CHEIUAIHCTY.

39. YmomHOMOYEHHBIH CIEUATNCT OCYIIECTBISIET TPOBEPKY MpeACTaBICHHBIX
JOKYMEHTOB Ha COOTBETCTBHE MEPEUHIO, YCTAHOBJIECHHOMY MYyHKTOM 12 HacCTOSIIETro
aIMUHHUCTPATUBHOIO PETJIaMEHTA.

40. YNOJHOMOYEHHBIH CHELHATUCT IOATOTABIMBAET M HANPABISAET 3alpOChl O
IPEIOCTaBICHUN JOKYMEHTOB, YCTAHOBJIEHHBIX MOJIIYHKTOM «0» MyHKTa 12 HacTosiero
aIMUHHUCTPATUBHOI'O PErJaMEHTa, OpraHamM M OpraHU3alysM, B PACIOPSHKEHUH KOTOPBIX
HaXOJSTCs JaHHbIE JOKYMEHTBI, B 3JICKTPOHHOM BUE UM Ha OyMa)KHOM HOCHTEJIE.

MakcumanbHblii  CPOK OXHAAHUS OTBETOB HA MEXBEIOMCTBEHHBIE 3alpOCHI
COCTaBJIICT D paboUnX JHEH.

41. B caydae nosydenus yBegomuieHus o0 orcyrctBum B EI'PH cBegenmii o
3apErUCTPUPOBAHHBIX TMpaBaX Ha CaJOBBIA JIOM WM JKUJIOW JIOM YIOJTHOMOYEHHBIN
CHEIHUATUCT YBEIOMIISIET 3asiBUTENSl YKa3aHHbIM B 3asBJIICHUM CIOCOOOM O MOJYyYE€HUU
TAKOro YBEJOMJICHUS, TMpejaras 3asBUTENI0 MPEACTaBUTh MPaBOYyCTaHABIMBAIOIINUNA
JOKYMEHT, TMpEeAyCMOTPEHHbIH TyHKTOM 12  Hacrosmero ajaMUHUCTPATUBHOIO
perjiaMeHTa, Wik HOTapUaIbHO 3aBEPEHHYIO KOMHMIO TAKOTO JOKYMEHTA.

MakcumanbHbIN CPOK OKHJIaHUS oT 3asIBUTES MIPEIOCTABIICHUS
[IPaBOYCTAHABIMBAIOLIETO JNOKYMEHTA, IPELYCMOTPEHHOTO IYHKTOM 12
aIAMUHUCTPATHUBHOIO pErjaMeHTa, WIM HOTApUAJIbHO 3aBEPEHHON KONMU TaKOro
JOKYMEHTa, COCTaBisieT |5 KaJleHOapHbIX JHEW CO JHS HaNpaBJICHHS 3asBUTEIIO
YBEJOMJICHHMSI O IIPEACTABICHUH ITPABOYCTAHABIMBAOIIETO JOKYMEHTA.

42. Pe3ynbraTtOM aJIMMHUCTPATHUBHOM  NpOLEAYpbl  SBISETCS  BBISBICHUE
YIOJIHOMOYEHHBIM CHEIUAIMCTOM HaJIMYUs WKW OTCYTCTBUSI OCHOBAHUU JUIsl OTKas3a B
IPENIOCTABIECHUN MYHMIMNAIbHOW YCIYyTH, YCTaHOBJIEHHBIX NYHKTOM 17 HacTosiero
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aIMUHHUCTPATUBHOIO pErjaMeHTa.

MakcuManbHbIi CPOK BBIMOJHEHUS JAHHOW aJMUHUCTPATUBHON mpouenypsl 44
KaJICHIAPHBIX JIHS C YyY€TOM BPEMEHU Ha MOJIyYEHHUE OTBETA MO MEXBEIOMCTBEHHOMY
3ampocy W OXKHUIAHUM OT 3asiBUTENS] MPEJOCTABJICHHUS MPaBOYCTaHABIUBAIOIIETO
JOKYMEHTa, MPEAyCMOTPEHHOT0 NYHKTOM 12 aJIMUHHUCTPATUBHOIO pErjaMeHTa, WIH
HOTAapUaJIbHO 3aBEPEHHOM KOMUH TAKOTO JOKYMEHTA.

25. q)Ole/lpOBaHHe U HANIPaBJIECHUE ME/KBEIOMCTBCHHBIX 3alIPOCOB B OpPraHbl
(Opraﬂusaunn), YJacTBYOIIIUE B MIPEAOCTABJICHHUHN MyHHHHHaJILHOﬁ ycayru

43. OcHoBaHuEe HJis Havajla aJMHHUCTPATUBHOW NPOLEAYpHI: HEMpeICTaBlICHUE
3asiBUTEJIEM IO COOCTBEHHOW WHHUIIMATHUBE JIOKYMEHTOB, MPEAYCMOTPEHHBIX ITyHKTAMHU
12,13 atMHUHUCTPATUBHOTO pETIaMEeHTA.

B cnywae ecnu ayig mpenoCTaBiICHUS MYHHUIIMNAIBHOW YCIYyTM HEOOXOJIUMBbI
JOKYMEHTbl W CBEJIEHUA, MPEAYCMOTpPEHHbIe MyHKTamu 12,13 aaMHUHUCTPATUBHOIO
periiaMeHTa, KOTOpbIe 3asBUTEIb M0 COOCTBEHHOW MHULIMATHBE HE MPENOCTaBUI, TO cOOp
TaKMX JOKYMEHTOB M HMH(OpPMalMU OCYIIECTBISETCA B paMKaxX MEKBEIOMCTBEHHOIO
B3anmopercteusas OMCY.

CnenuanucTt COCTAaBISIET COOTBETCTBYIOIIME 3alpOChl M HAINpaBIIET HUX B
rocynapctBeHnbie opranbl, OMCY W moaBEeNOMCTBEHHBIE T'OCYIAPCTBEHHBIM OpraHam
nm OMCY opranuzanyu, B pacnopsKEHUN KOTOPBIX HAXOAATCS JOKYMEHTHI.

[Tpu nonyyeHUN OTBETAa HA MEXKBEIOMCTBEHHBIN 3apOC CHEIHAINUCT MPUOOIIAET €T0
K [TAKETY JOKYMEHTOB, IIPEJOCTABICHHOMY 3asBUTEIIEM.

MakcumanbHbI CPOK AIMUHUCTPATUBHON MIPOLIETYPHI 5 pabouuX JTHEH.

Kpurepuu npunsaTHs penieHus: HeoOX0IUMOCTh MOMy4YeHUs: nHPOpMaIli B paMKax
MEKBEIOMCTBEHHOT'O B3aUMOJEHCTBUS JIs1 (POPMUPOBAHUS MOJHOTO MaKeTa JOKYMEHTOB
U TIPEAOCTABJIEHUS MYHULIMIATBHON YCIIyTH.

PesynpTaTaMu BBITIOJIHEHUS AIMUHUCTPATUBHOM MPOIEAYphl OyIeT SBISATHCA
MOCTYIJIEHUE 3alpOIICHHBIX JOKYMEHTOB (CBEIECHUW, COAEpXkAaIlMXCd B HUX) B
pacniopstbkenue OMCY, nu6o uadopmainuu 00 OTCYTCTBUU 3aPOIIEHHBIX IOKYMEHTOB B
pacnopsi>KEHUH ToCcy1apCcTBEHHBIX opraHoB, OMCY, a Takke B OJBEAOMCTBEHHBIX TAKUM
opraHaM OpraHu3alHsIX.

Cnoco06 ¢ukcanum pesyiapTaTa aJIMUHUCTPATUBHOW Mpouenypbl: (HOpMUpOBAHHE
MOJIHOTO TAKeTa JOKYMEHTOB, HEOOXOAUMBIX JMJI MPEAOCTaBICHUS MYHUIUNAIbHOU
YCIIYTH.

26. HanpagBjieHue 3asiBUTEJII0 pellieHUs 0 MPU3HAHUM CAI0BOT0 J0MA KUJIBIM
JIOMOM HJIH KHJIOT0 IOMA CaJ0BBLIM JIOMOM.

44. OcHOBaHMEM ISl HaYaJla aJIMUHUCTPATUBHOM MPOLIEAYPHI SIBISIETCS BBISBICHUE
HaIM4usl MO0 OTCYTCTBUSI OCHOBAaHUM JJIsi OTKa3a B MPEJOCTaBICHUM MYHULIUIMATbHON
YCIIyTH, YCTAHOBJIEHHBIX MYHKTOM 17 aAMUHUCTPATUBHOTO PErJIaMeHTa.

45. B cnyyae OTCYTCTBHUS OCHOBaHMW i OTKa3a B MPEJOCTABICHHUU
MYHUIIUTAIBHOW YCIIYTH, YCTAHOBIIEHHBIX MYHKTOM 17 aAMUHUCTPATUBHOIO PErJIAMEHTA,
YIOJTHOMOYEHHBIN CIIENUAINCT MOATOTABIMBAECT PELICHUE O MPU3HAHUM CaJOBOTO JI0Ma
YKAJIBIM JIOMOM HJIM KUJIOTO JIOMa CaOBBIM JIOMOM.
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Pewenne o npu3HaHuM CagoOBOrO JOMA KHUJIbIM JOMOM WM KHJIOTO JIOMa CaJ0BBIM
JOMOM OQOpMIISIETCSE HA OyMa)XHOM HOCHUTEJIE B IBYX 3K3EMIUIApPax mo GopMe COrIacHO
NPUJIOKEHUI0O 3 K aJMHUHUCTPATUBHOMY PpETJIAMEHTY, YCTAHOBJIECHHON HACTOSIIUM
[Tomoxenuem.

46. B cnyyae HalM4yusi OCHOBAaHUM U1l OTKa3a B MPEJOCTABICHUN MYHHUIMIATBHON
YCIIyTH, YCTAHOBJEHHBIX IMYHKTOM 17 HACTOSIIET0 aAMUHUCTPATHUBHOTO pETJIaMEHTa,
YIIOJJHOMOYEHHBIM CHENHATUCT NOATrOTABIMBACT OTKA3 B MPHU3HAHMM CaJ0BOIO JOMA
KWJIBIM JIOMOM WJIHM JKHJIOTO JOMa CaJOBBIM JIOMOM, KOTOpBIH odopmisieTcs Ha
OyMa)XHOM HOCHUTENE B ABYX DJK3eMIUIIpax MO (opMe COrIacHO MPUIIOKEHHI0 4 K
HACTOSIIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

47. YTOTHOMOYEHHBIN CHEUHATUCT HaIMpaBiseT MOATOTOBJICHHOE pEIICHUE O
IIPU3HAHUN CAJ0OBOT0 JOMa XKWJIBIM JOMOM WM >KWIOrO JOMa CagOBBIM JOMOM WIIA
IIOATOTOBJICHHBI OTKAa3 B IIPU3HAHUU CaJOBOI0 JIOMA JKHWJIBIM JOMOM WJIM KWJIOTO J0Ma
CaJ0OBbIM JOMOM Ha NoJanuck pykosoautento MP «Kalitarckuii paiion.

48. PykoBoUTENb MOANUCHIBAET MOArOTOBICHHOE PEIICHNUE O IPU3HAHUU CaJJ0OBOTO
ZI0OMa JKHJIBIM JIOMOM HWJIM >KHJIOTO JJOMa CaJI0BBIM JOMOM WJIM ITOATOTOBJICHHBI OTKAa3 B
OPU3HAHUHU CAJI0BOTO JIOMA >KMJIBIM JJOMOM MJIM YKWJIOTO JOMa CaJ0BBIM JIOMOM, 3aBEPSIET
CBOIO NIOANMUCH MEYaThIO U IEPENAECT YNOJHOMOYEHHOMY CHELUAIUCTY Ui BBLIAYH
3asBUTEIIIO.

49. YIOTHOMOYCHHBIN CIIEIHAINCT HE MOo3AHee 3 JHEH CO THS MPUHITHS PEIIeHUs
HaNpaBJI€T OJJUH dK3EMIUIAP PEIICHUs O MPU3HAHUU CAZOBOTO JIOMA KWJIBIM JOMOM HJIA
YKUJIOTO JIOMa CaJ0BBIM JOMOM WJIHA MOJATOTOBJIEHHBIM OTKAa3 B MPU3HAHWH CaJOBOTO JIOMa
KUJIBIM JJOMOM HJIM >KHJIOTO JJOMa CaJIOBBIM JIOMOM 3asiBUTENIO CIIOCOOOM, YKa3aHHBIM B
3a5BJICHUH.

MakcumanbHBIA CPOK BBITOTHEHUS aJMHHUCTPATHUBHOW MpoIeaypbl — 3 pabouyux
JTHSL.

27. llepeyeHb A IMUHUCTPATHUBHBIX Npoueayp (IeiicTBUI) MPU MPea0CTABIEHUH
MYHHUIUIIAJIBHON YCJIYTH B 3JIEKTPOHHON (opMe.

50. IIpenocraBneHne MyHUITUTIATLHOW YCIYTH B AJIEKTPOHHOM (hOopMe BKIIOUAET B

ce0s creayronme aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) mpuem u perucTpanys 3asBICHHUS W MPHIOKEHHBIX K HEMY JOKyMEHTOB,;

2) TpoBeIEHHE MPOBEPKH HAIUUHS U KOPPEKTHOCTH O(POPMIICHHS TOKYMEHTOB,
HEOOXOUMBIX JIJIS MPEIOCTABIICHUSI MYHUIIUITAIIBHOW YCITYTH;

3) dopMupoBaHME U HaNpaBJICHUE MEXKBEIOMCTBEHHOTO 3ampoca B OpTraHhl,
YYacTBYIOIIUE B MPEAOCTABICHUN MYHULIMTTAILHOW YCIIYTH,

4) HampaBJCHHUE 3asABUTEII0 B DIIEKTPOHHOW (opMe pelicHHs O MPHU3HAHUH
CaJI0BOTO JJOMA KUJIbIM JIOMOM WJIM KHUJIOTO JOMAa CaJOBBIM JIOMOM.

51. OchHoBaHueM sl Hayajga aJMUHHCTPATUBHOW MpOUEAYypbl — MOpHEMA U
pErucTpanuu 3asBJICHHUS O MPU3HAHUU CAJIOBOTO JIOMa KUJIBIM JOMOM HIIH KUAJIOTO JI0Ma
CaJI0BBIM JIOMOM W MPUJIOKEHHBIX K HEMY JIOKYMEHTOB — SIBJISIETCSI OOpaIlleHNUe 3assBUTEIIS
B OMCY ¢ 3asgBineHHeM, NOJaHHBIM B 3JeKTpoHHOM ¢opme dyepes EIIIY, o
MPEIOCTaBIECHUA MYHHUIIUTIATLHON YCIIYTH.

3assnenue nocrynaetr B ' MCOT'J] PITYUC P/l ¢ EIII'Y B aBTOMaTU4ECKOM pEKUME.
[Ipu 5TOM TPOUCXOAUT MPUCBOCHUE HOMEPA U AaThl peructpanuu cpeacrsamu CucTeMsl.



17

Haznauenue ynonnomoueHnssix cnenuanuctoB B [TMCOI'l PI'UC P/l npoucxoaut
ABTOMATUYECKU C YYETOM HACTPOMKM TEXHOJIOTUYECKHUX MPOLECCOB IMPENOCTABICHUS
ycayr CUCTEMBI.

B nuynom kabunere CuCTeMbl YIOJHOMOYEHHBIH CHEIUANIKHCT  MOJIy4aeT
UH(OPMAITMOHHOE YBEAOMIICHHE O MOCTYUBIIEM 3asIBICHHUH.

B nuunenii xkabuner 3asButens Ha EIII'Y mocpencrBom I'MCOI'Z] PI'UC P/
ABTOMATHUYECKU HAIpaBIISIETCS YBEIOMJICHHE O MPUEME U PETUCTPALUM 3asiBICHUS O
MPU3HAHUU CaJOBOT0 JIOMa >KWIbIM JOMOM WJIM JKWIJIOrO JOMa CaJOBBIM JIOMOM U
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB 3aBUTEIIIO.

Pe3ynbTaToM BBINOJHEHUS AIMUHUCTPATUBHOW MPOLEAYPHl SIBJISETCS HPUEM U
pPEruCTpaly 3asiBJICHUS] O IPU3HAHUU CAJ0OBOTO JOMA KUJIBIM JOMOM HWJIM >KHJIOTO JIOMa
CaJI0OBBIM JJOMOM M MPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

CrnocoboM  (ukcanuu  HUCIOTHEHHS  AIMUHUCTPATHBHOM  TPOLEAYphl B
AIEKTPOHHON (opMe SBISETCS PErucTpalusl 3asBICHUS O MPU3HAHUU CAJ0BOrO J0Ma
KUJIBIM IOMOM HJIH KHUJIOTO JIOMa CaJOBbIM JIOMOM M MPHIIOKEHHBIX K HEMY JOKYMEHTOB
B [TCOT'] PTUC P/.

MakcumanbHass TPOJODKUTEIBHOCTh YKAa3aHHOW Tpouenypbl coctaBisier 1
pabouuii ICHb.

52. OcHoBaHueM [UIs Haydajla aJMUHUCTPATUBHOW MpOIEAYpbl — IPOBEICHHUS
MPOBEPKU HAIMUUSI U KOPPEKTHOCTU O(OPMIICHHUS JTOKYMEHTOB, HEOOXOIUMBIX JIJIsi
MYHULIMOATBHON YCIYTM — SIBJIAETCS NMPUEM M PETUCTpalldd 3asiBJICHUS O MPU3HAHUU
CaJI0BOTO JIOMa >KWJIBIM JJOMOM WJIM JKHJIOTO JIOMa CaJOBBIM JOMOM M TNPUIIOKEHHBIX K
HEMY JJOKYMEHTOB.

YTIOTHOMOYEHHBIM  CHEHMAIMCT  OCYIIECTBISET MPOBEPKY MPEACTABICHHBIX
3asBUTEJIEM JOKYMEHTOB Ha COOTBETCTBHE IIEPEUHIO, YCTAaHOBJICHHOMY ITYHKTOM 13
HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa, U Ha KOPPEKTHOCTh UX 0(OPMIICHUS.

B nmunbiii kaOuner 3asButens Ha EII'Y aBTomaTudecku HampaBiseTcs
chopmupoBannoe B 'MCOTI'J[ PTUC P/l mHdOpMaInmoHHOE YBEIOMIICHHE O Hadae
POIIEAYPHI MPEIOCTABICHUS MYHUIIUTTAIBHON ycayru (1100 0TKa3e B MPEeAOCTaBICHUU
MYHHUIUIAIBHON YCIYTH C YKa3aHUEM IPUUYMHBI OTKa3a).

Pe3ynpraTom aIMHUHUCTPATUBHOM MpoUEenypbl  SIBISETCS BBISIBJICHHE
YIOJTHOMOYEHHBIM CIIEIUAIMCTOM HaJlMuusl WM OTCYTCTBHS OCHOBAHHUS JJIsI OTKa3a B
MPeI0CTaBICHUU MYHUIIUNIATBHON YCITYTH.

MakcuMallbHBIM CPOK BBITIOJTHEHUSI JTAaHHOW aJMUHUCTPATUBHOM mporeaypsl 45
KaJICHJAPHBIX JHEHU.

53. OcHoBaHUEM MJI Hadajla aJMUHUCTPATUBHOM Tpolueaypsl — (HOpMUpPOBaHUS U
HaIlpaBJICHUs] MEXBEIOMCTBEHHOTO 3aMpoca B OpraHbl (M OpraHu3aliu), y4aCTBYIOIINE B
NPEAOCTaBICHUN MYHUIIUNAIIBHOW YCIYTH — SBJISIETCS BBISBICHHE YIOJHOMOYEHHBIM
CIICIIMAJIUCTOM OTCYTCTBHSI OCHOBAHMS ISl OTKa3a B MPEIOCTaBICHUU MYHUIIUIIATbHON
YCIyTH.

YNOTHOMOYEHHBIM CHENUANINCT MOJArOTABIMBACT W HAIpPABISAECT IOCPEACTBOM
TMCOT', PTUC PJ] snekTpoHHBIE MEXBEIOMCTBEHHBIE WH(DOPMAIMOHHBIC 3alpPOCHl O
MPEIOCTABICHUN HEOOXOANUMBIX JOKYMEHTOB, €CITM YKAa3aHHBIC JOKYMEHTHI U CBEICHUS HE
OBLTM TPENCTABICHBI 3asBUTENIEM TO COOCTBEHHOM WHUIMATUBE (MPU HAIAYUU
TEXHUYECKON BO3MOKHOCTH).

Pe3ynbTaToM  BBINOJIHEHUST AIMUHHUCTPATHUBHOM TMpOLIEAYpPhl OyAET SBISATHCS
NOCTYIUJIEHUE 3alpOIICHHBIX JIOKYMEHTOB (CBEJIEHUHM, COJEp)KAIUXCS B HUX) B
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pacnopspkeane OMCY, nmu6o uHpopMaiuu 00 OTCYTCTBUU 3alIPOLIEHHBIX JOKYMEHTOB B
PacnopsKEHUH rocyJapcTBeHHbIX opranoB, OMCY, a Takke B I0JBEJOMCTBEHHBIX TAKUM
opraHaM OpraHU3aLHsIX.

[TomyueHne OTBETOB Ha DJIJIEKTPOHHBIE MEXBEIOMCTBEHHbIE WH()OpPMAIMOHHBIE
3anpocsl ocymectsisiercs B  MCOLI' ] PTUC P/I.

MakcumanbHbIl CpPOK BBINIOJHEHUS HAHHOM aAJIMWHHCTPATUBHOM MPOLEAYPHI
pabouunx JTHEH.

CriocoboM ¢ukcanuu pesyibTaTa aAMHUHUCTPATUBHOW MPOILETYypPhl B 3JIEKTPOHHON
dopme siBseTcs (QOPMHUPOBAHUE TMOJTHOTO MaKeTa JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEAOCTABICHNS] MyHULMITAIBHON YCIIYTH.

54. OcHOBaHMEM IJis Hayaja aJIMHUHHCTPATUBHOM NpPOLEIYypbl — HaIpaBICHHS
3asBUTEIIO B JIEKTPOHHOU (pOopMeE pellieHus: O MPU3HAHUU CaZOBOT0 JIOMa KHIIBIM JOMOM
WM KUJIOTO JIOMa CaJIOBBIM JIOMOM — SIBJISIETCSl BBISIBICHHE HAJIWYHUS JIMOO OTCYTCTBHS
OCHOBAaHWM JUIsl OTKa3a B IIPEAOCTABICHWH MYHMIMNAIBHOW YCIYTH, YCTaHOBJIEHHBIX
IYHKTOM 17 HacTOSIIEro aIMMHUCTPATUBHOIO PETJIAMEHTA.

Pemenne o npu3sHaHUM CaJ0OBOrO JI0Ma KWJIBIM JOMOM HIJIM KHJIOIO JIOMa CaJ0BbIM
n0oMOM (OTKa3 B MPU3HAHHU CaJOBOTO JIOMA JKHIIBIM JIOMOM WIJIH KHUJIOTO JIOMa CaJOBbIM
JOMOM) BbIaeTcsi B (OpMe BJIEKTPOHHOTO JOKYMEHTa, MOJNUCAHHOIO YCHUJICHHOM
KBaJIM(UUIMPOBAHHON AJEKTPOHHON MOJNUCHIO, B CIIy4ae, €CJIM 3TO YKa3aHO B 3asBJICHUU
O MPHU3HAHHUH CAJOBOTO JOMA KWJIBIM JJOMOM HJIM KHJIOTO JIOMa CaI0BBIM JIOMOM.

YIOJHOMOYEHHBIN CHEUAINCT HAIPABISIET 3asBUTEII0 PEUICHUWE O IPU3HAHUU
CaJIOBOTO J0OMa >KWJIBIM JIOMOM FUTH JKHJIOTO JIOMa CaJIOBBIM JJOMOM (OTKa3 B NPU3HAHUH
CaJIOBOTO J0Ma JKUJIBIM JIOMOM WJIM JKHJIOTO JOMa CaJOBBIM JIOMOM) B JIMYHBIN KaOWHET
Ha EIII'Y B ¢QopMe »3IEKTPOHHOTO JOKYMEHTa, MOANMCAHHOTO  YCHUJIEHHOM
KBaIM(PUIMPOBAHHON EKTPOHHON MOANKCHIO.

B uunblii  kabuner 3asButens Ha EIII'Y aBTomMaTH4yecku HampaBiseTcs
chopmupoBannoe B IMCOI'Zl PI'MMC PJl wuHpopmMannmoHHOE YBEIOMIICHHE O
3aBEpPUICHUH NPOLEIYPHI TPEIOCTABICHUS MyYHULIIMIAIBHON yCIIYTH.

MaxkcuMasbHbIi CPOK BBITIOJTHEHHS aIMUHUCTPATUBHOM MpoLeaypsl 3 pabouux JHS.

28. Ilopsiaok ocyuiecTBIECHHS B 3JIeKTPOHHO popMe aAMMHUCTPATUBHBIX MPOLEAYP
(1eiicTBHI1) B COOTBETCTBHMH C MOJIOKeHUAMHU cTaThbu 10 denepajbHOr0O 3aK0HA

55. ®opmupoBaHHe 3arpoca 3asBUTENIEM OCYIIECTBIISIETCS TOCPEICTBOM 3allOJHEHUS
aneKTpoHHOM dopmbl 3ampoca Ha EII'Y 6e3 HE0OXOAMMOCTH JTOMOJTHUTEIBLHON MOoaun
3anpoca B Kako-mmbo uHou opme.

Bo3moxnocTe HampasiieHus 3arnpoca uyepe3 EIIIY mpenmocraBisieTcss TOJBKO
3agaBUTENAM, 3apeructpupoBanHbiM Ha EINNY, EIII'Y ¢ wucnons3oBanuem EnuHOU
cucteMbl uaeHtudukanuu u ayrearudukanun (ECHUA).

Ecmu 3asButens He 3apeructpupoBaH Ha EII'Y B kadecTBe monb30BatTeisi, eMmy
HE0OXOAMMO MTPOUTH MPOIIEAYPY perucTpaiuu ¢ ucnonbp3zoBanueM ECHUA.

[lepen 3amonneHwem osnekTpoHHOM (opmbr 3asBienus Ha EIIY 3asButento
HEOOXOJAMMO O3HAKOMHTCS C TOPSAKOM TIPEIOCTaBICHUS MYHHUIIUTIATBHOW YCIIYTH,
MTOJTHOCTHIO 3ATOJIHUTD BCE TOJIS JIEKTPOHHOUN (POPMBEI.

56. IIpoBepka chopmMHpOBaHHOTO 3ampoca OCYIIECTBISIETCS aBTOMAaTHYECKH I0CIE
3aMOJHEHUsI 3asiBUTENIEM KaXXJ0ro U3 IMojedl snekTpoHHou Gopmbl 3ampoca. Ilpu
BBISIBICHUM HEKOPPEKTHO 3aMOJIHEHHOTO TMOJs 3JIEKTPOHHOU (HOpMBI 3ampoca 3asBUTEINb
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YBEAOMIIETCS O XapaKTEPE BBISIBICHHOW OIIMOKHU U MOPSIJIKE €€ YCTPaHEHUs TOCPEICTBOM
UH(OPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B AIEKTPOHHOM (hopme 3ampoca.

57. CdopmupoBaHHBIA W TOANUCAHHBIA 3ampoc Hampasiasiercs B OMCY
cpeacramu EINTY.

58. OMCY ofecneunBaeT mpueM U PErucTpalyio 3ampoca 0e3 HeoOXOAMMOCTU
MOBTOPHOTO MPE/ICTABIICHUS 3asBUTEIIEM 3asiBICHUS HAa OyMaKHOM HOCHUTEJIE.

59. IlpenoctaBieHre MyHUIIMNAIBHON YyCIyrd HAUYMHAETCS C MOMEHTa MpHeMa
OMCY »snekTpoHHOTO 3ampoca (IIpu HAJIMYUM TEXHUYECKOW BO3MOXKHOCTH). bymakHas
KOIKS 3apoca, MOJYy4YEHHas B PE3yJIbTATE€ €ro paclevyarkd B MPUHHUMAIOMICH 3arpochl
MH(POPMALIMOHHON CUCTEME, TIepeAacTCs CTPYKTYPHBIM MOAPA3ICICHUEM, OTBETCTBEHHBIM
3a MPEeIOCTaBIEHUE MYHULIMIIAIIBHON yciyrH, crennanucty OMCY, oTBETCTBEHHOMY 32
PErHCTPALUIO BXOJAIINX JOKYMEHTOB.

60. B nuuneni xabuner 3asButens Ha EIII'Y ¢ ucnonb3oBanmem cpenacts EINTY
aBromatudecku Hampasisgercs chopmupoBanabiii B TMCOI'[] PIUC JIO uzmeHeHHBIN
cratyc 3anpoca («[Ipunaro BegoMcTBOM») U HHGOPMAIIHS O PETUCTPALIMU 3asiBICHUS (TpU
HAJIMYUN TEXHUYECKOH BO3MOKHOCTH).

61. PesynbTaT npenocTaBiICHUS MYHHUIMMAIBHOW YCIYTM IO BBIOOPY 3asBUTENS
MOJKET OBITh MPEJCTaBIEH B (hOpMe TOKYMEHTa Ha OyMa>kHOM HOCHUTEJNE, a TaKKe B hopMe
ANIEKTPOHHOTO JOKYMEHTa (MpU HAJUMYUU TEXHUYECKON BO3MOKHOCTH), MOJANMMCAHHOTO
YIOJHOMOYEHHBIM  JOJDKHOCTHBIM  JIMIIOM  C  HCIOJb30BaHUEM  YCUJIEHHOU
KBIM(PUUIUPOBAHHON 31E€KTPOHHON MOAMHKCH.

62. 3asBUTENIO TPEIOCTABISAETCS BO3MOXKHOCTH TOJyYCHHS WHPOPMAIMH O XOJe
MPEI0CTABICHNS MYHULIMIIAIBbHON YCIYTH.

Nudopmanusa nanpasisgercs 3asBurento OMCY B cpok, He mnpeBblLaromui 1
pabouuii IeHb MOCJE 3aBEPIICHUS BBINOJHEHUS COOTBETCTBYIOLIEIO JEUCTBHS, Ha aapec
AJIEKTPOHHOM TIOYTHI M B INYHBIN KaOWHET.

29.Ilopsiiok ucnpaBJieHUs TONYIEHHBIX ONMEYaTOK U OIUOOK B BHIIAHHBIX B
pe3yJibTare NpeI0CTABJIECHU MYHUIUNIAJIBLHOM YCJIYIH JOKYMEHTAaX

63. B ciiydae BbIsSiBIIEHUS 3asBUTENIEM OINEYATOK, OIIMOOK B MOJyYEHHOM 3asBUTEIIEM
JOKYMEHTE, SIBJSIONIEMCS PE3YyJbTaTOM TMPEJOCTABICHUS MYHUIIMITAIIGHON YCIyTH,
3asiBUTENh BIpaBe oOpaTuthesi B MP «Kaitrarckuii paiton»

C 3asBJICHHUEM 00 HCIPaBIEHUU JOMYIICHHBIX OMEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe MPeOCTABICHHS YCIYTH JOKYMEHTAaX.

JIyist ucripaBieHUsT TOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIIAHHBIX B PE3YJIbTATE
IPEIOCTaBICHUS MYHHMIIMITAIIBHONW YCIYrd JOKYMEHTax (Jajgee — OIMMOKH) 3asBHTEIb
HampaB/IsICT B YIIOJIHOMOYCHHBIM OpraH 3asBJICHHEC 00 WCIPaBJICHUU OIMUOOK B
POU3BOJIBHOW (opMe C TPUIOKEHHEM JOKYMEHTa, BBIIAHHOTO B pe3yJbTaTe
IPEIOCTABJICHUS MYHUIIUIIAIBHON YCIYTd W B KOTOPOM, II0 MHEHHUIO 3asBHTEIIS,
JOITYIIICHBI OITMOKH, IOKYMEHTOB, CBHJICTEIBCTBYIOITUX O HAJTMYNUU OIIHOOK.

JIOIPKHOCTHOE JIUIO YITOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHHUC
MYHUITUTIAJIBHOW YCIIYTH, paCCMaTPUBACT 3asiBJICHUE M MPOBOJUT MPOBEPKY YKa3aHHBIX B
3asBJICHUU CBEJEHUN 00 omuoOkax B TeYeHHE 2 pabouux JHEW CO JHS PETHCTpAINH
3asiBJICHUSI.
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KpurepueM npuHATHSA pelIeHHs AOHKHOCTHBIM JIMIIOM YIIOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIM 32 MPEAOCTaBICHUE MYHULMIAIBHON yCIyru, 00 MCIPABICHUM OLIMOOK
ABJIIETCS HAIMYUE UM OTCYTCTBHE TAaKUX OLIMOOK.

B cinydae orcyrcTBUs OHIMOOK JOJKHOCTHOE JIMIIO YIOJIHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 3a IPEAOCTaBICHUE MYHMIMIAIBHOW YCIyTH, MHCBMEHHO COOOLIaeT
3asBUTENO0 00 OTCYTCTBUU TAKMX OLIMOOK B TeueHUE 2 paboumx JHEH CO JTHS OKOHYaHMsI
IIPOBEPKH.

B ciydae BbIsIBIEHHA OIIMOOK AODKHOCTHOE JIMLO YIIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHOE 32 MPEIOCTABICHUE MYHHIIMIAIBHON YCIyTH, B T€YEHUE 2 pabounx JHEH
CO JIHS OKOHYAaHMS IIPOBEPKH, OCYIIECTBISET BbIAAYY 3aSBUTENI0 HOBOI'O JOKYMEHTA, B
KOTOPOM yCTPaHEHBI BBISIBJIEHHBIE OIIMOKH.

PesynbraToM paccMOTpeHUs 3asBJICHUS JTOJKHOCTHBIM JIMIOM YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIM 3a NPEAOCTABICHUE MYHULMNAIBHOM YCIYTH, SBISAETCS
HaIIpaBJICHUE 3asBUTEIII0 B3aMEH paHee BBIJAHHOIO HOBOI'O JOKYMEHTA, BBIABAEMOIO 110
pe3yJsibTaTaM MpeA0CTaBICHUS MyHULMIIAIbHOW yCIyTH, UM MUCbMEHHOE COO0IIeHHE 00
OTCYTCTBMM TaKUX OLUIHMOOK.

Paszpen IV. ®OPMbI KOHTPOJIA 3A NCITIOJITHEHUEM
AIMUHUCTPATUBHOI'O PEI'VTAMEHTA

30. ITopsiok ocyuiecTB/IEHUS TEKYIIEro KOHTPOJIA 32 c00JII0IeHueM 1
HCIOJIHEHHEM OTBETCTBEHHBIMH J0JKHOCTHBIMHU JIMIAMM MOJIOKEHUI perjiaMeHTa u
HHBIX HOPMATHBHBIX MPAaBOBBIX AKTOB, YCTAHABJIUBAIOIINX TPeOOBAHUS K
Npea0CTABIEHUI0 MYHHIIUNIAJIBbHOM YCJIYTH, a TAK)Ke MPUHATHEM UMHU pelleHuii

64. Texymuii KOHTPOJb 3a COOJIOACHUEM TOpPSIAKAa M CTaHAapTa IPEAOCTABICHUS
MYHUIIUITAIBHOW  yCIYTH, aIMHHUCTPATUBHBIX TMPOIEAYp IO  IPEAOCTABICHHUIO
MYHUIIUITAIPHOW YCIYTH W TPUHATHEM pPEIICHUH CHeNUalucTaMyd OCYIIECTBIISICTCS:
HauansHukoMm otaena crpourtenscTBa, apxXuTeKTypsl, KKX.

Tekyuii KOHTPOJIb OCYIIECTBIISCTCS IyTEM IPOBEIACHUS IPOBEPOK COOJIOJICHUS U
WCITOJTHEHUS MOJI0KCHUH HACTOSIIET0 perjiaMeHTa.

31. ITops/10K U MEPUOIMYHOCTH OCYIIECTBIECHHS MJIAHOBBIX H BHEILUIAHOBBIX

NPOBEPOK MOJHOTHI H KAYeCTBA MPEA0CTABJICHUS MYHHIMNIAJIBHON YCJIYIH, B TOM

yucJie NOpsiioK U GopMbl KOHTPOJISA 32 MOJHOTON U KAYeCTBOM IPeI0CTABICHUA
MYHHMUIHMIIAJIBbHON YCIYTH

65. KoHTpoJIb 32 MOJHOTOW M KauyeCTBOM MPEAOCTABICHHUS MYHUIIUIAIBHON YCIyrd
BKJIFOYAeT B ceOs TPOBEACHHWE TPOBEPOK, BBISABICHHWE W YCTPAHCHWE HAPYIICHUH TpaB
3asiBUTEJICH, PaCCMOTPEHHUE, IPUHATHE B TIPE/SIIax KOMIICTCHIINH PEIICHHH ¥ TIOJITOTOBKY
OTBCTOB Ha OOpallleHHus 3asBUTCIICH, COIEpKalllie >KaJloObl Ha PEIICHHS, ACHCTBUS
(6e3nelicTBUE) TOTKHOCTHBIX JIHII.

66. [IpoBeneHne MPOBEPOK MOXKET HOCHUTH IUIAHOBBIA XapakTep (OCYMIECTBISTHCS Ha
OCHOBaHMH I'OJIOBBIX INIAHOB PadOThI, HO HE perke 1 pa3a B roj) U BHEIJIAHOBBIM XapakTep.

67. IlpoBepku MOJHOTHI W KadecTBa MNPEAOCTABICHHUS MYHHIIMITAJBLHOW YCIyTH
OCYIIECTBIISAIOTCS HA OCHOBAHUH MPABOBOrO aKTa PYKOBOIUTEIIS (MIIM YIIOJTHOMOUYEHHOTO
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muuna) OMCY. Jlnga mpoBeneHus NMpoBepKU (HOPMUPYETCS KOMHUCCHUS, IESATEIBHOCTD
KOTOPOM OCYILECTBISIETCS B COOTBETCTBUU C IIPABOBBIM aKTOM PYKOBOAMTENS (UK
ynoJiHoMmoueHHoro jiviia) OMCY.

68. Ilpm mnpoBepke MOryT paccMaTpuUBaTbCs BCE BOIMPOCHI, CBSI3aHHBIE C
PEIOCTAaBICHUEM MYHUIMIAIBLHON yCIyTH (KOMIUIEKCHBIE MPOBEPKH), UM OTACIIbHbBIC
BOIPOCHI (TEMAaTHUYECKHUE MPOBEPKHU).

69. Pe3ynbpTaThl MpOBEACHHBIX MPOBEPOK OGOPMISIOTCS B BUJAE aKTa NMpoBepku. B
cllydae BBISIBJICHHS HApYILIEHUH MpaB 3asBUTENICH pyKOBOAUTENEM (MM YIIOTHOMOYEHHBIM
autioM) OMCY ocyiecTBisieTcsl TPUBJICYECHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B
COOTBETCTBMHM C 3aKOHOATENBLCTBOM Poccuiickon Penepanuu.

32. OTBETCTBEHHOCTD J0J’KHOCTHBIX JIMI] OPTraHa, NPeA0CTABJISIIOLIEr0
MYHULIHMIAJIBHYIO YCJIYTY, 3a pelleHus U AeiicTBusA (0e3aeiicTBHE), IPUHUMAEMbIeE
(ocymecTBiIsieMbIe) HMHU B X0/1€ NPEI0CTABJICHUA MYHHIHMIIAJIBHON yCIyTrH

70. Ilo pesynpraTaM MNpOBEPOK, B CIy4yac BBISBICHUS HAPYLICHUN COOJIOECHUS
[IOJIO)KEHUIM aJMUHUCTPATUBHOIO PEIJIAMEHTAa M MHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB,
YCTaHaBIUBAIOLIUX TPEOOBAHUS K MPETOCTABICHUI0O MYHULUNAIBHON YCIyrd, BUHOBHbBIE
CHELUATUCTBI HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATEIBCTBOM Poccuiickoi
®denepannu 1 3aKkoHOAATENbCTBO PecnyOnuku larecras.

71. IlepcoHanpHas OTBETCTBEHHOCTh creunanuctoB OMCY 3akpemsercs B HX
JNOJDKHOCTHBIX ~ pEerjlaMeHTax (MHCTPYKIUSAX) B COOTBETCTBHM C TpeOOBaHUSIMU
3aKOHOAATENBCTBA.

72. Cnemumaymctet  OMCY  HecyT TEpCOHANBHYIO  OTBETCTBEHHOCTH  3a
CBOEBPEMEHHOCTh Y KAYECTBO MPEIOCTABICHUS MyHULIUIAIBHON YCIYTH.

33. IoJ10:keHUs1, XapaKTepU3yollye TPeOOBaHUS K MOPAAKY U (hopmam
KOHTPOJIA 32 NPeI0CTABJICHUEM MYHUIUNIAJIBHOH YCIYI'H, B TOM YHCJIE CO CTOPOHBI
rpakaaH, uX o0 beIUHEHNH U OPraHU3 ANl

73. T'paxmane, ux OOBEIWHEHUS ¢ OpraHU3allMd HMEIOT TPaBO Ha JIIOObIE
OpEeIyCMOTPEHHbIE  JACHCTBYIOLUIMM  3aKOHOAATENbCTBOM  (OpPMBI  KOHTPOJS  3a
nesarenbHocTbi0 OMCY npu npenocTaBiaeHun yCIyTH.

KoHTpoJsib 32 HCMOMHEHUEM aJIMUHUCTPATUBHOIO PErJIAMEHTa CO CTOPOHBI IPaXk/IaH,
UX OOBEIUHEHUM W OpraHu3alui SBISETCS CaMOCTOSTEIbHOM (OPMON KOHTPOJS U
OCYILIECTBIISIETCS MyTeM HampaBlieHuss oOpamennii B OMCY, a Takke mnyTem
oOxkanoBaHus AeicTBUM (0€3A€MCTBUS) U PEILIEHU, OCYLIECTBISIEMbIX (IPUHATHIX) B X0OJI1€
UCIIOJTHEHUS aIMUHUCTPATUBHOIO periaamenta, B OMCY.

Nudopmanus o pesynbratax paccMOTpeHUs: oOpalleHuil rpaxk/iaH, uX 00beIMHEHUN
U OpraHu3aluid JOBOAMUTCA JO CBEIEHHUS JIML, HANpaBUBLIMX JTH OOpalieHus, B
YCTaHOBJICHHBIE 3aKOHOJIATEIBCTBOM CPOKH.

Pa3znea V. JOCYJIEBHBINA (BHECYJIEBHBIN) MTOPSIOK
OBXAJIOBAHUS PEHIEHUM U IEMCTBUMH (BE3JEHCTBUS) OPTAHA,
MPEJOCTABJISIIOIIETO MYHUITUITIAJIBHYIO YCJIYTY, A TAKXKE ETO
NTOJIPKHOCTHBIX JINI]
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34. Undopmanus 1151 3asiBUTEJISI 0 €r0 MPaBe NMoAaTh Kajaoly

74. 3asBUTENIH UMEET MPABO Ha JIoCcyAcOHOE (BHECYneOHOE) 00KalOBaHUE IEHUCTBUMN
(6e3nmelicTBUSI) U PELICHHM, TMPUHATHIX (OCYIIECTBIISIEMBIX) JOHKHOCTHBIMHU JIUIIAMH U
cnenuaniuctamu OMCY xojze npeaocTaBieHrs MyHUIIUTIATBHON YCIYTH.

35. IIpeamer xano0bl

/5. 3a4BUTENb MOKET OOPATUTHCS C H)KAIOOOM, B TOM YHCIIE B CIEAYIOIIUX CIIy4asiX:

HAPYILICHUE CpOKA PErucTpaluu  3ampoca 3adBUTENSI O  IPEAOCTaBJICHUU
MYHHUIUIIAIBHON YCIYTH, KOMIUIEKCHOTO 3aIpoCa;

HApPYILICHUE CPOKA MPEAOCTABICHUS MYHULIUNIATBHON YCIYTH;

TpeOOBaHNE y 3asBHUTENS JOKYMCHTOB WM HWH(OpMaAIruu JTuOO0 OCYIIEeCTBICHHUS
JNEUCTBUM, TMPEACTABICHUE WJIM OCYLIECTBIECHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOpPMaTUBHBIMH TpPaBOBbIMH akTaMu Poccuiickoit ®Denepauny, HOPMATUBHBIMU
npaBoBeIMH akTamu PecnyOnuku JlarectaH, MyHHUIIMITAJIbHBIMU TPAaBOBBIMU aKTaMH,
HACTOSIIIUM PErJIaMEHTOM IS PEIOCTABICHNS MYHULIUITAIBHON YCIIYTH;

OTKa3 B IIpUEME JOKYMEHTOB, IIPEAOCTABJICHUE KOTOPBIX IPEAYCMOTPEHO
HOPMAaTUBHBIMH TpPaBOBbIMH akTaMu Poccuiickoit ®Denepaunu, HOPMaTUBHBIMU
MpaBoBbIMU akTamMu PecnyOnuku JlarectaH , MyHUIIUITAIBHBIMU TTPABOBBIMU aKTaMU JIJIsI
MPEIOCTABICHNS] MYHULIUITAIIBHON YCIIYTH, Y 3asBUTEIIS;

OTKAa3 B MNPEAOCTABICHUM MYHUIMINAJIBHOW YCIYTH, €CIIA OCHOBAaHUSA OTKa3a HE
MPEayCMOTPEHBI PefepaibHBIMU 3aKOHAMU U TPUHSATHIMUA B COOTBETCTBUM C HUMU UHBIMHU
HOPMATUBHBIMU TMPABOBBIMH akTaMu Poccuiickot @enepanuu, 3aKOHAMU W HWHBIMU
HOPMATHMBHBIMM  TMPABOBbIMU akTamMu PecnyOnuku Jlarectan, MyHHIIMTIATbLHBIMU
MPAaBOBBIMU aKTaMU;

3aTpeOOBaHUE C 3agBUTEINS MPHU MPEAOCTABICHUNA MYHHUIIMIAIBHONW YCIYTH TUIATHI,
HE NPEAYCMOTPEHHOW HOPMATUBHBIMM IpaBOBbIMH akTamu Poccuiickon ®depnepanuu,
HOpPMATUBHBIMU TIPaBOBBIMU akTaMu PecnyOnuku  JlarectaH, MyHHUIIMTAIbHBIMU
IPaBOBBIMU AKTaMU;

otkaz OMCY, nmpegocTaBisiioIero MyHUIIMNAIBHYIO YCIYTY, JOJKHOCTHOTO JIMIA
OMCY, npenocTaBisIOMEro MyHUIUNAIBHYIO YCIYTY B HCIPABICHUN AOMYIIEHHBIX UMU
OTIEYaTOK U OLIMOOK B BBIJJAHHBIX B PE3YJIbTaTE MPEIOCTABICHUS MYHUIIUTIATLHON yCIIYTH
JIOKYMEHTaX JU0O0 HapylIEHUE YCTAHOBJIICHHOTO CPOKa TaKUX UCTIPABJICHUN;

HApYLICHUE CpOKa WM TOpSAKa BbIIAYM JOKYMEHTOB IO  pe3yJbTaTaM
MPEIOCTABJICHNS] MyHULIMTIAIBHOM YCITYTH;

MPUOCTAHOBJICHUE TMPEIOCTABICHUSI MYHHIMIAIBHON YCIyTH, €CIU OCHOBAHUS
NPUOCTAHOBJICHUS HE TPEAYyCMOTPEHbI (PeaepaibHbIMM 3aKOHAMU W TMPUHITHBIMU B
COOTBETCTBUM C HHMH WHBIMH HOpPMAaTHMBHBIMH MPaBOBBIMM akTamu Poccuiickoit
denepanuu, 3aKOHAMH ¥ HHBIMA HOPMATHBHBIMH MPAaBOBBIMU akTamMu JIumernkoit o0nactu,
MYHULIMNATbHBIMU TPABOBBIMU AKTaAMH;

TpeOOBaHME Yy 3asIBUTENS TIPU MPETOCTABICHUN MYHHUITUTATBHON YCIIYTH JOKYMEHTOB
Wi MHGOPMAINK, OTCYTCTBUE U (WJIM) HEJJOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAIHCH MPU
MEePBOHAYAILHOM OTKa3€ B TMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IJisi MPEIOCTABICHUS
MYHUIIUTIATBHOW  yCcIyTd, JuOO B TPENOCTABICHUH MYHHUIUMAIBHON YCIyTH, 3a
UCKJIIOUEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7 denepasbHOro
3aKOHa.
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36. OMCY, opranu3anuu, 10/J5KHOCTHBIE JTUIA, KOTOPBIM MOKeT ObITh
HalnpasJieHa Kajno0a.

76. JKanoObl Ha pemeHuss W JedcTBUsA (Oe3A€iiCTBUE) PYKOBOJMTENS OpraHa,
IPEIOCTABIISIONIET0 MYHUIIUIIATBHYIO YCIYTY, OIAI0TCS B BBIIECTOAIINNA OpraH (TpU ero
Haau4uuM) JMOO B CiIydae €ro OTCYTCTBHS PacCMAaTPUBAIOTCS HEMOCPEACTBEHHO
PYKOBOJMTEIIEM OpraHa, MPEIOCTaBISMIONICT0 MYHUIUIMAIbHYIO yciuyry. JKamoObl Ha
pemenus u neictBus (6e3aeiicTBue) paboranka M®I] mogaroTcs pyKOBOIUTEIIO 3TOTO
M®OII. ’Kanmobs! Ha pemenus u aeictBus (6e3aeiictBue) M®I] mogaroTcs 3aMeCTUTEITIO
[JIaBpl aAMUHHUCTpanuu Jlumernkod o0macTv, YMOJTHOMOYEHHOMY ITOCTaHOBJICHHEM
agMuHHUCTpanuu Jlunenkoit o61acTu.

37. IlopsiioK MOJAYH M PACCMOTPEHMS KAT00bI

/7. XKanoba Ha pemenust u nevicteus (6e3aeiicteue) OMCY, npenocTaBisitoniero
MYHUIMNAIBHYIO  yCIyry, pAojbkHocTHoro Jjmna OMCY,  mpenoctaBisironiero
MYHUIUNAIBHYIO YCIYry, MYHULMIIAIBHOIO cCiyXaiero, pykosoaurenss OMCY,
IPEIOCTABIISAIONIEI0 MYHUIIMIIAIBHYIO YCIYTy, MOKET ObITh HallpaBjI€Ha IO MOYTE, Yepe3
M®OILI, ¢ ucnosb30BaHUEM HH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHON cetn "MHTepHet",
opunmansHoro caiitta OMCY, mnpeaocTaBisfomero MyHUIUOANbHy0 ycayry, EIIIY,
denepanbHO roCy1apCTBEHHOU MH(OPMAITMOHHOU CUCTEMBI J0CYAEOHOr0
(BHecyneOHoro) ooxkanoBanus (nanee — ®I'UC 1O), a Takke MOXKET ObITh MIPUHATA MPHU
JUYHOM MPUEME 3aIBUTEIS.

Kanoba na pemenus u nevicteus (6e3neiictsue) M®II, pabotHuka M®IL] MoxeT ObITh
HalpaBjeHa MO MOYTe, C MCHOJb30BAHHUEM HH(POPMALMOHHO-TEICKOMMYHHKAIMOHHOM
cetu «Mutepuer», opunuansuoro caiita M®II, EII'Y, a Ttakke MOXKET ObITh MPUHSATA
[IPU JINYHOM MPUEME 3aIBUTEIIS.

78. Kamoba momkHa CoIepKaTh:

1) wnammenoBanune OMCY, mnpenoCTaBISIONIEIO MYHUIIMNAIBHYIO — YCIYTY,
nomkHocTHoro Jjuna OMCY, npenocTaBisiolero MYHHMLIMIAIbHYIO YCIyry, Ju0o
MYHHUIIUTATBHOTO ciyKarero, M®II, ero pykoBoautens u (win) pabOTHUKA, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPhIX 00XKATYIOTCS;

2) damunuio, uMs, OTYECTBO (IOCIEIHEE — NPU HAITUYUM), CBEIECHUS O MECTE
KUTENbCTBA 3asBUTENS — (PU3UYECKOTO JiMla JHUOO HAMMEHOBAHHWE, CBEJIEHHUS O MECTE
HAXOXKICHUS 3asBUTEISA-IOPUIUUYECKOTO JIMIA, a TaKkkKe HoMep (HoMepa) KOHTAaKTHOIO
tenedoHa, agpec (aapeca) JIEKTPOHHOU MOYTHI (MPU HAJIWYWK) W TOYTOBBIM ajapec, Mo
KOTOPBIM JI0JKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

3) cBemenust o0 oOXalyeMbIX pemeHusx W JerctBusx (6esnerictBun) OMCY,
noipkHocTHOTO JInita OMCY, M®I1, pabotauka M®II;

4) nOBO/ABI, Ha OCHOBAaHMHM KOTOPBIX 3asABUTE]b HE COTJIACEH C pEIICHHEM H
neiictuem (OezneiictBuem) OMCY, mnpeaocTaBisONIEr0 MYHULMIAIBHYIO YCIYTY,
nospkHOocTHOTO Jniia OMCY, M®I], mbo padorarka M®II,.

3asgBUTEIEM  MOTYT OBITH  TPEACTABICHBI  JTOKYMEHTHI  (TIpU  HAJIWYHH),
MOJITBEP K IAIOIIUE TIOBOJIbI 3asIBUTEIS, JTUOO0 UX KOIHH.

OTBet Ha kano0y He JaeTCs B CIEAYIOLIUX CIIyqasiX:
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- €CJIM B MUCBMEHHOM OOpallleHUH HE yKa3aHbl (pamuiius 3asBUTENS, HAIIPABUBIIETO
oOpalieHue, Uiy MOYTOBBIN aipec, MO0 KOTOPOMY JIOJKEH ObITh HApPaBIIeH OTBET;

- €CJIM TEKCT MHUCbMEHHOro OOpalleHusi He MOAAAeTCs MPOYTeHHI0 (0 YeM B
TEYECHUE CEMHU JHEW €O JHS PErucTpaluu oOpalleHus COooOIaeTCs TpaKIaHUHY,
HalpaBUBIIEMY oOOpalieHue, eciau ero QGamMuius W TOYTOBBIA aapec MOJAAI0TCs
IIPOUTCHHUIO);

- €CIIM TEeKCT NHUCHBMEHHOrO OOpalleHUs HE TMO3BOJSET ONPEACINUTh CYTh
MPEJIOKEHUS, 3asBICHUS WX Kal00bl (0 UeM B TEUEHUE CEMH JHEU CO JHS PEerucTpaiu
oOparreHus coo0IIaeTcs rpak/IaHiHy, HalpaBUBIIIEMY 0OpaIleHue).

OMCY, mnpenocTapislOIIMA MYyHUUUIAIBHYIO YCIYry, BIpPaB€ OCTaBHUTh
3asiBJIeHUE 0€3 OTBETA MO CYIIECTBY B CIIyYasx:

- TMOJIyY€HUS TMHUCBMEHHOTO OOpalieHus, B KOTOPOM COJAEPKATCA HEIEH3ypHbIC
TM00 OCKOpOUTENbHBIE BBIPAXEHHS, YIPO3bl JKU3HU, 3J0POBBI0 W HMYIIECTBY
JOJDKHOCTHOTO JIMIAa, a TaKKe€ WIEHOB €ro CeMbU. 3asBHUTENI0 COOOIIAeTcs O
HEJI0IyCTUMOCTH 3JI0YIIOTPEOIICHUS ITPABOM;

- €CJIM OTBET IO CYIIECTBY MTOCTABJIEHHOTO B OOpAIIEHUH BOIIPOCA HE MOXKET ObITh
naH ©e3 pasrjalleHus CBEACHUM, COCTaBISIOIIMX TOCYJAapCTBEHHYIO WM HHYIO
OXpaHseMylo (perepalibHbIM 3aKOHOM TaiHy. 3asBUTEN0 COOOIIAETCS O HEBO3MOXKHOCTH
JaThb OTBET IO CYIIECTBY MOCTaBJICHHOI'O B HEM BOIIPOCAa B CBSI3U C HEJIOMYCTUMOCTBIO
pasranieHus yKa3aHHBIX CBEICHUH.

B cnydae, eciii B MUCHbMEHHOM OOpAIlCHUH 3asiBUTEINSI COIAEP>KUTCS BOIPOC, HA
KOTOPBI €My HEOJHOKPATHO JaBajliCh MHUCHMEHHBIE OTBETHI MO CYIIECTBY B CBSI3U C
paHee HaIpaBIIEMBIMU OOpAIEHUSIMH, U TIPU 3TOM B OOpaIleHUU HE MPUBOISITCS HOBBIC
TOBOABI WM OOCTOSITENbCTBA,  pykoBoguTenar  OMCY,  mpegocTaBisiOIIero
MYHHIIMNIATBHYIO YCIYTY, TOJDKHOCTHOE JIMIIO JHMOO0 YITOJTHOMOYEHHOE Ha TO JIMIO BIPaBe
NPUHATH pElIeHHEe O OE30CHOBATEIHHOCTH OUYEPETHOTO OOpaIlleHUS W MPEKpaIeHUH
HEPENUCKU C TpaXJaHUHOM [0 JAaHHOMY BONPOCY IMpPU YCIOBUHU, YTO YKa3aHHOE
oOpallleHue U paHee HalpaBisieMble 0OpallleHHs] HalpaBISINCh B 0JUH U TOT ke OMCY,
PEIOCTaBIAIOMUN MYHUIUNAIBHYIO YCIYTY WJIHM OJHOMY U TOMY K€ JIOJDKHOCTHOMY
auity. O TaHHOM pEIICHUH YBEIOMIISIETCS 3asiBUTEIb.

OO6pareHue, B KOTOPOM 00KamyeTcsi CyAeOHOe pelIeHUe, B TCUCHUE CEMU JTHEH
CO JHS pEerucTpaluy BO3BpallaeTcs TpaxkIaHWHY, HalpaBUBLIEMY OOpalleHHe, C
pa3bsCHEHUEM TMOPsIIKa 00KajJIOBaHUS JAaHHOTO Cy/1eOHOTO PeIIeHusI.

B cnyuae ecnm mpuYHMHBI, IO KOTOPBIM OTBET IO CYIIECTBY IOCTaBJICHHBIX B
oOpalleHuu BOMPOCOB HE MOT OBITH JaH, B TMOCIEAYIONIEM ObUIM yCTpaHEeHbI, TPasKIaHIH
BIIpaB€ BHOBb HampaBuTh oOpaiieHue B OMCY, npeaocTaBisiomMi MyHULUIIATBHYIO
yCIyTy, TU00 BBIIIECTOSIIEMY JOIKHOCTHOMY JIUILY.

38. Cpoku paccMOTpeHHS KAJT0ObI

79. XKamoba moaIeKUT pacCMOTPEHUIO JOJDKHOCTHBIM JiniioM OMCY, HajielneHHbIM
MTOJTHOMOYHSIMU TI0 PACCMOTPEHHMIO Kaja00, B TCUCHHE MATHAIIATA Pad0OUYnX JHEH CO JTHS
€e perucTpaiuu, a B ciaydae ooxkanoBanus otkaza OMCY, M®I] B mpueme JOKyMEHTOB Y
3asBUTENST MO0 B MCMPABICHWM JOMYIEHHBIX OMEYaTOK M OIMUOOK WM B Clydae
00>kajoBaHUsI HAPYIICHHS] YCTAHOBJICHHOTO CPOKAa TAKUX WCIIPABICHUN — B TCUCHHE TATU
pabounx THEN co JHS €€ perucTpaluu.



25
39. Pe3yabTat paccMOTpeHHs KAJT00bI

80. Ilo pe3ynapTaTam pacCMOTPEHHs *KaloObl MPUHUMAETCS OJHO U3 CIEAYIOUIMX
pELIECHU:

- kanoba yJOBJIETBOPSAETCS, B TOM UHUCIIE€ B (JOPME OTMEHBI MPUHATOrO PEIICHUS,
UCIPABJIEHUS JOMYIIEHHbIX OINEYaTOK W OIIMOOK B BBIJAHHBIX B PE3YyJbTaTe
IIPEAOCTABICHNS MYHHUIIMIIAIBLHON YCIYyTH JOKYMEHTAX, BO3BpATa 3asABUTENIO JICHEKHBIX
CPEACTB, B3MMAHHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMM IIPAaBOBBIMH AKTAMU
Poccuiickoii ®enepanyivi, HOpMaTUBHBIMU NPABOBBIMU akTamu PecriyOnvku Jlarectan u
MP «Kanitarckuit paiion»;

- B Y/IOBJICTBOPEHHUH KAT00BI OTKA3bIBACTCS.

40. Iopsiioxk nHGOPMUPOBAHNSI 3asIBUTEJIS 0 Pe3yabTaTaX pacCMOTPEHHs
JKATO0BI

81. He mo3nmHee aHs, CIEAYIOIIETO 3a JHEM NPHUHSTHS PEUICHUS, 3asBUTEIIO B
MUCBMEHHON (hOpME M M0 KEJIAHWIO 3asABUTENSI B DJIEKTPOHHOW (opMe HarmpaBisieTcs
MOTHBUPOBAHHBINA OTBET O PE3yJbTaTaX PaCCMOTPEHUS KaJIOOBI.

82. B cnyuae mnpusHaHUA KaIoObl MOJJIEkKAIIEH YIOBICTBOPEHHUIO B OTBETE
3asBUTENIO JaeTrcsl uMHpopmamusi o AeucTBusiX, ocymiectBisgeMbix OMCY B memsx
HE3aMENINTEILHOTO  YCTpaHEHWS  BBIABJICHHBIX ~ HApyImIEHWH  TPH  OKa3aHWUU
MYHUITUTIATBHOW YCIIYTH, a TaKKe MPUHOCSATCS W3BUHEHUS 32 JOCTABJICHHBIC HEYI00CTBA
W yKa3pIBaeTCs wWHPOpMANUsg O MaTbHEUIIUX JACHCTBUSAX, KOTOpPHIE HEOOXOIMMO
COBEPIIUTH 3aBUTEIIO B IEJIAX TOTYUYCHUS MYHUIIUTTAIEHON YCITYTH.

83. B cmyuae mpusHaHHs kanoObl, HE MOJUISKAIICH YIOBIECTBOPEHHIO B OTBETE
3asIBUTENIO, MAIOTCS apTyMEHTHUPOBAHHBIE Pa3bICHCHUSI O MIPUYUHAX MIPUHATOTO PEIICHMS,
a TaKke HHGOpPMAIIUS O MOPSIAKE 00KATOBAHUS MPUHSITOTO PEIICHHUS.

84. OTBer 1o pe3ysibTaTaM PacCMOTPEHUS KAJIOOBI MOAMKUCHIBACTCS PYKOBOJIUTEIEM
OMCY, nomKHOCTHBIM JIUIIOM JINOO YITOJITHOMOYEHHBIM Ha TO JIUIIOM.

85. B ciydae ycraHOBIEHUS B XOJ€ WM IO pe3yibTaTaM PACCMOTPEHUS KaJOObI
NPU3HAKOB COCTaBa aJMUHUCTPATHUBHOTO TMPABOHAPYIICHHS WM  TPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, PAOOTHUK, HAJIEJICHHBIC MOJHOMOYMSIMHU 10 PACCMOTPEHHIO Kaoo,
HE3aMeNTTEILHO HAMPABIISIOT HMEIOIITUECS MaTEPHAIbl B OpTaHbl MTPOKYPATYPHI.

41. Iopsaok 00:kxaI0BaHUS pPellIeHUs M0 xKajao0e

86. 3agBuTenp BhpaBe oOXajgoBaTh pEUIEHUS MO >KajloOe BBIIIECTOSIIUM
noxkHOoCcTHBIM Jiniiam OMCY, B mpokyparypy paiioHa, B Mpokyparypy PecnyOnuku
JlarecTaH , B CyIcOHOM MOpSIJIKE.

42. IlpaBo 3asiBUTEIsl HA NMOJy4eHHe MHPOPMAIIUN U JOKYMEHTOB,
HEO0XOAMMBIX /I 000CHOBAHUSA W PACCMOTPEHUS KaJI00bI

87. 3asiBuTEH IMEET MPABO HA:
- O3HAKOMJICHHUE C IOKYMEHTAaMU U MaTepHuaiaMu, HEOOXOJUMBIMH JJisi 00OCHOBAHUS
U PACCMOTPEHHUs >KalIoOBI, €CIM JTO HE 3aTparuBaeT MpaBa, CBOOOABI W 3aKOHHBIC
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UHTEPECHl JPYTUX JIMIl U, €CJIM B YKa3aHHBIX JIOKYMEHTax U MaTepHalax He COAepiKaTcs
CBEJICHUS1, COCTABJISIFOIINE TOCYIAPCTBEHHYIO WJIM UHYIO OXPAaHIEMYIO 3aKOHOM TalHYy;

- nojlyueHue HHGPOpMAlMM M JOKYMEHTOB, HEOOXOJUMBIX HJii OOOCHOBAHMS U
PacCMOTPEHUS KaJTOOBI.

88. OsHakomlieHHE C JIOKYMEHTaMH U MaTepuajaMu, HEOOXOAUMBIMU IS
000CHOBaHUSI U PACCMOTPEHHS 3KalOObl OCYIIECTBIISIETCS HAa OCHOBAaHUU MUCHMEHHOTO
3asBIIeHUs Juna, ooparusuierocs B OMCY, MO®I] ¢ xano6oi uian yrmoaIHOMOUYEHHOTO UM
JULA C NPUIIOKEHHEM JTOKYMEHTOB, MOATBEPKIAIONINX TOJHOMOYHS HAa O3HAKOMIICHHE C
MaTepuatamu JIena.

HomwxnoctHoe  ymno  OMCY, MOIl, HaaeneHHOE  COOTBETCTBYIOIIUMU
MOJIHOMOYHSIMH, B JICHb MOCTYIUICHUS 3asBICHUS (C JOKYMEHTaMHU) 00 O3HAaKOMJICHHH C
MarepuantamMu, HEOOXOJUMBIMU JJI1 0OOCHOBAaHUS U PACCMOTPEHHUS 5Kall00bl PETUCTPUPYET
JaHHOE 3asBiieHWE (C JOKYMEHTaMH), IIOCIE€ 4Yero, B TOT JK€ [JE€Hb, Nepenaer
3aperucTpUpOBAaHHOE 3asBJIEHUE (C JOKYMEHTaMH) B TMOpSJIKE JEIONPOU3BOICTBA
PYKOBOAUTENO (MM yIIOJIHOMOYeHHOMY Jiniy) OMCY, M®II.

PykoBogutens (wim ymomHomoueHHoe Jmno) OMCY, MO®I[ B cpok, He
IPEBBIIAIOIINNA OJHOTO pabovero JHs, CIAEAYIOLIETo 3a JHEM pEerucTpalyu 3asBieHus (c
JOKYMEHTaMHu) 00 O3HAKOMJIEHUHM C MaTepualaMu, HEOOXOAUMBIMH JUisi 0OOCHOBAHUS U
paccMOTpeHMsl JKajJoObl Ha3HA4YaeT JEHb W BpeMs O3HAKOMJICHHMS C MaTepualaMH,
HEOOXOAMMBIMH 11 OOOCHOBAaHMSI W PACCMOTPEHHs KAJIOObl, O 4YEM 3asBUTEIIO
cooburaercst (yCTHO WM MUCBMEHHO MO BBIOOPY 3asiBUTENS) B TEUEHHUE OJHOTIO paboyero
IHS, CIEOYIOUIEro 3a JHEM NPHUHATHS pEIICHWS O Ha3HAYeHUW JHS WU BpPEMEHHU
O3HAKOMJICHUSI C MarTepuajaMy, HEOOXOAMMBIMU I OOOCHOBAaHHS M PACCMOTPEHUS
KanoO0BbI.

JIOKyMEHTBl U MaTepuajbl, HEMOCPEICTBEHHO 3aTparMBalOIIME IMpaBa U CBOOOABI
3asiBUTENS, IPEAOCTABIIAIOTCS €My JJIs1 O3HAKOMJIEHUSI B TeueHue 3 pabouux AHEH co JHs
PacCMOTPEHHUSI 3asIBJICHUS.

43. Cnocoobl nH(GOPMHUPOBAHMSI 3asiBUTEJIel 0 MOPsAKe MY H
pPaccMOTPEHUS KaJa00bI

89. Mudopmanust o mopsjKe MOJAYd M PACCMOTPEHHUS >KAIOObl pa3MeniaeTcs B
MH()OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON cetn  «MHTepHer» Ha caiite OMCY
(mokaitag@yandex.ru), wa  EII'Y, a Takke MoOXeT OBITh  cooOIICHA
3asBuTeno cnenuanuctaMu OMCY npu JIMYHOM KOHTaKTE C UCTIOJIb30BAHUEM MOYTOBOM,
Tene(OHHOU CBSI3U, TOCPECTBOM HJIEKTPOHHOU MOYTHI.

Pasien VI. OCOBEHHOCTH BBIITOJIHEHUS AIMUHUCTPATUBHBIX
MPOLEJYP (IEVICTBHIN) B
M®II

90. IIpenocraBieHue MYHHUIIMIAIBHBIX YCIYT OCYIIECTBISETCA B COOTBETCTBUU C
3aKJIFOYEHHBIM COTJIalIEHHEM O B3aumonerctBuu mexay OMCY u M®I] u Bkio4aeT B
ce0s cienyIoui NCYEPTIBIBAIOIINMN NepeueHb aIMUHUCTPATUBHBIX MPOLEAYD (IeUCTBUI),
BBINIOJIHAEMBIX coTpyaHukamMu MOLIL:

1. NudopmupoBanue 3asBuTesield 0 MOPSIKE MPEIOCTaBICHUS MyHUIIUIAIbHON
ycayru B MO®I[, o xoze BBINIOIHEHUS 3alpocoB (3asiBJICHUN) O NPEAOCTaBICHUU
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MYHULHANAIBHOW YCIYTM, MO HWHBIM BOIIPOCaM, CBS3aHHBIM C IPEIOCTAaBICHHUEM
MYHULANAIBHOW YCIYTrH, a TakkKe€ KOHCYJbTHUPOBAHUE 3adABUTEIECH O TMOPSAIKE
MPEIOCTABJIEHNUS MYHULIIMTTAJIBHOM yciyru B MOLI;

2. [Ipuem  3asgBieHuid  (3ampocoB)  3agBUTENE O  MPEAOCTaBICHUU
MYHUIIUTIATBHOW YCIYTH W HMHBIX JOKYMEHTOB, HEOOXOAUMBIX IJisi MPEIOCTaBICHUS
MyHuLHAnaibHou ycayru OMCY B MOL];

3. Ilepenaua 3asBneHus (3ampoca) W KOMIUIEKTa JOKyMEHTOB u3 MOI] B
OoMCY;

4, Ilepemaua pesynbraTa MNPEIOCTABICHHWS MYHMIMIAJIBHOM YCIyTH U
KOMILIEKTa JoOKyMmeHToB n3 OMCY B M®I];

S. Briaua 3asBuTento pe3ysbraTa NpeIOCTaBICHUS MyHULMIAIBHON YCIYTH B
MOII.

6. HNudopmupoBanue 3asiBUTENCH O MOPSJIKE MPEAOCTABICHUS MYyHHUIUITATBEHOM

ycayru B M®ILI, o Xoxe BBIIOIHEHUs 3ampoca O IPEIOCTaBICHUM MYHULUIIAIBHOU
YCIIYTY, TI0 UHBIM BOIIPOCaM, CBA3aHHBIM C IIPEAOCTABICHUEM MYHULIMIIAIBHON YCIYyTH, a
TAaKXKE€ KOHCYJIbTUPOBAHUE 3asBUTEIIEH O IOPSAAKE IPEIOCTABICHUS MYHULIUIIAIbHON
ycayra B MOL] mocpeacTBOM KOMILIEKCHOTO 3a1poca;

7. IIppueM KOMIUIEKCHOrO 3ampoca OT 3asABUTENs Ha IPEAOCTaBICHUE
MYHULIANTAIBHOW YCIIYT'M, BXOIAIIEW B KOMIUIEKCHBIA 3allpOC U HHBIX JTOKYMEHTOB,
HEOOXOAMMBIX JUIsI MPEJOCTaBiI€HUS MyHUIUNaibHOW yciayru OMCY B MOI]
ITOCPEACTBOM KOMIUIEKCHOTO 3aIIpocCa,

8. [lepenaua 3anpoca (3asBJI€HHs) HA PEJOCTABICHHE MyHUIIUIAIBHONW YCIyTH
MOCPEJICTBOM KOMILIEKCHOTO 3ampoca, U KoMIuieKTa JOKkyMeHTOB u3 M®IL[ B OMCY;
Q. [lepenaua pesynapTaTta NpeaOCTABICHUS MYyHULMIIAIBHON YCIyT'H, BXOJSILIEH

B KOMIUIEKCHBIN 3anpoc, u3 OMCY B M®I];
10. Belgava 3asBUTENIO pe3yibTaTa MPEJOCTABICHHUS MYHUIIAMIATBHBIX YCIYT,
BXOJISIIIMX B KOMIUICKCHBIN 3arpoc B MOILI.

44, UndopmupoBaHue 3asiBUTEJIel 0 MOPsI/IKe MPeI0CTABIEHUSA
MYHHUIUNIAJbHOI yeiayru B M®II, o xoae BLINOJHEHHS 3alIPOCOB (3asiBJIeHUIA)
0 MpeJA0CTABJIEHNH MYHUIMIIAJILHOMN YCJIYT'H, 0 HHBIM BOIIPOCaM,
CBSI3aHHBIM C MPEA0CTABJIEHUEM MYHHIMIAIBHBIX YCJIYT, 4 TAKKE
KOHCYJIbTHPOBaHUE 3asiBUTEJIEH 0 MOPSIAKE MPe0CTABIEHUSA
MYHUIMIAJIBHOH ycayru B MOIL]

91. OcHoBaHueM AJi HavaJla aIMUHUCTPATUBHOW MPOLETYPHI ABIISETCS 00palleHne
3asBUTENS, €ro  YIOJHOMOYEHHOIO TMPEACTAaBUTENS, B LEIAX [PEeAOCTaBICHHUS
MYHUIIMNANBHBIX ycayr B ML (inuHoe noceuienue, no tenedoHy, B 3J€KTPOHHOM BH/JIE)

92. NudopmupoBaHue OCYIIECTBISIET YIIOJIHOMOYEHHBIN cOTpyaHUK MOI].

3asiBUTEIIO MTPeI0oCTaBIIACTCA HH(OPMALIUS:

-0 TIOPAJZIKE M CPOKE MIPENOCTABIECHUS MyHULIMIIATBHON YCIIYTH;

- 0 IepeYHe JOKYMEHTOB, HEOOXOAUMBIX JJIs MOJIy4YE€HUsI MyHULIUIIAJbHON yCIyTH;

— O pasMepe ToCyJapCTBEHHOW IOIUIMHBI, YIUIAYUBAEMOW 3asBUTEJIEM IPHU
MOJIyY€HUH MYHULIUMIIATBHON YCIYTH, O TIOPSAKE €€ YIUIaThI,

- 0 XOJI€ BBIIIOJIHEHHMSI 3aIIpOca O MPEJOCTABICHUN MYHULIUITAIBHON YCIYTH;

- 0 mopsAlKe A0CyneOHOro (BHECYneOHOro) 00KaJlOBaHUS PEIICHUN W JCHCTBUIA
(6e3nerictBusi) M®II 1 ero cCOTpyIHUKOB,;
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- 0 rpaduke padboter MOILJ;

- II0 MHBIM BOIIPOCaM, CBSI3aHHBIM C MPEIOCTABICHUEM MYHULIUNIAIBHON YCIYTH.

MaxkcuManbHbIN CPOK BBIMIOJHEHUS IEUCTBUS — 15 MUHYT.

Pe3ynbTraT aAMHHUCTPATUBHOW NPOLEAYpPHI: MPEJOCTABICHHE HEOOXOAUMOU
uH(pOpPMAIIUU U KOHCYJIbTAIlUU 3asIBUTENIO.

Cnoco6 ¢ukcanuu pe3yibrara aIMUHUCTPATUBHON MpOIEAYphl: pErucTpanus

oOparreHus 3asBUTENSA B aBTOMAaTH3WPOBaHHOUW nH(popMmarmoHHoi cucteme M®DI (manee
— AVIC M®II).

45. IIpuem 3asiB/1eHUI (32a1IPOCOB) 3asiBUTE/ICH O MPEAOCTABJICHUH
MYHHIMIAJIBHOH YCJIYId M HHBIX JOKYMEHTOB, HEOOXOAUMBIX Il IPEA0CTABICHUS
MYHULMIAIBHOH YCJIYIH

93. OcHoBaHueEM J1J1s Havajaa aAMUHUCTPATUBHOM MpoLeypHl ABIIsETCS oOpallleHue B
M®OII 3asBuTeNs (3aKOHHOTO MPEACTABUTENS WIM €ro IPEACTaBUTEN NpPHU HAIUYUU
JIOBEPEHHOCTH COOTBETCTBYIOIIEH (OPMBI, IMOATBEPKAAIOIIEH €ro IOJHOMOYHS) Ha
[OJy4YE€HUE TAKUX JOKYMEHTOB, €CJIM MHOE HE YCTaHOBJIEHO dDenepalibHbIM 3aKOHOM) C
3asBJICHUEM O TMPEAOCTaBICHUHM MYHULIMINAIBHON YCIYTH U IpUIaraéMbIX HEOOXOAUMBIX
JUISL IPEAOCTABIICHUS MYHULIMIIAIBHON YCIYTH TOKYMEHTOB.

94, NcuepnbiBaromui IIepeyYEHb JIOKYMEHTOB, KOTOpBIE SIBJISFOTCS
HEOOXOAMMBIMH M O00S3aTE€NbHBIMU I TPEJOCTABICHHUS MYHULMIAIBHON YCIYTH,
MOJUIEKAIIMX MPENCTaBIeHUIO 3asgButTeneM B M®L[ comepkurcs B COOTBETCTBYIOLIEM
paszele aIMUHUCTPATUBHOTO PETJIAMEHTA MPEIOCTABICHNUS] MyHULUITAIIBHON YCIIYTH.

95. Cotpyaauk M®L BEITIOIHSAET CASAYIOMNE JECHCTBUS:

- YAOCTOBEPSET JTUYHOCTh 3asIBUTEIIS;

- IPOBEPSIET TMPEACTABICHHBIE 3asBJICHUE W JOKYMEHThl HEOOXOIMMBIX s
IPEAOCTABJICHUS MYHUIUIIAJIBHON YCIYTH, & TAK)KE UX KOMIUJIEKTHOCTh HA COOTBETCTBUE C
pasznesioM aIMUHUCTPATUBHOIO PErIaMEHTa MIPEAOCTABICHNU MYHUIUITIAJIBHON YCIIYTH;

- IpU YCTAaHOBJIEHHUHM HECOOTBETCTBUS II€PEYHs JOKYMEHTOB, YKa3aHHBIX B
aJIMUHHUCTPATUBHOM PErJIaMEHTE IPENOCTABICHUS MYHULMIAIbHOW YCIYTH, COTPYIHUK
M®I] yBenomisieT 3asBUTENd O HAJIWYUM MPENATCTBUUA JJIsI NpUEMa JOKYMEHTOB,
OOBSICHSIET COZEpKaHHE BbISBICHHBIX HEJIOCTATKOB B IPEACTABICHHBIX JTOKYMEHTax U
BO3BpALIAET JOKYMEHTHI 3asIBUTEIIIO;

- €ClI1 OTCYTCTBYET HEOOXOJMMOCTh B MPEIOCTABIEHUU HOTAapPHAIBHO 3aBEPEHHBIX
KOIUWA JOKYMEHTOB, TO YIOJIHOMOYEHHbIA coTpynHUK M®ILI ocymiecTBisieTr GecriaTHOe
KOIMPOBAHUE JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2 IIpaBuin opraHuzanuu IesaTeNbHOCTH
MHOTO()YHKIIMOHAJBHBIX IIEHTPOB MPEIOCTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX
ycayr (yTB. moctaHoBiieHneM [lpaButensctBa PO ot 22 nexabpst 2012 roma Ne 1376) u,
CpPaBHUB KOMHH JOKYMEHTOB C UX OPUTMHAJIIAMH, BBIMOJHSIET HA KOMMSIX HAAMHUCh 00 UX
COOTBETCTBUM OpUTHHAJIaM, 3aBepseT CBOEH MOAMMUCHIO C YyKazaHueM GaMWwiud Hu
WHULAAJIOB.

96. Cotpynaux M®I] ocymecTBiseT peructpanuio 3aspienus 3assutens B AUC
M®II u BbIIacT 3aABUTENIO PACIUCKY B IOJYYEHUH TOKYMEHTOB C yKa3aHUEM II€peyHs
IIPUHATBIX JOKYMEHTOB, JaThl U BPDEMEHH UX ITPENOCTABIICHNUS.

MakcuManbHbIA CPOK BBITIOJTHEHUS IEUCTBUS —15 MUHYT.

Kpurepruem npuHATHS pELIEHUS SABISETCA OTCYTCTBUE MM HAIMYHNE OCHOBAHUU IS
OTKa3a B [IPUEME IOKYMEHTOB:



29

- OCHOBAHHUS ISl OTKa3a B MPUEME JOKYMEHTOB COJIEPKATCA B COOTBETCTBYIOILLEM
paszelie aIMMHUCTPATUBHOIO PETJIaMEHTa MPEIOCTABICHUS] MyHULUIIAIBHON YCIYTH.

Pe3ynbraToM aaMUHHCTPATUBHOM MPOUEAYPHl SABISETCA: NPUEM 3aABICHUSA H
JOKYMEHTOB, HEOOXOJAUMBIX JJIsl MPEAOCTABICHUS MYHUIIMNIAIBHOM YCIYTU WM OTKa3 B
npuéME JOKYMEHTOB [0 OCHOBAHUSIM, MPEIYCMOTPEHHBIM COOTBETCTBYIOIIMM PA3AEIOM
aIMUHHUCTPATUBHOTO PEMNIAMEHTA IPEAOCTABIECHNS MYHHUIIUIIAJIbHON YCIIYTH.

Croco6 aaMHHUCTPATUBHOW Tporeayphl: peructparus 3anpoca B AUC MOI] u
BbIJIA4a PACTIMCKU 3asBUTEITIO.

46. Ilepenaua 3asiBjieHus (3apoca) U KOMILIEKTA TOKYMeHTOB u3 M®I B
OMCY

97.  OcHoBaHHEM ISl Hayada aJMUHUCTPATUBHOM MPOIEAYpHI SBISETCS MPUEM
3amnpoca U KOMIUIEKTa JOKYMEHTOB, HEOOXOAUMBIX JIJIsl MPEJOCTABICHUS MyHUITUTATHHON
YCIIYTH.

[Ipy Hamuuuu TeXHUYECKOM BO3MOxkHOCTH y OMCY u MOIL, nepenaua
KOMIUJIEKTOB JIOKYMEHTOB B JJIEKTPOHHOM Buje ocyuiectBisiercs uz AWUC MOI[ B
I'corg pruc Jio.

Hampasnenue B8 OMCY 3asBieHuil U JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE He
Tpedyercs. OpuruHaibl 3asBJICHUN HA OyMaXHBIX HOCUTEISIX XpaHsaTcs B MOI] B TeueHue
TpEX MecAleB co AHA mnpuema. llo ucTedeHuM TpexXMecsdyHOro CpoKa XpaHEHUS
OPWUTHMHAJIBI 3asIBJICHAN MOJJIEKAT YHUUTOKEHHIO critaMu M DL,

B cnydae OTCYTCTBHSI TEXHHYECKOW BO3MOKHOCTH TIEpeAadyd JOKYMEHTOB B
ANIEKTPOHHOM BHJE, Nepeiadya KOMIUIEKTOB JOKYMEHTOB OCYILIECTBISIETCA HAa OyMa)KHOM
HOCHUTeNe KypbepcKoi cityx00ii MOII.

Cotpynauk MO®II dhopmupyer onuck Ha nepeaBacMble KOMIUIEKTHI JTJOKYMEHTOB B
OMCY.

MakcumanbHbIA CPOK BBIMOJHEHUS TIPOLIEYyphl — He To3aHee 1 (omHOr0) padodero
JIHS CJIEIYIOLLErO 3a JTHEM MPUEMA 3asIBICHHS U JIOKYMEHTOB.

[lepenaya KOMILJIEKTOB JOKYMEHTOB Ha OYMa)XHOM HOCHUTEJE OCYLIECTBIISETCA
Kypbepckoii ciryx6oit MOLI.

MaxkcuMasbHbI CPOK BBINOJHEHUS MPOLEAYPhl — HE MO3JHEE OAHOIO paboyero JHs
CO IHS NpUEéMa 3asBIICHHS U JOKYMEHTOB.

Kputepun npuHsTtus peiieHus: (QOpMHUPOBaHUE U MOJTOTOBKAa KOMILUIEKTOB
TOKYMEHTOB i oTiipaBku B OMCY.

Pe3ynbTaToM aaIMHUHHCTPATUBHOM MPOLEAYpPHl ABISETCA Mepenadya KOMILUIEKTa
nokyMeHToB B OMCY.

Crnioco6 ¢uxcanuu pe3ysibrata aAIMUHUCTPATUBHOM MPOLIEAYPHI:

- B CJyyae Inepefadyd JOKYMEHTOB B JJIEKTPOHHOM BHJI€ — HaJlMyue MH(OpMaIUu B
ANC M®I] o noctymnennn 1okymeHToB B OMCY.

- B Cllyyae Iepenayd JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE — IMOANHUCAHUE OMHCU
KOMILIEKTOB JOKYMEHTOB, BHeceHue cBeaeHue B AUC ML,

47. Ilepenaya pesyjbraTra NpeaoCTABJICHUS MYHHIUNAIBHON YCIYIH U
KOMILIeKTa J0KyMeHTOB u3 OMCY B M®I]
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98. OcHoBanueM aJis1 Havajla aIMUHUCTPATUBHOW MPOLETYPHI SBISIETCS OKOHYAHUE
NOATOTOBKH pe3yJibTaTa NPEAOCTABIECHU MyHULIMNAIbHON yeiryru OMCY.
YnonHnomoueHHbI coTpyaHUKk OMCY mnepenaéT ToTOBBIM PE3yJbTaT OKa3aHHOU
MYHULIHMTNIAIBHON YCIIYTH YIIOJIHOMOYEHHOMY COTPYAHUKY MODILI.

[Ipu Hannunu TexHuyecko Bo3moxkHoctn y OMCY u MO®LI, nepenadya KOMILIEKTOB
JOKYMEHTOB B AJIEKTpOHHOM Buje ocymectBisietca uz [ICOI'] PITUC JIO B AUC
MO®ILI.

MakcumanbHblid CPOK BBINOJHEHUS NPOUEAypbl — HE mo3aHee 1 pabouero A,
CIEAYIOLIETO 3a JHEM ITOATOTOBKH PE3ysbTaTa MIPEAOCTABICHNS MYHUIIUIIAIBHON YCIIyTH.

Hanpasnenne B M®IL] pe3ynbrata mpemoCTaBIeHUS MYyHULMIIAIBHOW YCIYIM Ha
OyMa)KHOM HOCHTEIE HE TpeOyeTcs.

B ciyyae OTCyTCTBHS TEXHMYECKOM BO3MOKHOCTH INEPENAYN PE3YyJIbTaTa YCIYyTHd B
ANEKTPOHHOM BHJE Iepefaya pe3yjbTaTa MyHULUIIAIBHOW YCIYTH OCYIIECTBISETCA Ha
OyMa>KHOM HOCHTEIE KyphepcKoit ciryx60it MOLI.

Cotpynauk OMCY ¢popMupyeT onuch Ha MepeiaBacMble KOMIUIEKThI TOKYMEHTOB B
MOILI.

MakcumanbHbI CPOK BBITIOJIHEHUS NPOLEAypbl — HE To3aHee |1 pabouero aHs,
CJIEAYIOLIETO 3a JHEM IOATOTOBKH PE3ysIbTaTa NPEAOCTABICHUS MYHULIUIIAIBHON YCIYTH.

Kpurepun npunartus pemeHus: QGopMUpOBAHME U TOATOTOBKA pe3yJlibTara
MIPENOCTABICHNS MYHUIIUMITAJIBHON yCIyTH Juisl oTipaBku B MDII.

Pe3ynbTaToM agMUHHCTPAaTHBHOM NPOLIEAYPHI SBIKIETCS INepefada pe3yJsibrara
MIPENOCTABICHNS MyHUIIUMITAJIbHON yciyru B MOILL.

Cnoco6 ukcanuu pe3ynbrara aIMUHUCTPATUBHOM POLIETYPHI:

B ciywyae nepegaun 1OKyMEHTOB B 3JIEKTPOHHOM BHJI€ — Halluuue MH(poOpManuu B
ANC M®I] o nocrynnennn 1okyMeHToB B MOLI.

B cnydae mepegauM JOKyMEHTOB Ha OyMa)XHOM HOCUTENE — MOJINUCAHUE OMHCH
KOMILIEKTOB JOKYMEHTOB, BHeceHue cBefeHne B AIC MOLI.

48. Boigaya 3asBHUTE/II0 Pe3yJbTAaTAa NPEI0CTABJICHUS MYHHULIMIIAIbHOU
yeayru B M®I]

99. OcHoBaHueM /Ji1 Havajla aJIMUHUCTPATUBHON MPOIEAYPHI SBISETCS MOTyYEHUE
M®II or OMCY pe3ynbrara npeioCcTaBIeHUs] MyHULIUTAIBHON YCITyTH.

Ha ocnoBanuu mnynkra 2 TpeOGoBaHMiI K COCTABJICHUIO W BbIJA4€ 3asBUTEIISIM
JOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE, IMOJTBEPKIAIOIINX COJIEPKAHUE DIICKTPOHHBIX
JOKYMEHTOB, HAIPaBJICHHBIX B MHOTO(QYHKIIMOHAIBHBIM LEHTP MPEJAOCTaABJICHUS
FOCyJapCTBEHHBIX W MYHHUIMNAJIBHBIX YCIyr TI0 pe3yjibTaramM MpeaoCTaBICHUS
FOCyapCTBEHHBIX W  MYHHUIMIAIBHBIX  YCIYr  OpraHamu, MOpeAoCTaBIISIIOIINMU
rOCyapCTBEHHBIE YCIYTH, U OPTaHaMH, MPEAOCTABIAIOIIUMU MYHUIIMTTAIBHBIE YCIIYTH, U
K BbIJa4e 3asABUTENIIM Ha OCHOBaHUUM HHPOpPMAIMU U3 HHGOPMAIMOHHBIX CHCTEM
OPraHoOB, MPEIOCTABISAIOIINX TOCYAAPCTBEHHBIEC YCIYI'HM, U OPraHOB, IPEIOCTaBIISIOMINX
MYHUIIUTIAJIBHBIE YCIYTH, B TOM 4YHCJIE€ C HCIOJIb30BaHUEM HH(POPMAIMOHHO-
TEXHOJIOTUYECKOW W KOMMYHHUKAIIMOHHOW WH(MPACTPYKTYPhI, TOKYMEHTOB, BKJIIOUas
COCTaBJICHHE Ha OyMa)XHOM HOCHUTEJIE€ W 3aBEpEHHE BBIMHCOK W3 YKa3aHHBIX
WHOOPMAIMOHHBIX ~ CHUCTEM,  YTBEPXKICHHBIX  IOCTaHOBJIeHHMEM  [IpaBurenbcTBa
Poccuiickoii ®eneparuun ot 18 mapra 2015 roma Ne 250 (manee — TpeGosanus),
JOKYMEHThl Ha OyMaXHOM HoOcUTelle, cocTaBiieHHble M®PIl u noaTBepxkaaroiye
COZEpKAHHUE OJJIEKTPOHHBIX JOKYMEHTOB, HampasieHHbIX B MOIL[ mo pesynbraram
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npeaocTaBieHuss MyHununanbHou ycayru OMCY, npusHaroTcs 3K3eMIUISIPOM TaKOTo
ANIEKTPOHHOIO JOKYMEHTa Ha OyMa>KHOM HOCHUTEE.

[Ipu moAroToBKE 3K3EMILISIpa SJIEKTPOHHOTO JOKYMEHTA Ha OyMa)KHOM HOCHUTETIE,
HaIIPaBIICHHOTO MO pe3yibpTataMm mnpenocraBieHus ycayru OMCY, corpyanuk MOI]
obecnieunBaet cobmoaeHue TpeboBaHUii, B TOM YHCIIE:

a) IIPOBEPKY IEMCTBUTEIBHOCTH AJEKTPOHHOM MOJMNHCH JIMIA, MOANUCABILIETO
ANEKTPOHHBIN JOKYMEHT, MoiaydeHHbIli M®IL] 1o pe3ynbpraTaM NperoCTaBICHUS YCIYT'H
OMCY;

0) OpoOIIIOpOBaHUE JUCTOB MHOTOCTPAHUYHBIX JK3EMIUISIPOB AJIEKTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEIIE;

B) 3aBEPEHHE IK3EMILUIIPA 3JIEKTPOHHOIO JTOKYMEHTa Ha OYMa)KHOM HOCHTEIIE C
Hcnoab30BaHueM neyatu MOII;

r) y4eT BBIJAYM DK3EMIUISIPOB DJEKTPOHHBIX JTOKYMEHTOB Ha OyMaKHOM
HOCHUTEJIE, OCYLIECTBIIIEMBIN B COOTBETCTBUH C IIPABUIIAMHU JE€JIOIPOU3BOICTBA.

Britaua JOKYMEHTOB MO pe3yibTaTaM MPEJOCTABICHUS MYHUIUMIIAIBHOW YCIIYTH
ocyuiectBisieTcs: coTpyaHukoM M®I[ npu nuuHOM oOparieHuu 3asBUTENS (3aKOHHOTO
IIPEICTaBUTEIIS 3asIBUTETIS).

100. Corpynuuxk MOII;

- YCTaHABJIMBAET JIMYHOCTD 3asIBUTEIIS;

-BBIJAET pE3yJIbTaT MYHUUUIAIBHON YCIYTM JHMYHO 3asBUTENIO JHOO €ro
YIIOJITHOMOYEHHOMY MPEACTABUTEI0 O NPEABSABICHUH JOKYMEHTA, YIOCTOBEPSIOIIETO
JUYHOCTh, W JOBEPEHHOCTH COOTBETCTBYIOIIEH (HOpPMBI, MOATBEPKIAIONIEH €ro
IIOJJHOMOYHSI HA TMOJy4YeHHUE TAaKUX JOKYMEHTOB, €CJIM HWHOE€ HE YCTAaHOBJIECHO
3aKOHOIAaTeNbCTBOM Poccuiickoit @enepanum.

MakcuMalIbHBINM CPOK BBINOJHEHHS aAMUHUCTPATUBHOTO AEUCTBUS — 10 MUHYT.

Kpurepuun npussaTHs pemieHus: (QopMupoBaHME M MOATOTOBKA KOMIUIEKTA
JOKYMEHTOB JIJIs1 BbIJIaYU 3asIBUTEIIIO.

Pe3ynbTaT agMUHHUCTPATHMBHON TMPOLEAYpPHI: BblJaya 3asBUTEIIO pe3yJibTaTa
pPEeAOCTaBICHUS MYHUIIMNIATBLHON YCIIyTH.

Crnioco6 ¢ukcanuu pe3ynbrata aJMUHUCTPATUBHOM MPOIEypbl: BHECEHUE JaHHBIX O
BbIJJa4€ pe3yJibTaTa MPeA0CTaBlIeHUs MyHUIIMnansHoi yciyru B AUC M®II,.

49, NudopmupoBanue 3asaBuTeIeil 0 MOPSAKE MPeI0CTABICHUSA
MYHUIMIAJIBHOH ycayru B M®DILL, o xoxe BHINOJIHEHHUA 3a1POCa O NPEAOCTABICHUHU
MYHHUIMIIAJIBbHOH YCJIYTH, 10 HHBIM BOIIPOCAaM, CBA3AHHBIM € NMPEA0CTABJICHUEM
MYHUIMIIAJIBbHOU YCJIYT'H, 2 TAK/KE KOHCYJIbTHPOBAHHE 3asiBUTE/ICH O MOPSAAKE
NpeA0CTABJIEHNSI MYHUIIMNIAJIBHOK yeayru B M®@LL mocpeacTBoM KOMILUIEKCHOTO
3ampoca

101. OcHoBanmeM [jIsi Hayajia aJIMHHHCTPATUBHOW TMPOIEAYPHl  SBISICTCS
oOpallileHue 3asBUTEISI, €r0 YIOJIHOMOUYEHHOTO MPEICTaBUTENS, B 1IEJIAX MPEIOCTaBICHHUS
MYHULMINAIBHOM YCIYTH IOCPEICTBOM KOMIUIEKCHOTO 3ampoca B MOIL] (auuHOE
MOCEIEHHE, 10 TeNedOoHY, B 3JIEKTPOHHOM BHJIE).

NudopmupoBanue ocymectBiser coTpyaauk MOII.

102. 3asBuUTENIO MPEAOCTABIACTCS UHPOPMAIIHS:

O TMOpSAKE U CpOKE TMPEJOCTABICHHUS] MYHULMINAIBHON YCIyrd, BXOIAIIEH B
KOMILIEKCHBIHN 3aMpoc;
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0 MEepeYyHe JOKYMEHTOB, HEOOXOIUMBIX HJI MOJYYEHUS MYHMIMNAIbHOWU YCIYTH,
BXOJISIIENW B KOMIUIEKCHBIN 3a1pOC;

0 pa3Mepe rocyJapCTBEHHOM MOUUIMHBI, YIUIAYUBAEMON 3aIBUTEIEM IPU MOTYYECHHUU
MYHULHANAIBHON YCITYTH, BXOJAIIEH B KOMIUIEKCHBIN 3a1pocC, TOPSIOK €€ YIUIaThI;

0 XOJI€ BBITIOJTHEHUS 3aIIpOca O MPEIOCTABICHUN MYHULIUIIAIBHON YCITYTH, BXOSIIEH
B KOMIUIEKCHBIN 3a11pOC;

0 mopsAnke AocyaeOHOro (BHeCyneOHOro) o0XajdoBaHUS PEUICHUM U JAeHCTBUIMA
(6e3nerictBust) MOII u ero COTpyJHUKOB;

o rpaduke pabOTHI CTPYKTYPHBIX noapazaencanii MOII;

[0 HWHBIM BONPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHULMNAILHON YCIYTH,
BXOJIAIIEH B KOMIUIEKCHBIN 3aIpOC.

Cotpynauk M®I[ ocymiecTBisieT KOHCYJIbTUPOBAHUE 3asABUTENIEH IO BOIPOCAM,
KacaroluMcsl TOpsAKa MPEIOCTABICHUS MYHUIMNAIBHON YyCIyr¥, BXOMSIICH B
KOMIUIEKCHBIN 3a1poc.

MakcuMalbHbIM CPOK BBIMIOJIHEHHS aIMUHUCTPATUBHOTO ACHUCTBUS — 15 MUHYT.

Kpurepuem npuHsATHS pellieHus SBIsSETCs oOpallieHue 3asBUTeNd 32 HHGOpMaIuen o
NOPSIAKE OPTraHU3alUK MPEIOCTABICHUS MyHUIUNAIBbHOW ycinyru B M®L[ mocpeactBom
KOMILUIEKCHOTO 3alpoca, O XOJI€ BBINOJHEHUS KOMIUIEKCHOTO 3alpoca, MO HHBIM
BOIIPOCaM, CBA3aHHBIM C NPEAOCTABICHUEM MYHULMNAIBHON YCIyTH, a TakKXe 3a
KOHCYJIbTAllE!l O MOpPSAJIKE OPTraHU3alMHU MPEJOCTaBICHUS MYHULMNAIBHON YCIyTrd B
M®II nocpeacTBOM KOMILIEKCHOTO 3aIpoca.

Pe3ynbTaToM aIMUHUCTPATUBHOM TMPOILEAYPHI: MPEIOCTABICHUE HEOOXOAUMOU
nH(pOpMaIUU U KOHCYJIbTaINH.

Cnoco0 ¢ukcauuu pe3ysbTara aJIMUHUCTPATUBHON MPOLENYphl: pErucTpanus
obpaienus 3asButensi B AUC MOI]

50. IIpreM KOMILIEKCHOTO 3aIPOCca OT 3asiBUTEJIA HA MPeI0CTABJICHHE
MYHUIUNAJIbHON YCIYTH, BXO/siel B KOMIUIEKCHBII 3aMPOC M HHBIX JIOKYMEHTOB,
HEeO0XOAMMBIX JJIfl NIPeI0CTaBJIeHUs MyHUIIMNIAJIbHOH yeayru OMCY B MPI]

103. OcHoBanumeM [jIsi Hayaja aJIMHHUCTPATUBHOW TMPOIEAYPHl  SBISICTCS
obopamenne B MODI[ 3asBuTens, ero yMNoIHOMOYEHHOTO TMPEACTABUTENSA, B IIEJISIX
MPEIOCTABICHUS] MYyHUIMNAIbHON yciayru B MO®Il ¢ 3anpocom 0 mnpenocraBieHUU
MYHULUINAIBHOM YCIYTH MOCPEACTBOM KOMIUIEKCHOTO 3ampoca (Jajiee — KOMIUIEKCHBIN
3amnpoc).

104. Cotpyauuxk M®II BbINOJTHSAET CIEAYIONMINUE TEUCTBUS:

YCTaHABIIMBAET JTUYHOCTH 3aABUTEIIS;

pOBEPSIET TMPEJCTABJICHHBIC 3asBJICHHE W JOKYMEHTHI HEOOXOIUMBIC MJIs
IIPEIOCTABJICHNS] MyHULIMIIAJIBHOW YCIIYTH, BXOJAIIEH B KOMILIEKCHBIN 3aI1pOC;

ONpPENEISAECT MOCIENOBATEIBHOCT IPEIOCTABICHUS] MYHHULMIIAIIBHOM  YCIIYTH,
HallMyue «MapaJyieIbHbIX» U «IOCIEI0BATEIbHBIX» YCIYr, Haluuue (OTCYTCTBHE) HX
B3aUMOCBSI3H (IIPEJOCTABICHUE MYHUILIMIAIBHON YCIyTH OCYIIECTBISIETCS MapaJlIeIbHO,
T.€. OJHOBPEMEHHO W HE3aBUCUMO OT JPYIUX YCIYr, WIM IOCJIE€I0BATEIbHO, KOraa
pe3yNbTaT OJHOM YCIYTH HEOOXO0AUM JIJIsl OOpalIeHHsI 3a TIOCIEAYIOIIEeH YCIyroi);

oTpeeNseT NpeeabHbIe CPOKU TPEIOCTABICHUS MYHHUITUTAIBHONW YCIYTH U OOIINN
CPOK BBIITOJTHEHUSI KOMIUIEKCHOTO 3aIpoca CO JIHS €ro MpUeMa;
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UH(GOPMUPYET 3asIBUTENSL O TOM, YTO PE3YJbTAT MPEJOCTABICHUS MYHHUIMNAIbHON
YCIIYTH, BXOJSIIEW B KOMIUIEKCHBIM 3alpoC, BO3MOXHO MOJYYUTh HCKIIOYUTEIBHO B
M®L];

UHGOPMUPYET 3asBUTENII O BO3MOXKHOCTH TMOJYYUTb PE3YJIbTAT MPEIOCTaBICHUS
MYHHUIIUTIATBHOW YCIYTH, BXOJSIIEH B KOMIUIEKCHBIA 3ampoc, JO OKOHYAHUS OOIIETro
CpoKa ero BbIMOJHEHUs (o Mepe mnocTymieHus pesynbrata u3 OMCY) unu Bce
pe3yabTaThl MPEAOCTABIEHUS YCIYT, BXOJAIMX B KOMIUIEKCHBIN 3aIpOC, OAHOBPEMEHHO;

dopMupyeT M pacmedaThlBacT KOMIUIEKCHBIN 3ampoc 1o ¢opMme, yCTaHOBJICHHOMN
MOLJ;

mpeajaraeT 3asBUTEII0 MPOBEPUTH HHPOPMAIUIO, YKa3aHHYI0 B KOMIUIEKCHOM
3ampoce, U MOCTABUTh MOANUCH, TOATBEPAUB, YTO CBEIACHHUS, YKA3aHHBIE B KOMIUIEKCHOM
3ampoce, JOCTOBEPHBI;

BBIJIACT 3aABUTENI0 KOMNHUIO MOJANMCAHHOTO KOMIUIEKCHOTO 3ampoca, 3aBEPEHHYIO
YIIOJTHOMOYEHHBIM COTpYIHUKOM M®II;

IPUHATBIE Yy  3asABUTENS KOMIUIEKCHBIM 3allpOC M JOKYMEHTHI MEPEHaéT
YIOJHOMOYEHHOMY COTpYyIHUKY M®ILI, oTBeTCTBEHHOMY 32 (POPMUPOBAHUE 3ASBICHUS O
IIPEIOCTABJICHUA MYHUIMIIAIIBHON YCIyI'M Ha OCHOBE CBEICHUW, YKA3aHHBIX B
KOMIUIEKCHOM 3aIIpOCe U NMPUIATAEMBIX K HEMY JTOKYMEHTAaX.

YnonHnoMoueHHbI coTpyaHUK M®II, oTBETCTBEHHBIHN 3a POpMUPOBAHUE 3aSBIICHUN
O NPENOCTABICHUU YCIYT, BXOJSAIIMX B KOMIUIEKCHBIM 3aIIPOC, BBINOJHSIET CIEAYIOIINE
JICUCTBHUS:

1) oT uMeHHn 3asBUTENS 3AMOJIHSAET 3asiBICHUE Ha MPEIOCTaBICHUE MYHHUIMIAIbHOU
YCIYTH, YKa3aHHOM B KOMIUIEKCHOM 3aIlpocCe, MOAIMUCHIBAET €r0 M CKPEIUIAET MEYaThIO
CTpPYKTypHOr0 noapasaeneaus MOLI;

2) ¢dopmMupyeT KOMIUIEKT JOKYMEHTOB, BKJIIOUas 3aBEPEHHYIO CTPYKTYPHBIM
noapasaeneHueM M®IL konuio KOMIUIEKCHOTO 3ampoca, 3asBJIeHUE, JOKYMEHTbI U (UJIH)
uH(bOpMaINIO, HEOOXOAUMYIO NJisi MPEAOCTABICHUS MYHUIIUIIATBHON YCIyTH, JUIsl €Tro
Harpasiienust B OMCY.

105. Kputepuem TpHUHATUS pEHICHUS SBISIETCS OTCYTCTBHE JMOO HaIH4uue
OCHOBAHHWM JJii OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOIMMBIX [JIsi TPEIOCTaBICHUS
MYHHULMITAIIBHON YCIIYTH, BXOASIIEN B KOMIUIEKCHBIN 3ampoc.

MakcuMallbHBIM CPOK BBIMOJHEHUS poueaypbl — 20 MUHYT.

Pe3ynbraToM aIMHHUCTPATUBHOW NPOLEAYPHI SBISIETCA NPUEM KOMIUIEKCHOTO
3anpoca U JOKYMEHTOB, HEOOXOIMUMBIX JUIsl MPEAOCTABICHUS MYHUIMNAIBHOU YCIyTH,
BXOJIAIIECH B KOMIUICKCHBIN 3aIpOC.

Cnoco6 ¢ukcanuu pe3yibrata aAMUHUCTPATUBHON MpOIEAYphl: pPErucTpanus
3anpoca B AUC M®II.

51, Ilepenaua 3anpoca (3asiBjieHUs1) HA NIPeJOCTABIeHUEe MYHHUIUNIATbHO
YCJIYTH MOCPEACTBOM KOMILJIEKCHOTI'O 3aIIPOCa, U KOMILIEKTa 10KyMeHTOB u3 M®II B
OMCY

106. OcHoBanueMm ajisi Havaja aAMHHHCTPATHUBHOW MPOLEAYPHI SBISETCA MPUEM
KOMIUIEKCHOTO 3allpoca M KOMILJIEKTa JOKYMEHTOB, HEOOXOAUMBIX AJI MPEJOCTaBICHUS
MYHULIMIIAIBHOMN YCIIYTH, BXOIAIIEH B KOMIUIEKCHBIN 3a1poc.
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I[Ipy Hamuuum TexHUYECKOM Bo3MOkHOCTH y OMCY u MOI[ nepenaya
KOMILUIEKCHOI'O 3aIpoca U JOKYMEHTOB OCYIIECTBIISIETCS B 3JEKTpOHHOM Buae n3z AUC
M®II 8 I'COI'] PTUC P/I.

MakcumanbHbId CPOK BBINIOJIHEHUS MPOLEAypbl — HE mo3aHee 1 pabouero aHs,
CIEAYIOUIETO 3a JHEM IIPUEMa KOMIUIEKCHOTO 3alpoca U JOKYMEHTOB.

Hampasnenue B OMCY KOMIUJIEKCHOTO 3ampoca M JOKYMEHTOB Ha OyMaKHOM
HOCHUTEIIE HE TpeOyeTcsl.

B ciydae oTCyTCTBHS TEXHUYECKON BO3MOKHOCTH I€peiada KOMIIEKCHOTO 3aIpoca
1 JOKYMEHTOB OCYIIECTBIIECTCS HA OyMa>KHOM HOCHUTENE KyphepcKou ciryx00ii MDII.

Cotpynauk M®I] ¢opmupyer onuch B ciiydae Mepenadu 3asiBICHUS U KOMITJICKTOB
JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJIE Ha IepeaBacMble KOMIUIEKTHI JOKYMEHTOB B
OMCY.

MakcuMalibHBI CpPOK BBIMOJIHEHUSI MPOLEAYyphl — HE mo3aHee 1 paboyero aHs,
CIEAYIOMIETO 3a THEM ITpUEMa 3asiBIICHUS U JOKYMEHTOB.

Kpurepuu npunstus pemieHus: (HOpMUpPOBaHHE U TMOATOTOBKAa KOMILIEKTOB
JTOKYMEHTOB 1Jis1 oTiipaBku B OMCY.

Pe3ynbTaToM aaIMUHHCTPATUBHOM MNPOUEAYpPHl SABISETCA Mepenadya KOMILIEKTa
nokymeHToB B OMCY.

Cnioco6 Qukcanuu pe3ysbrata aIMUHUCTPATUBHON TIPOLIEYPHI:

B ciywyae nepegaun 1OKyMEHTOB B 3JIEKTPOHHOM BHJI€ — Halluuue MH(popManuu B
ANC M®I] o nocrynnennn 1okyMeHToB B OMCY.

B ciyuyae mepenauum JOKYMEHTOB Ha OyMaXHOM HOCHUTENE — MOJNKMCAHUE OMHUCH
KOMILJIEKTOB IOKYMEHTOB, BHeceHHUE cBesieHne B AVNC ML,

52.  Tlepenaua pe3yJjbTaTa NnpeaocTaBjleHUs MyHUIIUNIAJBHOMH YCIyTH,
BXOJsIlIel B KOMILIEKCHBIH 3anpoc, u3 OMCY B MOIL]

107. OcHoBanueM [jIsi Hayaja aJIMHHHCTPATUBHOW TMPOIEAYPHl  SBISICTCS
OKOHYAHHE IOATOTOBKH PE3YJIbTATA PEAOCTABICHNSI MyHHIMIAIBHON yeiyrn OMCY.

IIpy Hanuuuu TexHuyeckoil Bo3moxkHoctd y OMCY u MO, nepenaya pe3ynbraTa
npeAocTaBieHuss MyHulnunaiabHo yciayru u3 OMCY B MO®I[ ocymecTtBisiercss B
anexktpoHHoM Buae u3 [ICOI'J] PTYIC B AUC MOLI.

MakcumanbHbld CPOK BBINOJHEHUS NPOUEAypbl — He mo3aHee 1 pabouero aHs,
CIEAYIOLIETO 3a JHEM MOATOTOBKHU PE3yNbTaTa MPEAOCTABIECHNS MYHUIIUNIAIBHON YCIIyTH.

Hanpasnenne B M®IL] pe3ynbrata nperoCTaBICHUS MYHULMIIAIBHOW YCIYI'M Ha
OyMa)KHOM HOCHTeJIe HE TpeOyeTcsl.

B caydae oOTCyTCTBHSIT TEXHMYECKOM BO3MOXXHOCTH IE€pemada pe3yibprara
MYHUIIMNATBHOW YCIYTH OCYLIECTBISETCA HA OyMa)XHOM HOCUTEJE KYphepCKOM CIIyKO0M
MO®II.

Cotpynauk OMCY ¢popMupyeT onuch Ha repeiaBaeMble KOMIUIEKThI TOKYMEHTOB B
MOII.

MaxkcuMasnbHBId CPOK BBITIOJHEHUS MPOLEAYphl — He mo3aHee 1 pabouero mHs,
CJIEAYIOLIETO 3a JHEM IIOATOTOBKH PE3yJIbTaTa IIPEAOCTABICHNS MYHUIIMIIAIBHON YCIIYTH.

Kpurepun npunsartus pemenus: ¢GoOpMUpPOBAaHWE U TOATOTOBKA pe3yJibTara
IIPENOCTABIECHNS] MyHULMITAJIBHON YCIIYTH Juis oTipaBku B MODILI.

Pe3ynbTaToM agMUHHCTPAaTHBHOM NPOLEAYpPHI SBIETCS Iepefadya pe3yJsibTraTa
MPEIOCTABJIEHNUS MYHUIMTIAJIbHOU yciryru B MOLI.
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Cnoco0 ¢dukcanuu pe3ysbrata aIMUHACTPATUBHOM MPOLIETYPHI:

B ciyyae nmepegaun 1OKyMEHTOB B 3JIEKTPOHHOM BHJI€ — Hajlmuue WH(popMamnuu B
AWC M®II o noctymiennu 10KyMmeHToB B MOI].

B ciyuyae mepemaun JOKyMEHTOB Ha OyMaKHOM HOCHUTENIE — TOJNKMCAHUE OIHUCH
KOMILUJIEKTOB JOKYMEHTOB, BHeceHue cBegenne B AC M®II.

53. Bbigaua 3asBuUTE/II0 pe3yJibTAaTa NPEJI0CTABJICHUSA MYHULIUNIAJIbHOMN
YCJIYIrd, BXOAsIEe B KOMILIEKCHbIH 3anipoc B M®PI]

108. OcHoBanmem 11 Hayajga aJMHUHUCTPATUBHOM TPOLEAYPHI  SBISETCS
nonyyeHue MOPL] u3z OMCY pesynbTaTa OpenoCTaBICHUS MYHULUIIAIBHON YCIyTH,
BXOJIAIIEH B KOMIUIEKCHBIN 3aIpOC.

Ha ocHoBanmm mynkta 2 TpeOoBaHWII K COCTABICHHIO W BbIJade 3asBUTEIISIM
JIOKyMEHTOB Ha OYMa)KHOM HOCHUTEINE, MOATBEPKIAIOIIUX COJEPKAHUE AICKTPOHHBIX
JIOKYyMEHTOB, HANpPaBJICHHBIX B MHOTO(YHKIIMOHAJIBHBIA LEHTP MPEIOCTaBICHUS
rOCYJJapCTBEHHbIX M MYHUUUNAIBHBIX YCIYr IO pe3yjJbTaTaM MpPeI0CTaBICHUS
rOCYJJapCTBEHHbIX M  MYHUUUINAIBHBIX  YCIYr OpraHaMu, MHPEJOCTaBISIONIMMU
rOCYJIapCTBEHHBIE YCIYTHU, U OpPTaHaMH, MMPEJOCTABIAIOIMMA MYHUIIUNIAIbHBIE YCIYTH, U
K BBbIJlaye 3asBUTEISIM Ha OCHOBaHMM HH(OpManuu u3 HUHOOPMAIMOHHBIX CHUCTEM
OpPraHoB, NMPEIOCTABILIIONINX T'OCYJAPCTBEHHBIE YCIYTH, U OPraHOB, MPEIOCTABIIIOIINX
MyHULUINAJIbHBIE YCIYTM, B TOM YHUCJIE€ C HCIOJIb30BAaHUEM HHPOPMALMOHHO-
TEXHOJIOTUYECKOM M KOMMYHHUKAIIMOHHOW WHQPACTPYKTYpPhl, TOKYMEHTOB, BKJIIOYas
COCTaBJICHHME Ha OyMa)XHOM HOCUTEJE€ U 3aBEpEHUE BBINMCOK W3 YKa3aHHBIX
MHQOPMAITMOHHBIX ~ CHUCTEM,  YTBEPXKIEHHBIX  IOCTaHOBieHHMEM  [IpaBurenbcTBa
Poccuiickoit ®depeparuu ot 18 mapra 2015 roma Ne 250 (manee — TpeOGoBanms),
JOKYMEHThl Ha OYMaXXHOM HocuTelie, cocTaBiieHHble MO®DI[ u noaTBepxkaaroIye
COIEpKAHHUE JJIEKTPOHHBIX JOKYMEHTOB, HampasieHHbIXx B MOIL[ mo pesynbraram
npeaocTaBieHuss MyHununanbHo yciayru OMCY, npu3HAIOTCA SK3EMILISIPOM TaKOro
AJIEKTPOHHOI'O JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[Ipu moAroTOBKE 3K3EeMIUIApA SIECKTPOHHOTO JOKYMEHTA Ha OYMa)KHOM HOCHUTEJIE,
HaIIPaBIICHHOTO MO pe3yibTataMm mnpenoctaBienus ycayru OMCY, corpyanuk MOI]
obecrieunBaet cobmonenne TpeboBaHMil, B TOM YHCIIE:

a) IIPOBEPKY ACHUCTBUTEIBHOCTH JJEKTPOHHOM NOANMCH JIMIA, MOIINMCABIIETO
ANEKTPOHHBIN JOKYMEHT, MojgydyeHHbli M®L] mo pe3ynbpTaTaM NperoCTaBICHUS YCIIYTH
OMCY;

0) OpOUIIOPOBaHWE JIMCTOB MHOTOCTPAHUYHBIX SK3EMIUISIPOB AIIEKTPOHHOTO
JOKYMEHTa Ha OyMa)>KHOM HOCHUTEJE;

B) 3aBEpEeHHE IK3EMILISpa 3JIEKTPOHHOTO JOKYMEHTa Ha OYMa)kKHOM HOCHTEIIE C
HCIIOJIb30BaHueM nedatu MOI;

r) V4€T BBIAAYM DK3EMIUBIPOB JJICKTPOHHBIX JOKYMEHTOB Ha OyMa)XHOM
HOCHTEJE, OCYLIECTBIIIEMBINA B COOTBETCTBUH C IIPABUJIAMU JEJIOIPOU3BOICTBA.

Bbilaua JOKYMEHTOB MO pe3yibTaTaM MPEJOCTABICHUS MYHUIIUIAIBHOW YCIIYTH
ocymiecTBisieTcss  coTpyauukom MO®DI[ mnpu  nuyHOM  oOpamieHuu  3asBUTENS
(mpeacTaBUTENA 3aBUTEIS).

Bbijlaua 1OKyMEHTOB MO pe3ysibTaTaM MPEA0CTABICHUS MyHUIIUIIATIBHOW YCIyTH
ocyiiecTBisieTcs coTpyaaukoM M®I] npu nuuHOM 00pallieHUH 3asiBUTEIIS.

109. Cotpynuuxk MOII;
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- YCTaHABJIMBAET JUYHOCTD 3asIBUTEIIS;

- BBIAET pe3yJbTaT MPEIOCTABICHUS MYHULUIAIBHOW YCIYTH JIMYHO 3aABUTEIIO
aub0 ero  ymoJHOMOYEHHOMY MPEICTABUTENI0 MO MNPEAbSIBICHUU JOKYMEHTa,
YAOCTOBEPSIOIIETO JINYHOCTD, U JOBEPEHHOCTH;

MakcuMalibHbIA CPOK BBINOJHEHUS npoueaypsl — 10 MUHYT.

Pe3ynbTaToM agMUHHCTPATHBHOM MPOUEAYpPHl SBISIETCA BbIada 3asBUTEINIO
pe3ysibTaTa NPEAOCTABICHUS MYHHULMIIAIIBHON YCIYTH, BXOJAIIEH B KOMIUICKCHBIN
3anpoc.

Crioco6 ¢uxcamyu pe3yiabTaTa aIMUHACTPATUBHOMN MPOLEAYPHI: MPOCTABICHUE
IIOAIIMCHU 3asBUTENS B KOMIUIEKCHOM 3alpoce O MOJYyYEHUH PE3ybTaTa MpPeaoCTABICHUS
MYHULMIIATBHOM YCIIYTH, a TAK)K€ BHECEHUE JaHHbBIX O Bbigaue B AVIC MOII.
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[Tpunoxenue 1

K aAMUHUCTPATUBHOMY PEITIaMEHTY
MPEIOCTABIICHUSI MyHULIUTIAJIbHOU YCIyTH
((HpI/ISHaHI/Ie Caao0BOIo aoMa XuJibIM JOMOM
U SKUJIOTO JIOMa CaJIOBBIM JOMOM)

®opma 3asiBJICHUS
0 MPU3HAHUM CAI0BOT0 J0MA KUWJIbIM JOMOM U KHJI0T0 J0Ma CaI0BBIM 10MOM

Komy
(pyKOBOAMTEIIO WIN YIOJTHOMOUYEHHOMY JIUITY
oprana MecTHoro camoynpasiuenusi, ©.1.0)

((pamumms, UMsI, OTIECTBO — JIJIsl TPAXKJIAH,
TOJIHO€ HAUMEHOBAHUE OPTaHU3AINU IS, FOPUINUECKHUX
JIUIT)

IIOYTOBBIN aApEC 3asBUTEIIS

aJipec 3JIEKTPOHHOU MOYTHI;

KOHTaKTHBIN Teae(oH

3agBjeHune
0 MPU3HAHUM CAJ0BOI0 J0MA JKHJIBIM JIOMOM M JKUJIOTO JI0MA CA[I0BBIM 10MOM

IIpomy npusHaTh:

CaﬂOBLIﬁ JIOM KUJIBIM TOMOM

JKnnoit 1oM caloBBIM JTOMOM:

KamactpoBslii HOMep CajoBOTO J0OMa HITH KHJIOTO TOMa.:

KanacTpoBslii HOMep 3eMebHOTO yJdacTKa:

[Ipunoxenue:

Pesynbrat mpegocTaBiieHus YCIIyTH NMPOILY BBIAATH (HAlPaBUTh) MHE:

JIMYHO B OpTaHE MECTHOT'O CaMOYIIPAaBJICHUA 110 MECTY MPECACTABICHUA TOKYMEHTOB,

DanHo B MHOTO()YHKIIHOHAJIBHOM LIEHTPE;

IMMOYTOBBIM OTHPABJICHUCM 110 a/IpECy:

[0 aapecy BHCKTpOHHOﬁ IIOYTHI:

(mara) (bamunus, THUIMATB 3aBUTEIS) (ToamMCh 3asBUTEIS)




Odopmirsiercs Ha opUITHATHEHOM
onanke OMCY
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[Tpunoxenue 2

K aAMUHUCTPATUBHOMY PEITIaMEHTY
MPEIOCTABIICHUSI MyHULIUTIATbHON YCIYTH
((HpI/ISHaHI/Ie Caa0BOIo goMa XuJibIM JOMOM
U SKUJIOTO JTOMa CaZIOBBIM JIOMOM»

®OPMA PEHIEHHUE
0 IPU3HAHUM CAJ0BOI0 10MA KUJIBIM JOMOM
H KHJIOT0 I0MA CaJ0BBIM J0MOM

Hara, Homep

B cBs3u ¢ oOpanieHneM

(qDI/IO (I)I/ISI/I‘IGCKOFO Jinlia, HAUMCHOBAHUC IOPUINYCCKOI0O JiMia — 3a$[BI/IT€J'[$[)

CZlI[OBI:IfI JOM KHJIbIM IlOMOM/)KHJIOfI J0M CaJJOBBIM JTOMOM,

O HAMEPEHHUH IPHU3HATH ----=================nm=

(HEeHY)KHOE 3aYEePKHYTh)

pacIoN0KEHHBIN 10 aJpecy:

KaIlaCTpOBBIfI HOMCP 3€MCJIbHOI'O Y4acTKa, B MIPCACIaX KOTOPOro pacCroJiOKCH OJOM:

Ha OCHOBaHHUU

(HauMEeHOBaHME U PEKBU3UTHI IPABOYCTAHABIMBAIOLIETO JOKYMEHTA)

10 pe3yJIbTaTaM PaCCMOTPEHHMS MPEICTABICHHBIX JOKYMEHTOB IIPUHSTO PEIICHUE:

IIpusnats

(camoBbIit IOM KHIIBIM TOMOM / XHJIOH OM CaJIOBBIM JJOMOM — HYXHOE yKa3aTh)

(JTOIDKHOCTD)

(<1>.I/I.O. JIOJDKHOCTHOTO JIMLA OpraHa
MECTHOTI'O CaMOYIIPABICHHUS
MYHHUITUIAJIBHOTO 00pa3oBaHus, B
IpaHHUIaX KOTOPOTO PACIIONOKEH
Ca/IOBBII IOM WIIH KUJIOH 10M)

[omyuwmn: " " 20 T

(moxmuCh TOIKHOCTHOTO JIMIIA OpraHa
MECTHOT'O CaMOYTIPABIICHUS
MYHUIMIIAIBHOTO 00pa30BaHusl, B
TPaHHUIaX KOTOPOTO PACIONOKEH
CaJIOBBIN JIOM WJIM JKUJIOHN JT0M)

M.IL

(3amomHsIETCSI

Pemenue HaIlpaBJICHO B aZIp€C 3asABUTCIIA
(BHHOHHHCTCH B CJIy4dac HaIllpaBJICHUA PCIICHUS 11O HO‘ITC)

(ToATMCH 3asIBUTEIS) B ClIydae
MOJTyIECHUS
peLIeHHs] THYHO)

(®.1.0., noanuce T0HKHOCTHOTO JINIIA,
HaIpPaBHUBILETO PEIICHHE B a/IpeC 3asIBUTENS)
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[Ipunoxenune 3

K aIMHHACTPATHBHOMY PEIJaMeHTy
MPEOCTaBICHUS] MyHHIIUIIATBHON YCIyTH
«[Ipn3Hanue cagoBOro 10Ma KUIIBIM JTOMOM
¥ JKWJIOTO JIOMA CaJIOBBIM JIOMOM)

Odopmnsiercs Ha opuEATBLHOM
o6r1anke OMCY

dopma oTKa3a
B IIPEeJ0CTABJEHUH I'PAJOCTPOUTEIBHOIO IJIAHA 3¢MeJIbHOI0 YYacTKa

Odopmisercs Ha opHUITHATEHOM
onanke OMCY

TMOJIHOC HAMMEHOBAHUEC IOPHUIUYCCKOT0 NI

®UO dusnyeckoro yuna

(mouToBBIi MHACKC, anapec, TeaedoH, (dakc,

ajipec NIEKTPOHHOH MOYTHI (IIPHU HAJIMYUN))

OTKA3
B IPU3HAHUHU CAJ0BOI0 JOMA KUJIBbIM JOMOM H JKHJIOI0 J0MA CaJ0BBIM J0MOM

IIo pe3yiibTaTaM pacCMOTPCHUS Bamero 3asBiaeHus oT 20 TI.

CagoBOro gjomMa KuJbIM JOMOM [ xunoro JoMa CaJOBbBIM JOMOM,

O TPUBHAHUY ========= == == e e o e e e e e oo oo -
(HEeHy>XHOE 3a4epPKHYTh)

PacoI0KEeHHOTO 0 a/Ipecy:

KaI[aCTpOBI)II\/JI HOMCP 3€MECJILHOI'0 y4acTKa, B MMPEACIaX KOTOPOro pacCrojiOKCH OJOM:

Ha OCHOBaHUHN

(HanMEeHOBaHME U PEKBU3UTHI IPABOYCTAHABIMBAIONIETO JOKYMEHTA)
Ha ocHOBaHMHM nocTaHoBieHus [IpaBurensctBa PO ot 28.01.2006 Ne 47 «O06 yrBepxkaenuu [lonoxxenus
O MPU3HAHUU TIOMEUICHHSI KUJIBIM MOMEIEHUEM, KUJIOrO MOMEIIEHUs] HEMPUTOIHBIM ISl IPOKUBAHUS,
MHOTOKBAPTHUPHOTO [OMa aBapUWHBIM U MOAJEXKAIUM CHOCY WM PEKOHCTPYKLMH, CaJ0BOTO JOMa
YKHUJIBIM JIOMOM U JKHJIOTO JIOMa CaJJOBBIM JJOMOMY,
CaJI0BOTO JIOMa JKWJIBIM JIOMOM / )KMJIOTO JIOMa CaJIOBBIM JJOMOM,

BaM 0TKa3aHO B MPUBHAHUU ================m == e e e oo oo ===
(HEeHY>XKHOE 3a4ePKHYTH)

[TpnunHbI OTKa3a:

HETPEACTABICHUE 3asBUTEIIEM 3asBJICHUS O TMPU3HAHUHU CAJOBOTO JIOMa KHJIBIM JIOMOM HJIH
KHUJIOTO JIoOMa CaJOBBIM JIOMOM, B KOTOPOM YyKa3aH KaJacTPOBBI HOMEp CaJOBOr0 J0Ma WM >KHIIOTO
JIOMa U KaJlaCTPOBBIM HOMEp 3€MeNbHOI0 y4acTKa, Ha KOTOPOM PAacIoOJIOKEH CaZOBBIN JAOM WIIHM >KUIION
JIOM, TIOYTOBBIN apec 3asIBUTEIIS WU aIPEC DIIEKTPOHHON MOUTHI 3asSBUTENS, & TAKXKE CIIOCO0 MOTyYSHHUS
pelIeHrs YIIOJTHOMOYEHHOTO OpraHa MECTHOT'O CaMOYIIPaBIIEHUS U UHBIX IOKYMEHTOB,;
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P HereI[CTaBJIeHI/IC 3ad4ABUTCIICM 3aKJIKOYCHUA 110 06CH€I[OB3HI/HO TCXHUUYCCKOI'O COCTOsAHUA
00BEKTa, MOATBEPIKAAIOIIEEe COOTBETCTBHE CAIOBOI0 JOMa TPeOOBAaHUAM K HAJAEKHOCTH M O€30ITaCHOCTH,
YCTaHOBJICHHBIM YacThI0 2 cTaThu 5, crathsiMu 7, 8 u 10 @eaepanproro 3akona ot 30.12.2009 Ne 384-D3
«TeXHUYeCKHH periaMeHT O 0e30MacHOCTH 3[aHHi M COOPYKEHHI», BBIJAHHOC HHIMBHIYaIbHBIM
Hpe[[HpI/IHI/IMaTeHeM N IOpI/I[[I/I‘IeCKI/IM JIUIIOM, KOTOpre ABIAOTCA YJIICHAMHU CaMOperﬂpreMOﬁ
OpraHu3aIiK B 001aCTH HHXCHEPHBIX U3bICKAHUH (B ClIydae MPU3HAHKS CaJI0BOr0 A0Ma JKUJIBIM JOMOM);

D nocrymienue B OMC cBenenuii, comepxkamuxcsi B EI'PH, o 3aperucrtpupoBaHHOM TIpaBe
COOCTBEHHOCTH Ha CaJIOBBIN JOM WJIM KUJIOH JIOM JIMLIA, HE SIBJISIOIIETOCs 3asiBUTEIIEM;

D noctymienne B OMCY yBenomiienust 06 orcyrctBuu B EI'PH cBenenuii o 3aperncTpupoBaHHBIX
MpaBax Ha CaJIOBbII JOM HJIM JKUJION JOM, €CIIM MPaBOYCTAaHABIMBAIOIINM JOKYMEHT WJIM HOTApUAIbHO
3aBepeHHast KOMUs TaKOro JOKYMEHTa He ObLIN MPEICTaBICHbI 3asBUTEIIEM;

D HEIPEACTABJICHUE 3asBUTEJIEM B CIIy4ae €CIIM CaJIOBBIN JIOM WJIU JKUJIOW JOM OOpeMEHEH MpaBaMH
TPETHUX JIUI] HOTAPUATIBHO YJIOCTOBEPEHHOI'O COTJIACHS TAKUX JIMI] HA TPU3HAHUE CaJIOBOTO JOMa KHJIBIM
JIOMOM WU JKHJIOrO JIOMa CaJOBBIM JJOMOM;

D pa3sMeCHUC CaaAO0BOIo A0Ma HJIM KHJIOTO JOMa Ha 3€MCJIIBHOM YYAaCTKE, BHUAbI PA3PCIICHHOTO
HCIIOJIb30OBAHHUA KOTOPOIr'o, YCTAHOBJICHHBIE B COOTBCTCTBUHM C 3aKOHOJATCILCTBOM Poccuiickoit
CDG,I[epaI_[I/II/I, HE MpeayCMaTprUBaArOT TAKOTO Pa3MECIICHUI,

D UCIIOJIB30BAHUE JKUJIOTO [OMa 3asBUTEIEM WA MHBIM JIMIOM B Ka4eCTBE MECTA IIOCTOSHHOIO
MPOXKUBaHUS (MIPU paCCMOTPEHUU 3asIBJICHUS O IPU3HAHUU KHUJIOTO JI0Ma CaJIOBBIM JOMOM).

(mOIKHOCTD)

(®.11.0. nomxHOCTHOTO NMHMIIA OpraHa (moxnuch NOHKHOCTHOTO JIMLA OpraHa

MECTHOT'O CaMOYIIPaBJICHHUS
MYHHUITUIAJIBHOTO 00pa3oBaHus, B
IPaHHULaX KOTOPOTO PACIIONOKEH

Ca/IOBBII IOM WX KUJIOH I0M)

IMonyunm: " " 20 1.

OTka3z HaIIpaBJICH B aZIp€C 3asdABUTCIIA
(BHHOHHXCTCH B CJIy4yac HallpaBJICHUA 110 HO‘ITC)

MECTHOT'O CaMOYIIPaBJICHHUS
MYHUIMIIAIBHOTO 00pa30BaHusl, B
TPaHMUIaX KOTOPOTO PACIONOKEH
CaJIOBBIN JIOM WJIM JKUJIOHN JT0M)

M.IL

(3amoyHsETCS

(TIOIMCh 3aABUTEIS) B CIIydae
MOJTyYeHHUS
pelIeHUs JTIYHO)

(®.1.0., noanuch TOMKHOCTHOTO JINIIA,
HAIPABUBILIETO PEIICHIE B a/IpEC 3asIBUTEIIS)
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